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Update Your Personal Information

1. Scroll down to the Personal Information section of your Student Center.

2. Review the list of blue links on the left and click on the item you would like to update.
If you don't see the item in the blue links, open the other personal... drop-down

menu and select an item. Click the double arrow/go button. ®

Personal Information

Demographic Data Contact Information
E;nri;gsency Contact Home Address Local Address
9400 High Nest Dr . None
User Prefi
ser rielerences Forest, Wl 54501
Oneida
other personal... v | (%) Home Phone UW-L E-mail

715/555-1001 eagleb487@uwlax edu
Addresses

Email Addresses

Phone Numbers
Privacy Settings
other personal...

3. Update your information on the following screens (some examples of personal
information are listed below):

a. Addresses: UWL uses the Home and Local addresses for various purposes.
The Home address is your address when you are not at school and where you
move to after graduation. Diplomas are always mailed to Home addresses. The
Local address is your address when at school, whether a residence hall or a
nearby apartment. The Local addressed is used when verifying voter ID.

i.  Click on the pencil icon next to the address you want to update. Or click on Add
a New Address to add another address type



Personal Information Security

Addresses | Names | Phone Numbers | Email Addresses | Emergency Contacts | Gender Identity | Demographic Information
Addresses
View, add, change or delete an address.

Address Type Address
9400 High Nest Dr .

Home Forest, WI 54501 &
Oneida
Local 1705 Pine St, Apt #2 . & ﬁ

La Crosse, WI 54601

Add a new address

ii. Enter the appropriate, updated address and click OK.

Edit Address

Country: United States Change Country
Address 1: 909 La Crosse St Apt 4

Address 2:

Address 3:

City: La Crosse State: |WI| Q Postal: 24601-3458
County: La Crosse

ok || cancel |

Clear

iii. If you are updating only one address, do not check any other address types
on the next screen. In the below example, the student is updating the Local
address, which is greyed out, and the student kept the Home address
unchecked, which did not need to be updated. Use the Date changes will
take effect field if the address change will not be effective until a certain
date in the future. If it is already happened, leave the date as it is.




Addresses

Change Address

Verify your address information below and select the address type(s) associated with it on the nght.

An asterisk (*) to the right of a type indicates that another address is already associated with this type. If you choose this type, you will

automatically override the previous address. Any type that is grayed out is for display only or is otherwise unavailable for association with an
address.

Change Address Address Types
[IHome *
909 La Crosse St Apt 4 Edit Address
La Crosse, WI 54601-3458 I Local
La Crosse
Date changes will take effect 02/11/2020 |31 (example: 12/31/2000)
Save

iv. ClickSave and wait for system to update.

b. Name: You may add a Degree name to print on your diploma when you
graduate. For instance, if you want your middle initial on your diploma instead of
the whole name, you would need to enter a Degree name. If you don't provide a
Degree name, your legal name as it is listed in our system will be used. (For legal
name changes on the rest of your records, including transcripts, go to the
Records and Registration office in 117 Graff Main. For preferred name changes,
see the next section on Preferred Names.)

i. Click on the Add a New Name button.



Personal Information Security

Addresses | Names | Phone Numbers | Email Addresses | Emergency Contacts | Gender Identity | Demographic Information

Names

Below is a list of your current names. Each name has a type associated with it that is indicative of the

name's use.

Name Type Name

Primary Edward Eagle
Preferred Stryker Eagle

Add a new name P

ii. Select Degree for Name Type. Enter the desired name in the First Name,
Middle Name, and Last Name fields.

Names
Add a new name

Enter your name information below. Each name must have a type associated with it to indicate how you use that name.
Add a new name

Name Type [Degree v _

Format Using English Change Format

Prefix[ ]

First Name Middle Name

Last Name

Suffix | v

Date new name will take effect 02/18/2020 |3 (example: 12/31/2000)

Save

iii. Click Save.

c. Other personal information a student may change:
I. Phone numbers
ii. Personal email addresses (cannot change uwlax.edu email)
iii. Emergency contacts
iv. Privacy settings (See Manage Privacy Settings/FERPA Restrictions section.)

d. Information a student cannot change: **Contact Records & Registration to
change**
i. Demographic information
ii. Legal name
iii. Social security number and student/campus ID number



Request a Name in Use

The University of Wisconsin-La Crosse recognizes that many students may use names
other than their legal names to identify themselves. Any UWL student may choose to
identify themselves within the university community with a Name in Use (first and/or
middle name) that differs from their legal name. Students must legally change their
surnames for a different surname to appear in UWL-related systems. (Legal name
changes can be done by completing a Name Change Form in the Records &
Registration Office and submitting the required supporting documentation.)

As long as the Name in Use is not for the purpose of misrepresentation, the Name in
Use will appear instead of the person’s legal name in UWL related systems and
documents except where the use of the legal name is required by university business or
legal need.

In order to request that a name in use be used, students should go to the Records and
Registration Office's Name in Use webpage and complete the Name In Use Form for
students. No documentation other than the completed request form is needed.

The form and additional FAQs can be found here: https://www.uwlax.edu/records/name-
in-use/. A snippet from the form is shown below.

supporting legal documentation.

A student’s name in use will appear in the online University directory, the learning
management system (Canvas), as well as the following pages in WINGS: advisor
center, student center, class roster, grade roster, and degree audit. A student’s
legal name will still remain and appear on all documentation excluding the
previously mentioned.

The completed form will be sent to the Office of Records and Registration, 117
Graff Main Hall.

Please note: Name in use changes are made within 5 days of the submittal of this
form. However, to avoid issues with names changing on class grade rosters, name
in use changes will not be made in the last two weeks of each term.

Please provide the following information. All names should be legal names that
match your student record.

Student ID Number
Campus Email
Last Name

First Name

Middle Name

Please enter your first and/or middle names in use below.

Preferred First
Name

Preferred Middle
Name

Please note that the "Name in Use" name type is labeled "Preferred” in WINGS.


https://www.uwlax.edu/records/name-in-use/
https://www.uwlax.edu/records/name-in-use/

Update Local Contact Information

It is important to keep your local contact information updated and accurate. UWL requires students to
review their local address and phone number once a semester while they are enrolled.

1. At the start of the semester, the first time you login to your WINGS Student Center, you will see the
request for an update pop up.

2. Fill out the Local Address section.

If you are staying in a residence hall, please put in your home address for your local address. Your
residence hall information will be entered by the Residence Life Office.

If you have an apartment in La Crosse, please put in that address. When filling out address fields, you can
put your apartment number at the end of your street address.

You do not need to put in a County.

If you are enrolled entirely in online courses, enter in the address where you are physically located while
enrolled.

3. The Local Phone should be your cell phone or other local number where you can be contacted.

UW-L Student Center S O

Local Contact Information

Stryker Eagle

UWL requires current students to verify and/or update their Local address once a
semester. Enter in your current Local address and phone number below. This is the
address where you are physically living while attending classes.

- If you are staying in a residence hall, enter your home address for your local address.
Your residence hall information will be entered by the Residence Life Office.

- If you have an apartment in La Crosse, enter that address including apartment unit
number. Put the apartment number at the end of your street address.

- If you are enrolled entirely in online courses, enter in the address where you are
physically located while enrolled.

After clicking OK, you must also confirm or enter in your emergency contact person.
Please note that 1098 tax forms and diplomas are sent to the Home address on file, not

the Local. You may update that address in the Personal Information section of your Student
Center.

Local Address

Country United States Q

Address 1
Address 2
Address 3

City State Q Postal

Clear



Local Phone

Phone Type[ V| Phone

Enter digits only (Example: 608784999%)

Telephone numbers and addresses are not published in the student and staff online directory.

You may further restrict the release of directory information to third party requests, such as phone number and address, in your WINGS
Student Center by the following navigation:

Personal Information= Privacy Seftings=FERPA Restrictions

Please note: Restricting your name and/or home address will exclude your name from appearing in the hometown nawspapers andfor other
media listings for both Deans' List and recent graduates.

Mare information on the Family Educational Rights and Privacy Act (FERPA) can be found here.

OK

Click OK. The next page will show your Emergency Contact information. Make sure a name is

selected as Primary and click Save. You can then go to your homepage by using the Home button at
the top right.

Egl:t:g Contact Name Relationship Phone Extension Country
Mother Eagle Other 608393202 i il
Add an Emergency Contact
Save



Manage Privacy Settings/F.E.R.P.A.
Restrictions

1. Inthe Personal Information section of your Student Center, select Privacy
Settings from the drop-down menu. Click the double arrow/go button. @

Personal Information

Demographic Data Contact Information
Emer‘gench" Contact Home Address Local Address
ames 9400 High Nest Dr None
User Preferences Forest, Wl 54501
Oneida

other personal... ®» Home Phone UW-L E-mail

715/555-1001 eagle5487@uwlax.edu

Addresses
Email Addresses
Phone Numbers
Privacy Settings
other personal...

2. The Security and FERPA Restrictions tabs should be selected.

Stryker Eagle lgoto ... vI®

Personal Information Security

FERPA Restrictions | User Preferences

FERPA Resftrictions

Under the regulations defined by the Family Education Rights and Privacy Act, you have
chosen to restrict the following information from release.

Please note that unless otherwise indicated, this information will not be made available to any
oral or written request nor will it appear in any publication.

3. To make changes, click Edit FERPA/Directory Restrictions.

4. On the next screen, you may restrict all, some, or none of the items in the below
categories. You may come back at any time and change the restrictions. To restrict
all, click the Restrict All at the top of the page. To restrict some, go to each

category and either restrict all fields in the category or individually check what you
want to restrict.

5. Click Save when you are done.
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6. Some tips on what is affected when you restrict personal information:

a. For the online directory, block just your phone number and email address
to control that information. If you block your name completely, that will
have repercussions on other publications and any verifications for
insurance or employment will not be given without obtaining your written
consent, which could cause delays. Your campus & home addresses do
not show up in the online directory either way.

b. For publication into a hometown newspaper (Dean's Lists and graduation
announcements), your primary name and home address must be
unchecked in order for the information to be published in your hometown
newspaper.

c. For most insurance, loan, and potential employer verifications, your
primary name and the academic information category must be unchecked
in order for the information to be released without your written consent.

d. For the commencement program, keep your primary name unchecked in
order for your name to be printed in the commencement program. For
your name to be posted online after graduation, both your primary name
and home address must be unchecked.

e. If nothing is restricted, your email and phone number are published in the
online directory and may be published elsewhere. Your photograph may
be used in other publications. Directories with addresses are no longer
printed. Addresses and the rest of the categories above (considered
directory information by UWL policy) may be given out on request.

f. If everything is restricted, no one who calls, aside from exceptions within
the law, will be able to obtain any of this information about the student, not
even if the student is currently enrolled.

7. Important: when you choose to restrict the release of your primary name, none of
your information will be released to any source, including publications such as online
directories, newspapers, or the commencement program. The commencement
program and local newspapers cannot be updated after they have been printed.

8. A written consent to override your restrictions is only a one time release. You must
go back into your WINGS Student Center and update the restrictions in order to
make a release permanent.

9. Your grades, academic standing, GPA, probations and/or ineligibilities, applications,
tuition and billing, financial aid, non-academic disciplinary actions, and medical
(HIPAA) information will never be released, except for specific exceptions within the
law, without your official authorization every time.

10.UWL's FERPA policy is online here: http://www.uwlax.edu/Records/FERPA/

11
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Restrict All Fields

Restriction Categories

Release All Restfrictions

Extracurricular Activities
| Restrict Al || Release Al
Restrict
O
Addresses
| Restrict Al Il Release Al
Restrict
O Campus
O Home
O Local
O Permanent
Email Addresses
| Restrict Al I| Release Al
Restrict
O Campus
O Personal
Names
| Restrict Al Il Release All
Restrict
O Degree
O Former
O Primary
Phones
Restrict
O Campus
m] cell
O Home
O Local
Restrict All | Releaseall
Photograph
Restrict
O Photograph
Restrict All || Releaseal

Academic Information

Restrict

Oo0oopboooao

Attendance Dates
Degree Information
Degree Candidacy
Enroliment Dates
Enroliment Status
Honors and Awards
Previous Institutions

Program/Plan (College/Major)

Restrict All

Release All
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Create FERPA Secure PIN
For Personal Use

Student records are confidential and protected under the Family Educational Rights and
Privacy Act (FERPA). Students contacting UWL offices remotely, such as through a
phone call, must provide their student ID number and another piece of identifiable
information to verify their identity.

UWL encourages students to create a FERPA Secure PIN to help protect their student
records from being released to the wrong person.
1. Log into your WINGS account

2. Navigate to the correct page by using the left-hand menu. Select UW-La Crosse,
then FERPA Secure PIN, and then Set/Update FERPA Secure PIN

Menu - BV UW-L Student Center Main Menu UW-La Crosse
Search:
My Favorites
(Official Transcript
UW-La Crosse Strvker's Stud c
Self Service Stryker's Student Center Main Menu =
Campus Community UW-La Crosse
Financial Aid ¥ Academics
Set Up SACR Access UWL custom reporis, processes eic
Workist FpD FERPA Secure PIN
Horid= Search : =) SetfUpdate FERPA Secure PIN
Repaorting Tools Plan This
Enroll
FPeopleTools My Academics | . ) _ )
My Personalizations Schedule Planner i, Financial Aid
. Eﬁn ¥l Process and manage financial aid applicafions and awards.
Wiork Study
[ ofner academic .+ |3}

3. Read the Terms and Conditions statement for the FERPA Secure Student PIN.
Check the "I Accept These Terms" if you agree to that statement. If you do not
agree, stop here and do not create a PIN.

4. Your name and student ID number should appear in a section below. Select Set
PIN. A 6-digit number will be generated and appear next to the button.

13
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Student Personal Identification Number (PIN)

Student Identity Verification

Your student records are confidential and protected under the Family Educational Rights and Privacy Act (FERFA). To comply with FERFPA, students must
verify their identity when contacting UWL offices and discussing personal and confidential information. Students visiting UWL offices may be required o
provide a photo ID. Students contacting UWL offices remotely, such as through a phone call, will need to provide their student ID number and a six-digit
FERFPA SECURE STUDEMT PIN numiver which is available in their WINGS account.

Terms and Conditions of the FERPA SECURE STUDENT PIN:

| understand and agree that by providing my FERPA SECURE STUDENT PIN and student 1D number to staff at UVWL, | am verifying that | am the student
assigned this FERPA SECURE STUDENT PIN and student ID number. Anytime | wish to change my FERPA SECURE STUDENT PIN, | can do so by
logging into my WINGS account and manually changing my FERPA SECURE STUDENT PIN.

Accept These Terms

Name: Eagle, Stryker

Campus ID: 989169952

5. Scroll down to the bottom of the page and click 552

6. If you feel like the number is no longer secure (e.g. someone else may be using the
number), you can generate a new PIN by coming back to this page and selected Set
PIN again and clicking Save. The old PIN will no longer be accepted by UWL offices.

Use the PIN you created to verify your own identity when you call or email an UWL
office. Along with your campus ID and your name, this will help identify you to the staff
member and allow them to release information to you. If you do not create a PIN for
yourself, when you contact those offices, they will instead ask 1) for your campus ID
and name; and 2) one or more pieces of personally identifiable information such as a
birthdate or other information from your record that will help identify you. If you come in
person, they will ask to see a photo ID instead.

This FERPA Secure PIN can be changed at any time. Students should NOT share their
personal FERPA Secure PIN with anyone. This is used to authenticate the student's
own identity only. To create a PIN for another person to use, see the directions on
FERPA Secure PIN for Third Party Use

After the student has graduated or left UWL, the FERPA Secure PIN is no longer
available, and student must verify their identity using their campus ID and other pieces
of information.

14



Create FERPA Secure PIN
For Third Party Use

UWL staff cannot release student records and financial account information to a parent,
guardian, sponsor, or third-party designee without the student's prior formal consent.

Current students may create a FERPA Secure PIN as permission to UWL staff to

release the details of the educational record, with some exceptions, to a specified third
party such as parents or guardian.

1. Login to your WINGS account.

2. Navigate to the correct page by using the left-hand menu. Select UW-La Crosse,
then FERPA Secure PIN, and then Set/Update FERPA Secure PIN.

Menu - Bv UW-L Student Center Ea\mrites Main Menu UW-La Crosse
Search:
Ny Favorites
Official Transcript
UW-La Crosse < )
Self Service Stryker's Student Center Main Menu =
Campus Community UW-La Crosse
Financial Aid ¥ Academics
N Access UWL custom reports, processes efc
Set Up SACR
I'Ipt 0 FERPA Secure PIN
Horkis Search : =] Set/Update FERPA Secura PIN
Reporting Tools Plan This
Enrol
PeopleTools My Academics | 3 " - .
My Personalizations Schedule Planner i3, Financial Aid
: Eﬁ“ [ Process and manage financial aid applications and awards.
Work Study
[other academic..  + |3

3. Scroll to the section titled "Guest Personal Identification Number (PIN)."
4. Read the Terms and Conditions statement for the FERPA Secure Student PIN in

that section. Check the "I Accept These Terms" if you agree to that statement. If
you do not agree, stop here and do not create a PIN.
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https://kb.uwlax.edu/115349

[}Guesl Personal Identification Number (PIN)

Granting Guest Access to Student Records

Your student records are confidential and protected under the Family Educational Rights and Privacy Act (FERPA). UWL staff cannot release your student
records and financial account information to your parent, guardian, sponsor, or third-party designee without your prior formal consent. However, you may set
a FERPA SECURE FIN to allow UWL staffi to release your personal information to a third-party designee, i.e., anyone who has your name and one of your
FERFA SECURE PIN numbers. Flease note that campus offices are not required to release your personal infermation to a person providing your FERPA
SECURE FIN, but they may do so. This FERPA SECURE FIN system protects your student records and complies with FEEREA.

The FERPA SECURE PIN does not grant access to:

« Course grades

« Current schedule of classes

* The holder to sign documents or forms on behalf of the student

You may remove names from the PIN numbers below to remove access at any time. You may also generate new PIMs to remove or change access to your

third-party designees at any time while you are a UWL student. Please be careful with whom you share this information as you are choosing fo release
confidential information about your personal records.

Terms and Conditions of the FERPA SECURE PIN:
| understand and agree that when my FERPA SECURE PIN and name are provided to staff at UWWL, it indicates the following:
» That | have granted permission for staff at UVWL to share one or more of the following information with the holder of this FERPA SECURE PIN:
o Information about my tuition, fees and financial aid
o Information found in my academic record, with the exception of current schedule of classes and all course grades.

+ That this action will not permanently remove any FERPA block | may have for other purposes; however, it does indicate my desire for UWL staff to
override the FERPA block and communicate with the holder of my FERFA SECURE PIN each time contact is made.

+* That anytime | wish to rescind this permission, | can do so by logging into my WINGS account and manually change my FERPA SECURE PIN.

+ That after changing my FERFA SECURE PIN, | must provide my new FERPA SECURE PINM to anyone with whom | wish to grant access to the
information described above.

Ch Accept These Terms

5. Three boxes will appear to allow PINs to be created for three individual people.
Enter your guest's name in the box next to Name.

To add or modify a third-party designee:
« Enter a third-party designes's first and last name.

« Create 3 FERPA SECURE PIN for the third-party designee and share it only with that person. Te generate a new PIMN and erase the old number, click
on the Set PIN button.

+ Modify & third-party designee’s access by marking or unmarking the checkboxes below.
= Assign up to three FERPA SECURE PIN numbers to your third-party designees.
= Click the SAVE bufton to save your entries andf/or changes.
Before your student information may be released. your third-party designee will be required to: identify themselves, provide your (student) name, and

provide their FERPA SECURE PIN to confirm that they are your authorized designee. Do not share this information with anyone other than your
authorized designese.

If you are not a currently enrolled student, access granted to your third-party designee may no longer be valid.

Name: Name: Name:
PIN: Set PIN PIN: SetPIN PIN: Set PIN
[ *Finances [ *Finances [J*Finances
[J=Academic Records [J *Academic Records [J*Academic Records

16



6. Select Set PIN. A 6-digit number will be generated and appear next to the button.

7. Checkmark the boxes labeled Finances and/or Academic Records.

Mame: |Mother Eagle Mame: |Guardian Eagle Name: |Father Eagle

PIN: Set PIN PIN: Set PIN PIN: Set PIN
B3 “Finances B3 *Finances [J*Finances

=Academic Records [J=academic Records *Academic Records

* Finances. May discuss account charges and payments, financial aid disbursements, and enroliment status as it relates to your financial obligations to
UWL

* Academic Records with the exception of current schedule of classes and all course grades. May discuss application status, placement information,
transcript status, test score status, enrollment, progress toward degree, academic standing, etc.

IMPORTANT: By checking these boxes, you are deciding whether one or both of these
areas may be discussed with your parent or third party designee. Please exercise
caution with whom you share confidential information about your personal records.

Finances: May discuss account charges and payments, financial aid disbursements,
and enrollment status as it relates to your financial obligations to UWL.

Academic Records, with the exception of current schedule of classes and all course
grades: May discuss application status, placement information, transcript status, test
score status, enrollment, progress toward degree, academic standing, etc.

The FERPA Secure PIN does not grant access to:
e Course grades and current schedule of classes
e The holder party to sign documents or make decisions/changes on a student
behalf

Please note that campus offices are not required to release the student's personal
information to a person providing the FERPA Secure PIN, but they may do so. This
FERPA Secure PIN system protects the student's records and complies with the federal
privacy law governing student records, FERPA.

8. Scroll down to the bottom of the page and click '=/52

9. If you feel like the number is no longer secure (e.g. someone else may be using the
number), decide to end a guest's access, or if you have another reason, you may
change the FERPA Secure PIN any time while still a current student. Generate a
new PIN by coming back to the Set/Update FERPA Secure PIN, selecting Set PIN
again next to the name that you would like to update, and click Save. The old PIN
will no longer be accepted by UWL offices. To deny access, you may also remove
the person's name. Always remember to click Save.

10.Contact your guest and give them the FERPA Secure PIN you generated for
them. They must have that PIN when they contact campus offices for your personal
academic or financial information.

17



Additional things to remember:

Directory Information: If the student gives a FERPA Secure PIN to a parent or
other third party, that permission overrides any directory information restrictions
already out there. Directory information is that information that is designated as
public by the university, and it can be released by the institution for any purpose
at its discretion. Directions on how to restrict director information is separate.
However, please remember that UWL offices are not required to release this
information to the person providing the FERPA Secure PIN, but may do so.

Tuition payments: Students may provide parents or guests a way to pay tuition
through CashNet without access to WINGS. Information on how to create guest
access to CashNet can be found on the Cashier's site about Payment Options.

Former students: Former students (graduated or have not attended for a full
semester or more) do not have access to WINGS and therefore cannot use the
FERPA Secure PIN as identify verification. Former students that call a UWL
office should be prepared to supply their student ID number and/or other
personal information to prove their identity.
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Pay Your Student Bill Online

1. Scroll down to the Finances section of your Student Center.
2. Click the Make a Deposit/Payment link.

Finances
My Account Account Summary
You owe 2,230.65.
Account Inquiry = Due Now 2,230.65
My Student Loans = Future Due 0.00
Financial Aid ** You have a past due balance of 223065 **

View Financial Aid
Accept/Decline Awards
Report Other Financial Aid

Currency used is US Dollar

[other financial... vI|e»

Student Choice Refund
Make a Deposit/Payment View My Bill Grant Access to View/Pay Bill

3. A new window should pop up:

UNIVERSITY af WISCONSIN

LA CROSSE

your account  view bills make payment Items to Pay help sign out

UW-L Electronic Payments

Please check your WINGS balance to ensure all charges have been paid. Thanks! Please see Cashier’'s website for additional

information https://www.uwlax.edu/cashiers/

Your Account

Billing due dates can be found at www.uwlax.edu/cashiers To see bill details (tuition, fees, View All
finance charges)
. 2,230.65
$ To view all your bills click 'View All'.
‘ Click here to make a payment or deposit (Zeib or credit balances ) .
£A eBill Due 12-21-2... 11/20/2018 View
e not displayed)
seeveaWAETor 6118.25 on 8/21/2018. Bill Due 11-19-2... 10/19/2018 View
&4 eBill Due 10-18-2... 09/18/2018 View
Your Recent Payments PGy
View All
08/21/2018  $118.25 View Saved Accounts
08/17/2018 $500.00 View Add New
08/08/2018  $300.00 View
You have no saved payment methods.

Parent PINs
Add New Add another person who can

- make payment through
You currently have no Authorized Payers set up. CashNet

4. Secure payments can be made through this page. (If a window or new tab does not
pop up, you may have a pop-up blocker on. Check the settings on your internet
browser and then try again.)

More billing information: https://www.uwlax.edu/cashiers/tuition-and-billing/billing-and-
registration/
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Grant Access to View/Pay BIll

1. Scroll down to the Finances section of your Student Center.
2. Click on the Grant Access to View/Pay Bill button.

Finances

My Account @ You have no outstanding charges at this time.
Account Inguiry

My Student Loans
Financial Aid
View Financial Aid

Accept/Decline Awards
Report Other Financial Aid

other financial... v (%)

Student Choice Refund
Make a Deposit/Payment View Bill Grant Access to View/Pay Bill

3. A new window should pop up. (If a window or new tab does not pop up, you may have a
pop-up blocker on. Check the settings on your internet browser and then try again.)

4. The last box on the left side is labeled Parental PINs. (Even though its labeled Parental,
this permission can be given to anyone the student has chosen.) Click the red Add New
link in that box

yvour account  view bills make payment Itemsto Pay help sign out

UW-L Electronic Payments
Stryker Eagle

Continuing Students are no longer required to pay the $100.00 registration deposit.

Your Bils

i . 5 -
Billing due dates can be found at www.uwlax.edu/cashiers View All
Current Balance 0.00

$ To view all your bills click 'View All'.

Click here to make a pavment or deposit (Zero or credit : X

B eBill Due 07-08-2... 06/08/2015 View
balances are not displayed)
The last payment received was for $2,011.50 on 3/29/2015. &2 eBill Due 05-15-2... 04/15/2015 View

B4 eBill Due 04-14-2... 03/12/2015 Vi
Your Recent Payments sl bus He dEs

View all
03/29/2015 $2,011.59 View Saved Accounts
10/15/2014 $2,363.67 View Add New
12/23/2013 102.75 i .
/23/ $ View Debit Card Edit Delete

UWLAXOne.com Mom's  Checking dit Delete
AccessUWLAXOne.com

7 N\

Add New

Parent PINs

You currently have the following Authorized Payers set up.
Mother Eagle Edit Delete

5. On the next screen, enter the login name you wish to assign to the parent or authorized
payer in the Authorized Payer field.
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© N o

10.

11.

12.

13.

Enter that person’s name, email address, and relationship to student.
You can add a note to the welcome email if you would like.
Check yes to the question, Should this person be allowed to login?

Select whether person should be able to see and pay your bills (access) or see your bills,
pay your bills, and also get the electronic bill by email (access & receive emails)

When finished, click the OK button.

Please check your WINGS balance to ensure all charges have been paid. Thanks! Please see Cashier's website for additional
information hittps:/ /www.uwlax.edu/cashiers/
Motice about Parents or Authorized Users:

Parents or Authorized Users have access only to make payment, payment history, and balance on the student account.
They do NOT have access to financial aid, grades, or other online student information.

Authorized Payer

First Name *
Last Name &3
Email Address *
Confirm Email Address *
Relztionship to Student *
Phone Number

Address Line 1

Address Line 2

City

State

Zip

Add a note to the welcome email (optional)

Should this person...

be allowed to log in? ®vas O Ne

have permission to access electronic bills and if =0, | iR Emais V]
Access & Receive Emails

zlso receive electronic bill email notifications?

A welcome email will be s=nt to the email address entered above. The email
will contain the aptional note, lagin ID, temparary password and a link to
arcess this site.

[ oK I Cancel |

Be sure to alert your parent or authorized payer that you have created a login for them and
that their password will be sent to their email.

Important: this permission grants access only to your bill and to make payments in
CashNet. This permission does not allow access to financial aid, grades, or other student
information in WINGS. To give broader access to a guest or parent, create another guest
user account on your Student Center. See the Create Guest Access to Your Student Center
section. But if you want your guest to be able to pay your bill for you electronically, you
must make them an authorized payor in CashNet following the above steps.

More information about billing can be found on the Cashier's website here:
https://www.uwlax.edu/cashiers/tuition-and-billing/billing-and-registration/
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Accept/Decline Your Financial Aid

1. Scroll down to the Finances section of your Student Center.
2. Click the Accept/Decline Awards link in the Financial Aid list.

Finances
My Account @ You have no outstanding charges at this time.

Account Inguiry
My Student Loans

Financial Aid
View Financial Aid /
Accept/Decline Awards

Report Other Financial Aid

[other financial... €D

Student Choice Refund
Make a Deposit/Payment

View Bill Grant Access to View/Pay Bill

3. You may encounter the Electronic User Consent agreement. Read through the
agreement and either click ok or cancel.

Electronic User Consent

By clicking *0K”, you are giving us permission to conduct business with you electronically. If you do not agree, click “Cancel”
and email us at finaid@uwlax edu.

'fou are also authorizing UW-La Crosse to make a payment on your account with Title IV Financial Aid funds for the costs of
tuition and fees, room and board (if contracted) and other current charges for educationally related activifies.

Students whao are incarcerated in a state or federal correctional institution are not eligible for aid and are required by federal law
to inform the Financial Aid Office of their incarceration.

Please also review your rights and responsibilities at hitp:/Awww uwlax edu/finaidirandr. himl.

OK Cancel Refresh

4. If you click OK, next click on the appropriate Aid Year link.
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Financial Aid
Select Aid Year to View

Select the aid year you wish to view

Aid Year Institution Aid Year Description
2020 UW-La Crosse Financial Aid Year 2019-2020
2019 UW-La Crosse Financial Aid Year 2018-2019

Aid years listed indicate your access to eligibility information regarding your Financial Aid Application.

goto . V|®

5. Check the Accept or Decline box next to the award and click the Submit button.

Financial Aid

Award Package

Financial Aid Year 2019-2020

Your financial aid package has been revised based on updated information. Please review each award and
corresponding message. You may Accept and/or Decline any or all of the awards that are currently available.
Remember to "Submit’ your changes.

Last Updated 09/19/2019 1:47-22PM Status  Revised Package

Award Category Career Offered Accepted _Ac-::ept Decline_ :
Federal Pell Grant Grant Undergraduate 1,645.00 1,645.00 A =
Federal SEOG Grant Grant Undergraduate 202.00 202.00 v
Federal Subsidized 1 Undergraduate 450000 450000
Loan
Credit Union Alt Loan Loan Undergraduate 3,529.00 3,529.00 d
Wisconsin Grant - UW
(WHEG) Grant Undergraduate 1,089.00 1,089.00 o
Ezg;”a' i Undergraduate 2.000.00 200000
Your Other Loan
Eligibility* Loan Undergraduate 5,013.00 0.00
Total 17,978.00 12,965.00

Accept All Decline All Clear All Update Totals
Currency used is US Dollar i Submit

More information on how to apply for financial aid can be found at
www.uwlax.edu/finaid, The Financial Aid office is located in 215 Graff Main Hall and
their email is finaid@uwlax.edu.
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Finding Your Registration Appointment

1. Locate the Enrollment Dates box on the right-hand panel of your Student Center page. The
appointment for your shopping cart is listed first. Shopping cart appointments allow you to add
courses to your shopping cart and save them there in preparation for your registration
appointment. If you only see a shopping cart appointment, the registration appointment has not
been assigned yet. The displayed appointment is for the very next term. That is often the

Winter or Summer Session. Click the Details link to see additional terms.

¥ Academics

[igDeadiines [ URL

Search

Plan This Week's Schedule
Enroll o

My Academics | | ass

Schedule Planner 5 CHM 103-21L

LAB (1231)

[other academic._ v|®)

[z, |CHM 103420
9 |LEC (1208)

[, |CHM 103-423D
9 DI (1217)

2 |ENG 204-413
Bo |\ec (4877)

5 |PH 200-04
b LEC (4814)

5 |PH 204-02
) LEC (4141)

THA 110-03
B | Ec (2045)

Finances

2. The page may automatically take you to the next term in chronological order, so you may need

Schedule

We 2:15PM -
5:20PM

Prairie Springs 2005
MoWeFr 8:50AM -
9:45AM

Internet

Tu 1:10PM - 2:05PM
Internet

TuTh 11:00AM -
12:25PM
Internet

MoWeFr 12:05PM -
1:00PM

Wimberly 211

MoWeFr 1:10PM -
2:05PM
Centennial 2213

TuTh 8:50AM -
9:45AM
Graff Main 247

Weekly Schedgle
Enroliment Shopping Cprt

Search for Classes

Holds
No Holds.

To Do List

Entrance Loan Counseling

Master Promissory Note

More p

Enroliment Dates

Shopping Cart Appointment
Your Shopping Cart for the
2021 Spring Regular Academic
Session session is available for
use beginning October 19,
2020.

Enroliment Appointment
You may begin enrolling for
the 2021 Winter Session
Mini Session session on
November 12, 2020.

Details

Arhviear

to click the Change Term button to find another term.

Winter 2021 | Undergraduate | UW-La Crosse

Change Term

3. Select the term you would like to see the details on and click the Continue button.

Enrollment Dates

Select a term then select Continue.

Term
O Fall 2020
) Winter 2021
® Spring 2021

Career

Undergraduate
Undergraduate
Undergraduate

Institution

UW-La Crosse
UW-La Crosse
UW-La Crosse

Continue
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4. Inthe Enrollment Appointments section, your registration date is located in the Regular
Academic Session row. Under in the Appointment Begins column, you will see both the
date and time your appointment starts. You can continue to register up through the start of the
term. The Open Enrollment Dates are the first 5 days of classes in which you can also
add/drop. Please note links to your Shopping Cart and to the Add Classes page if you are
ready to register.

Spring 2021 | Undergraduate | UW-La Crosse Change Term

Enroliment Appointments

Max Max Mo Max ,'h:rm_‘t
Session Appointment Begins Appointment Ends Total GPA Audit Li:':
Units Unitz  Units Uni
nits
Regular Academic Session o yenber 2 2020 January 31, 2021 1800 1800 18.00 12.00
First Session - Seven November 23, 2020 January 31, 2021
Weeks 11-454M 11-59PM 18.00 13.00 1800 1200
Second Session - Seven November 23, 2020 January 31, 2021
Weeks 11:45AM 11:59PM 13001 13.00 18.00| 12.00
. November 23, 2020 January 31, 2021
Dynamic Dates 11-45AM 11-59PM 18.00 13.00 18.00 12.00

Open Enroliment Dates by Session

Session Begins On Last Date to Enroll
UWSystem Collaborative Program January 26, 2021 February 8, 2021

First Session - Seven Weeks February 1, 2021 February &, 2021

Regular Academic Session February 1, 2021 February 12, 2021

Second Session - Seven Weeks February 1, 2021 March 26, 2021

Dynamic Dates February 1, 2021 May 11, 2021

Term Enroliment Limits
Max Total Units Max No GPA Units Max Audit Units Max Wait List Units
16.00 18.00 18.00 12.00

ﬁ Shopping Cart Add Classes

5. To find your appointment for a different term, click the Change Term button.

Please note:

e Registration appointments are set by the number of credits a student has earned by the
week before registration. Larger numbers of credits go first. Special, non-degree seeking
students go last.

e This does not include credits you are currently taking (in-progress courses), either at
UWL or at another school.

e Earned transfer credit will count in the total if the course has a final grade and the
transcript has been received by UWL.

e Your specific enrollment date and time will appear in WINGS approximately 2 weeks
prior to the first day of registration.
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Search for Classes/Creating a Schedule
In Schedule Planner

You may use Schedule Planner to start generating test schedules as soon as the next
term's schedule is made public. Shopping carts and validation appointments are not
created until 1-2 weeks later, so you will not be able to validate whether you meet the
prerequisites on the course until that time. Students are notified by email when the carts
and appointments are activated.

Please note: Schedule Planner's layout adjusts to the device you are using. The below

pictures are based on laptop/desktop view. On a mobile device, the Add Course,
Breaks, and Generate Schedules sections may show up as separate tabs at the bottom.

1. Click on the Schedule Planner link from your WINGS Student Center. A new
window/tab will come up. If you are taken to a page with a button that says Open
Schedule Planner, click on that button.

Tip: If you are taken back to your main Student Center page, there may be an issue with
your browser. Try clearing your cache or use a different browser.

Stryker's Student Center

¥ Academics

Search

Plan @ You are not enrolled in classes.
Enroll
Ity Academics )
Schedule Planner Enroliment Shopping Cprt
[other academic.. |

Schedule Planner

@ The Schedule Planner helps you plan your class schedule. You may need to disable
the pop-up blocker of your internet browser to successfully launch the Schedule
Planner.

Instruections:

1. i OPEN SCHEDULE PLANNER to open the Schedule Planner in a pop-up window.
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2. Choose the term you are interested in and click Save and Continue.

UNIVERSITY gf‘ WISCONSIN

LA CROSSE

Select Term
Term
Summer 2020
(®  Fall 2020

+ Save and Continue

3. You are now on the Build Schedule screen.

O Build Schedule = Shopping Cart (0) f4) Current Schedule (0) ®@Help @ Sign out

UNIVERSITY e:f WISCONSIN

LA CROSSE

4. The various filters at the top of the screen affect which courses you will find in
your search. Click on the Change button to change your filters.

Course Status Open Classes Only Term Fall 2020

Change Change

Sessions All Sessions Selected Instruction Modes All Instruction Modes Selected

Change Change

a. Course Status: can limit your search to open classes (classes that
still have seats available) or to both open & full classes

i. Setting the Course Status to Open Classes Only means you
will only see classes that have open seats in your search.
Classes that require permission to get in may be set to 0 seats
and look closed. Change the Course Status from Open
Classes Only to Open & Full to if the course you are looking
for is not in results at first.

ii. Classes that are full but have a wait list are under the Open
& Full filter

b. Sessions: in most situations keeping all of these checked will give you
the best results.

i. If you want to limit your options to only classes that run the
entire semester, only check the Regular Academic Session.
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ii. If you are looking to add a shorter class, choose one of the
shorter sessions.

iii. Dynamic Dates means the class can have an unusual start
and/or end date.

iv. Summer term will have many more session options to choose
from, so the session filter is often more widely used when
searching for summer classes.

c. Term: what term of classes you would like to search. There is often
more than one term available, so check that this is set correctly before
searching

d. Instruction Modes:

I. Blended (In Person/Online/ITV), a.k.a. Hybrid: Course in
which content delivery, course activities, and assessments take
place both in a physical classroom and online. The percentage
in which the class meets in a classroom versus online is
determined by the department & instructor.

ii. Independent Study: Students work out with their instructor
when they will meet and what topic they will study. This type of
course always requires instructor approval in order to register.
First years and sophomores vary rarely have this type of
course.

iii. In-Person: Course in which content delivery, course activities,
and assessments take place in a physical classroom.

iv. Online Asynchronous or Online: All content and course
activities take place online. Students do not meet in person at a
physical site. Although there are deadlines for students by
which they need to complete work, there are no requirements
for a specific date/time when the student must be available.

v. Online Synchronous: All content and course activities take
place online. Some or all of the class still takes place at a
scheduled time. Online elements can be required (e.g., a
lecture or exam) or optional (e.g., office hours or discussion
times). A meeting date & time is listed in the schedule and
enrolled students must schedule other classes/activities around
that time.

5. Use +Add Breaks to build in activities that you want to schedule around such as
lunch, practice, or work.
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Breaks

[+ Select All

Practice .
Edit
M MTWThF - 3:15pm to 6:15pm a ®

£¥; Advanced Options B2 View Schedules

6. Click +Add Course to find and add courses to use in a schedule.

Courses

Add the courses you wish to take for the upcoming term.

7. Use the course filters on the Add Course screen to find your course.

a. My Planner helps you to find courses you have already put term by term
into the Academic Planner in your WINGS Student Center. If no classes
show here, you do not have any classes in that term in the My Planner in
WINGS. Unassigned courses (not assigned to a term) do not appear in
Schedule Planner. Directions on using My Planner are posted separately.

b. Course Attributes allow you to search for:
i. Community Engaged Learning courses

ii. Sustainability courses - sustainability will be the core theme of the
course or a topic within the course

iii. General Education Program courses - search by categories
GEO00-GEO09
1. A course can only be in one Gen Ed category.

iv. You can add more than one attribute to search at the same time.
However, the course will have to have both attributes to show up in
the results.

1. Most courses will only have one attribute.
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Search by Course

By Subject My Planner  Search By Instructor

Attribute
Attribute Sustainability as Core Theme X
X -
GED6: Self and Society X
Subject JAll Subjects -
All Subjects
Course

PH - Public Health

c. If the course has a topic, an additional field will appear in the search. You
must select a topic before you can add the course. Only one topic can be
added at a time. To search the availability of multiple topics, add the
course multiple times to your list, each time a different topic.

Search by Course Desired Current
j i My Planner  Search By Instructor
By Subject Attribute Y Y Courses Schedule

0 ENG 200

Subject ENG - Eng\ish - Lit & Human Experience

/ Topic: Compassion & Nobel Laureate

Course 200 - Lit & Human Experience v 0 ENG 200

Lit & Human Experience

Topic: American Ethnic Literature
Topic American Ethnic Literature v

English 200 - Lit & Human Experience

Intensive study of selected literary texts, with emphasis on various ways of
reading, studying, and appreciating literature as an aesthetic, emotional, and
cultural experience. Content varies with instructor.

+ Add Course

Tip: to see the description for the individual topic, add it to the Desired Courses list.
Then click Done to go back to main page. In the Course list, click on Options. Then click
on the information bubble "I" to see the course details. The topic description is in the
Notes.

d. Click +Add Course when you find the course you want. It will put the
course in the right column so you can search for more courses to add.

e. If you change your mind about a course you've added, you can use the
red X to remove it.
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8. Click Done when ready to generate a schedule. You will be returned to the main
Plan Schedule tab and the courses you chose will appear under the +Add Course
section.

9. Filter more by using Options, the gear icon next to each course in the Add Course
list. The Generate Schedules step will use your filters to narrow down your list of
options even further.

Courses

[] select All
CHM 103 .
Options
U General Chemistry | a P 0 ®
HIS 110

[] World History ¢Options € ®

Topic: Gender

PH 200

Options
g Public Health for Edu Citizen a P 6 ®

a. Filter by exact time: click on Options. Each section displays its
scheduled time and mode of instruction. Check only the sections you
would like to get into. Be sure to pay attention to whether there are still
seats available in your desired section.

Enabled (2 of 4) @, Advanced Filters

Katie MWF 9:55am - 10:50am - Wimberly 105

l:’ Wagoner 105
Instruction Mode: In Person

Section Component Instructor Day(s) & Location(s) Campus Credits Instruction Mode
01 LEC 1

La Crosse 3 In Person

0@ o LEC 14 Robert Jecklin Internet INTERNET laCrosse 3 Online
Asynchronous
Instruction Mode: Online Asyrnchronous
" Online
O ﬁl 03 LEC 17 Robert Jecklin Internet INTERNET La Crosse 3
Asynchronous

Instruction Mode: Online Asynihronous

MWF 12:05pm - 1:00pm - Wimberly 228

278 La Crosse g Online Synchronous

Back v Save & Close

b. Find the closed sections with wait lists that have room on the wait
lists: Make sure the Course Status filter at the top of the main screen is
looking for both Open & Full sections. Then click on Options next to your
course. Click on the blue information bubble next to a section to see if
there is a walit list. If there are students on the wait list, a Waitlist number
will how. If there are seats available in the wait list, a Waitlist Open
number will show. If there is no wait list at all, neither one of these will
show.

2 O o4 LEC 20 Gary Gilmore

Instruction Mode: Online Synchronous
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(i ) 01 LEC 0 Megan Leach

b

Title: Accounting Principles |

Component: LEC

Session: Regular Academic Session

Waitlist: 3

Waitlist Open: 27

Description: An introduction to accounting as an information
system. Emphasis is on reporting to external constituencies:
investors and creditors. Topics include recording economic
activities of the firm and the resultant financial reports, time value
of money concept and its applications to financial reporting.
Textbook: View Books to Buy

c. Filter by instructor: click on the Options next to your course. Then click
on the Advanced Options link.

Public Health 200
Public Health for Edu Citizen

Please select the classes you wish to include.

Enabled (4 of 4) @, Advanced Filters

Tips when using Options:

Click the Generate Schedules button in step 10 fire, before adding more filters,
so that you can see the largest number of possibilities first. Getting very specific
before you know what is available will make it more difficult to find an open
schedule.

If too many filters are selected, it is possible to end up with 0 possible schedules.
In that case, go back and adjust your selected filters or update the list of courses
you are scheduling.

See how many seats are available in all sections of a course by clicking on the
Options. If all of the sections say 0, click on the blue info button to see if there is
a wait list.

If you have changed the Course Status filter to include both open and closed
sections in order to see wait lists, you use the checkboxes under Options to
uncheck any closed sections that don't have a wait list or have a full wait list.

If you have the Course Status filter to include only open classes, the closed
sections will display on the Disabled tab.

10.Click on Generate Schedules to view potential schedules based on those courses
(and filters, if you have added any). The example below has generated 132 possible
schedules. You can look through those schedules or use the additional filters under
Options to narrow down your results more.
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Courses

[ Select All
CHM 103
General Chemistry |

HIS 110
¥ World History
Topic: Gender

PH 200
Public Health for Edu Citizen

Schedules

& Generate Schedules

*+ Add Course

®I

.a. Options  €)

.a. Options €}

a Options  €)

®
®
®

Breaks

M Select All ®

Practice .
Edit
v MTWThF - 3:15pm to 6:15pm a. ®

5 Advanced Options 8 View Schedules

| Generated 132 Schedules

View 1 Q [] Practice, 103-CHM-10, 103-CHM-13D, 103-CHM-14L, 110-HIS-03, 200-PH-04

View 2 Q [] Practice, 103-CHM-60, 103-CHM-62D, 103-CHM-61L, 110-HIS-05, 200-PH-03

11.Hover over the magnifying class with your cursor to see a miniature view of the
weekly schedule. Click on the blue View link to see the large view.

£ Generate Schggula
M

T W Th F
Tam
‘ Generated 132 Bar‘ﬂl | I |
| 9am
. 10am
View 1 @ ypam] | \1-13D, 103-C
12pm
View 2 Tpm \V1-62D, 103-C
Q e
3
vew 3 @ g V-61D, 103-C
5pm
View 4 6pm \I-53D, 103-C
Q oo
8pm
View 5 @ L+ recuss, sow vim v, roo o520, 103-C

12. Once you have clicked View, you can click through the various schedules using the
arrows at the top.
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@ Plan Schedule '™ Shopping Cart (0) B Current Schedule (0) @Help  ® Sign out

Back Print £ Email PACULEICE ™ Send to Shopping Cart o Schedule 3 of 132 e

You are viewing a potential schedule only and you must still register. 4

Status CI;ss Subject Course Section s Day(s) & Location(s) Dates Credits e

Open Mode

13.Review the possible schedules. Look at the available seats, the times the various
sections are offered and whether the courses you want conflict, and test out various

scenarios using some or all of the following options, including making several of your
best schedules "Favorites."

a. Click on the Lock icon next to the course section you want to keep that
section in your schedule. After locking a class, any new schedules
generated will keep that specific section. If you change your mind about
keeping the section, click the lock icon again to unlock

i. Please note if locking all the sections, you are essentially saving
that one specific schedule which will remain in your Schedule
Planner until you are ready to send it to your shopping cart.
Consider using the Favorites option below instead, which will allow
you to save more than one schedule.

ii. Locking a schedule does not reserve you a seat in the section.

Seats Instruction

Status CI;ss Subject Course Section Open Day(s) & Location(s) Dates Credits Mode

Not MWF 7:45am - 8:40am-  09/09/2020 -
i Enrolled 2187 CHM 103 60 69 Wimberly 102 102 12/16/2020 0 In Person
Instruction Mode: In Person

Not T 9:55am - 10:50am - 09/08/2020 -
i Enrolled 2188 CHM 103 610 9 Cowley 103 103 12/15/2020 0 In Person
Instruction Mode: In Person

Not M 11:00am - 2:05pm - 09/14/2020 -
1] Erolled 2100 CHM 103 61L * " Praitie Springs 20092009 12/14/2020 5 In Person

Instruction Mode: In Person

b. Click on the blue information bubble to review the Class Details. Class
details include: instructor's name, course description, if there is a wait list,
number of seats open in wait list (if the section has one), prerequisites, if
consent is required to register, mode of instruction, view books to buy, and
important notes about that section.
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Shopping Cart & Email  « Validate o Edit Cart Print

Subject Course Section Component Day(s) & Location(s) Instruction Mode
M 171:00am - 2:05pm - Prairie Springs
O CHM 103 &1L LAB 2009 2009 In Person

Instruction Mode: In Person

o CHM 103 61D DIS T 9:55am - 10:50am - Cowley 103 103 In Person

Instruction Mode: In Person

. 0 CHM 103 60 LEC MWF 7:45am - 8:40am - Wimberly 102 In Person
102
This is the
Title: General Chemistry | _lecture section Day(s) & Location(s):
Component: LEC Remember to MWF 7:45am - 8:40am - Wimberly 102 102
Session: Regular Academic Session read the notes. Dates: 09/09/2020 - 12/16/2020
Instructor: Bryan Borders ™™ Notes: Students registering for lecture 60 must also register for
Description: An introduction to chemistry including topics in one discusison group(61D, 62D or 63D) and one lab section (61L
atomic structure, chemical bonding, molecular structure, chemical thru 65L).
stoichiometry, reactivity, states of matter, solutions, acid-base Associated: Prerequisite: grace of "C" or better in MTH 150 or
theory, and nuclear chemistry, and also including selected topics placement into MTH 151 or higher.
in descriptive and applied chemistry. Scientific inquiry, Consent: No Special Consent Required
experimental design and data analysis are included. Lect. 3, LaV Drop Consent: No Special Consent Required
Disc. 1. If consent/override

Enrollment Requirement: Prerequisite: grade of "C" or better in
Textbook: View Books to Buy is required to MTH 150 or placement into MTH 151 or higher. Students who are
Instruction Mode: In Person register / currently enrolled in CHM 103 may not register for this course
Prerequisites Iagain until after priority registration (unless they have
instructor/department consent).

Instruction Mode: In Person

6 HIS 110 05 LEC TTh 7:45am - 9:10am - Wimberly 102 102 In Person

Tip: The link to view your textbooks may not be available immediately upon registration. Be
sure to check the list after you are registered.

c. Creating Favorite Schedules:

Tip: Have several Favorite schedules saved to give yourself more options on your day
of registration. Set them up ahead of time and then wait until the day of your registration
appointment to send your preferred schedule to the shopping cart. This makes it easy to
see whether seats are still available in your preferred schedules and saves time if you
need to make changes because you won't need to drop classes out of the shopping cart
first to generate new schedules.

i. Click on the "Favorites" heart icon at the top to save a schedule.
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@ Plan Schedule '™ shopping Cart (0) £ Current Schedule (0) @Help @ Signout

Potential Schedule

Back Print EA Email v Validate '™ Send to Shopping Cart Schedule 2 of 14 o

You are viewing a potential schedule only and you must still register. x
Class . . Seats Day(s) & . Instruction
Status 2 Subject Course Section Open Location(s) Dates Credits Mode

ii. Enter a name to help keep track of which saved schedule is which.
Click OK when done.

What name would you like to give this Schedule?

CHM Lab Wed @ 2:15-5:20 pm Schedule

iii. You may go back to the top and keep scrolling through the
schedules. If you find another possibility, follow the same steps to
make it a Favorite but give it a different label.

iv. You can have as many favorites as you want, and you can return to
edit them from the Plan Schedule page.

ANONNONNONONNO00DODNNCONDDNDDDO0DG,
Schedules * W Favorites ) &F Advanced Options ) view Schedules
2 Generate Schedules
N _ CHM Lab Wed @ 2:15-5:20 pm Schedule
View G‘l O nanms P g e o & ®
103-CHM-40, 103-CHM-43D, 103-CHM-44L, 110-HIS-20, 200-PH-02

A _ CHM Lab Mon @ 2:15-5:20 pm Schedule o
view Q ' 103-CHM-10, 103-CHM-11D, 103-CHM-12L, 110-HIS-20, 200-PH-01 4 ®

View Q - CHM Lab Tues @ 7:45am-10:50 pm Schedule f ®
— 103-CHM-10, 103-CHM-11D, 103-CHM-13L, 110-HIS-20, 200-PH-01

v. Saving a Favorite schedule does not reserve you a seat in the
class.

vi. Once your registration appointment starts, you can review the
schedule and see if there are still open seats. If one of your
Favorites has a class that is full, you can move onto the next
Favorite schedule and check there.
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@ Plan Schedule "= Shopping Cart (0) #4 Current Schedule (0) @Help & Signout

View Favorite: CHM Lab Wed @ 2:15-5:20 pm Schedule

Back Print 4 Email v Validate "= Send to Shopping Cart v~ Schedule 1 of 3 o

You are viewing a potential schedule only and you must still register. 4
Class # Subject Course Section SeatsOpen Day(s) & Location(s) Dates Credits  Instruction Mode
0 2107 CHM 103 40 20 MWF 9:55am - 10:50am 01/24/2022 - 05/06/2022 0 In Person

Instruction Mode: In Person
0 2110 CHM 103 43D 5 Th2:15pm-3:10pm  01/27/2022 - 05/05/2022 0 In Person
Instruction Mode: In Person
ﬂ 2169 CHM 103 441 2 W 2:15pm - 5:20pm  01/26/2022 - 05/04/2022 5 In Person

Instruction Mode: In Person

0 3970 HIS 110 20 30 3 In Person
Instruction Mode: In Person

0 2964 PH 200 02 IE| MWF 12:05pm - 1:00pm 01/24/2022 - 05/06,/2022 3 In Person

Instruction Mode: In Person

11

d. If you haven't made a Favorite schedule, you can also lock all the sections
with the lock icon and you will be able to return to that one schedule when
its time to put them in your shopping cart.

14.0nce you have chosen a schedule, click Validate at the top to see if you will meet
the prerequisites for those courses. If you do not meet the prerequisites, you will not
be able to enroll in the course. If you see a red X, be sure to read why you will not be
able to enroll in the course. If you have questions about the message, contact your
academic advisor or the Records office.
a. You must have a validation appointment in order to validate your
schedule. Those appointments are created a week or two before mid-term
of the current semester. If there is not appointment, you will receive a
permissions error when you try to validate.

© Plan Schedule '™ Shopping Cart (0) B4 Current Schedule (0) @Help @ Sign out

Back Print =~ & Email v Validate ’ Send to Shopping Cart 0 Schedule 3 of 132 o

@ Validate Results

& You should have no problem registering for these
courses:
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15.1f you are satisfied with the schedule, mark it using the Favorite heart icon at the top
and give it a name you will remember.

16.When your registration appointment starts and you are ready to register, go to that
Favorite and then click Send to Shopping Cart.

a. If shopping carts are not open yet, you will receive a permissions error
message. Shopping carts for the next term are activated a week or two
before mid-term.

@ Plan Schedule '™ Shopping Cart (0) B Current Schedule (0) @Help = Sign out

Back Print =~ EAEmail = v Validate [RCEENERCESILTeEN Q) Schedule3of132 @)
ID \

You are viewing a potential schedule only and you must still register. x

T Clgss Subject Course Section g;a:: Day(s) & Location(s) Dates Credits |I'Isht’::z‘telon
Not MWF 7:45am - 8:40am - 09/09/2020 -
O & g 287 CHM o 03 o0 6 Wimberly 102 102 12/16/2020 0 In Person

Instruction Mode: In Person

17.1f the schedule went to the shopping cart successfully, you will see all of your
classes under the Shopping Cart tab.
a. Ifitis your time to register, click on Register to continue the process.
b. If you need to make changes, you can click on Edit Cart to remove some
or all of the courses from your cart.

@ Plan Schedule '™ Shopping Cart (5) £ Current Schedule (0) @Help @ Sign out

Shopping Cart SEmail | v Validate /| # EditCart ) & Print

Subject Course Section Component Day(s) & Location(s) Instruction Mode

0 CHM 103 61L LAB M 11:00am - 2:05pm - Prairie Springs 2009 2009 In Person

Instruction Mode: In Person

o CHM 103 61D DIs T 9:55am - 10:50am - Cowley 103 103 In Person
Your selected courses must be in your shopping cart before you can register. Having a
course in your shopping cart does not reserve a seat in the class.

Review the "Register Using Schedule Planner"” directions for more details on how to
finish registering.
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Search for Classes/Using the Shopping
Cart in Your WINGS Student Center

You may use your WINGS Student Center to start searching for classes as soon as the
next term's schedule is made public. Shopping carts and validation appointments are
not created until 1-2 weeks later, so you will not be able to validate whether you meet

the prerequisites on the course until that time. Students are notified by email when the
carts and appointments are activated.

1. Click the Search for Classes button in the top right-hand corner of your Student
Center.

Stryker's Student Center

¥ Academics

Search for Classes
[FfDeadines [ URL
Search

Plan Fall 2020 Schedule e —
Enroll | |

My Academics Class | Schedule
: - No Holds.
Schedule Planner s | CHM 10320 EloWeFr 3-50AM

xxxxx

2. On the next page, note that the Search and Search for Classes tabs are selected.

a. Also, note the other tabs for future reference. You can use them when managing
your Shopping Cart and planning your courses (Plan); enrolling, dropping, and
swapping classes (Enroll); and looking at other details of your academic record

(My Academics).
Stryker Eagle (oM

Search Plan Enroll My Academics

Search for Classes | Browse Course Catalog

Search for Classes

Enter Search Criteria

3. The search defaults to display just one term. In order to search another term, click
the drop-down list, and select the term you would like to search.
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Search for Classes

Enter Search Criteria

Search for Classes

Institution [ LUW-1 5 Crosse vl

Term

2020 Spri
Select at least 2 search criteria. Select Seq g Sﬂrnr:ger

2020 Winter Session

<7 Class Search

select subject Subject
Course Number| is exactly vl
Course Career | wv|

[] Show Open Classes Only

4. Click the Select Subject button in the Class Search section. If you already know the
course prefix, type in the prefix into the Subject field and skip ahead to step 8.

<7 Class Search

select subject Subject )
Course Number| is exactly adi -
Course Career | v

[ Show Open Classes Only

5. In the A-Z list, click the first letter of the subject you would like to search.

6. Click the Select link next to the subject you would like to search. Do not select a
subject without a description; those are prefixes that are no longer active.

Enter Search Criteria
UW-La Crosse | 2020 Fall
ABCDEFGHIJKLMNOPQRSTUVWXY/Z

0123456789

Select ACC Accountancy
Select ANT Anthropology
Select APH Art Photography
Select ARA Arabic

Select ARC Archaeology

7. The subject you selected from the A-Z list should now appear in the Subject field
under the Class Search section.

8. If you know the exact course number you are searching for, you can enter it into the
corresponding box and skip ahead to step 14. Otherwise, go to step 9.

9. Select either Graduate or Undergraduate for Course Career.
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Search for Classes

Institution | UW-La Crosse v|

Term| 2020 Fall v|

Select at least 2 search criteria. Select Search to view your search results.

<7 Class Search

select subject Subject ANT 2 Anthropology
Course Number| is exaclly P—
Course Career[Undergraduaie v|

™ Show Open Classes Only

<7 Additional Search Criteria

10.The box marked Show Open Classes Only might be checked. If you would like to
see all classes (open, closed, & wait listed), make sure this box is unchecked.
Classes with wait lists only show up if this is unchecked.

11. To narrow your results down, there are additional search criteria available,
including: meeting time, day of the week, instructor last name, class nbr, course title
keyword, minimum or maximum units, session, mode of instruction, or requirement
designation, under the section titled Additional Search Criteria.

< Additional Search Criteria

Meeting Start Time | greater than or equal to W |
Meeting End Time | less than or equal to v |
Days of Week| include only these days v |

[ Mon (] Tues ] Wed [ Thurs [ Fri [ sat (] Sun

Instructor Last Name | begins with v
Class Nbr H
Course Keyword ?
Minimum Units | greater than or equal to ~ |
Maximum Units | less than or equal to ~ |
Course Compunent| ~ |
Sessim1| hd |
Mode of Instructim1| hd |
anatim1| ~ |
Requirement [}esignation| > |
Course Atl_ribute| > |
Course Attribute Value| i |
Clear Search
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12. Look for the relevant criteria and enter your preference in the corresponding field.
Explanations for some of the criteria are below:

a. Class Nbr - is the 4 digit number assigned to each individual section of the
course (not the same number as the 3-digit Course Number) to identify a
specific section. You may have been given this number by an instructor or
advisor to help you find the exact class you need.

b. Minimum/Maximum Units - number of credits of the course you want
c. Session - if course is not a full semester/term course, select a different time.

i. For half-semester courses, select either First Session - Seven Week or
Second Session - Seven Week.

ii. For summer courses, there are the regular 3 four-week sessions; a twelve-
week session; various three-week, six-week, and eight-week sessions; and
many Dynamically Dated courses. Dynamic Dates are dates that fall outside
or between the normal session dates of the term. These classes can be
much longer or much shorter than average.

d. Mode of Instruction -

i. Blended (In Person/Online/ITV), a.k.a. Hybrid: Course in which
content delivery, course activities, and assessments take place both in a
physical classroom and online. The percentage in which the class meets
in a classroom versus online is determined by the department &
instructor.

ii. Independent Study: Students work out with their instructor when they
will meet and what topic they will study. This type of course always
requires instructor approval in order to register. First years and
sophomores vary rarely have this type of course.

iii. In-Person: Course in which content delivery, course activities, and
assessments take place in a physical classroom.

iv. Online Asynchronous or Online: All content and course activities take
place online. Students do not meet in person at a physical site. Although
there are deadlines for students by which they need to complete work,
there are no requirements for a specific date/time when the student must
be available.

v. Online Synchronous: All content and course activities take place
online. Some or all of the class still takes place at a scheduled time.
Online elements can be required (e.g., a lecture or exam) or optional
(e.g., office hours or discussion times). A meeting date & time is listed in
the schedule and enrolled students must schedule other
classes/activities around that time.

e. Requirement Designation - to narrow results down to a specific general
education requirement/category, or to find writing emphasis courses. For
example: GEOS8: Arts will limit the results to only courses that satisfy the Arts: the
Aesthetic Experience general education requirement. This filter also allows you
to search by general education subcategories (e.g. GE04-01 World History
versus GE04-02 Global/Multicultural Studies).
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f. Course Attribute and Course Attribute Value - to narrow down results to a
specific type of attribute. UWL has attributes indicating if the course is in a
general education category, a Community Engaged Learning course, or have a
sustainability related theme or topic. Once you choose an Attribute, narrow
down the results further by selecting a related Attribute Value. Please note that
the general education categories are better searched using the Requirement
Designation filter because that filter breaks down the categories into
subcategories.

13. When you are finished, click the Search button.

14. If notified that the search will return over 50 classes, either click Cancel to modify
your search criteria or click OK to see them all.

? Your search will return over 50 classes, would you like to continue?

OK Cancel

15. The open courses are marked with a green circle @, while closed courses are

marked with a blue box 1. The yellow triangle £ is for courses with wait lists.
Remember, wait listed courses only appear if the Show Open Classes Only is

unchecked.
@0Open [ Closed A Wait List
New Search Modify Search
2 class section(s) found
ANT 101 - Human Nature/Human Culture

Class Section Days & Times Room Instructor Meeting Dates Status

01-LEC MoWe 2:15PM - ) Elizabeth 09/08/2020 -
1021 peguiar 3.40PM Centennial 2305 5. - cock 12/16/2020 a =l

Motes: This is a combined section class

Class Section Days & Times Room Instructor Meeting Dates Status

02-LEC MoWe 2:15PM - ) Elizabeth 09/08/2020 -
%622 poguiar  340PM Centennial 2305 peacock 12/16/2020 ® Select

Motes: This is a combined section class

MNew Search Modify Search

16. Also, keep in mind that if you did not enter the exact number of the course you are
looking for, all courses applicable to your criteria will appear on this page.

17. To view more information on a particular course, click on the course Section link.
Or you can add the class to your Shopping Cart right away by clicking Select.
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ANT 101 - Human Nature/Human Culture

Claza sectiva: Days & Times Room Instructor Meeting Dates Status
( 02-LEC MoWe 2:15PM - . Elizabeth 09/08/2020 -
2622 | peqular 3:40PM Centennial 2305 |5 o cock 12/16/2020 @ Select

Motes: This is a combined section class

18. If you clicked the course's blue link, the Class Detail page will appear. Review the
information to learn more about the class. Some info included is number of credits
(units), class capacity, available seats left, wait list information, enroliment

requirements (prerequisites), and the course description.

a. A course's prerequisites will display in the Enrollment Information section as
Enrollment Requirements. If there is nothing showing, the section does not have
prerequisites.

b. Class Attributes are often the general education category that the course satisfied.

c. Ifthe section is part of a combined section, it shows the combined sections' capacity
and available seats in all sections. Which sections are combined are also shown.
Combined classes normally do not have wait lists.

Class Detalil

ANT 101 -02 Human Nature/fHuman Culture

UW-La Crosse | 2020 Fall | Lecture

Class Details

Status

Class Number
Session

Units

Class Components

Meeting Information
Days & Times

MoWe 2:15PM - 3:40PM

_Enrollment Information

Open L]

2622

Regular Academic Session
3 units

Lecture Required

Room

Centennial 2305

Career
Dates
Grading
Location
Campus

Instructor

Elizabeth Peacock

Class Attributes GE06: Self and Society

Class Availability

Combined Section Capacity | 70
Enrollment Total! 61

Combined Section

Available Seats 9

iisw Details  Descrigiion

fgg {110[];10; Human Nature/Human Culture
fgg {120:5:220 )2 Human Nature/Human Culture
Description

Wait List Capacity 0
Wiait List Total 0

Status

[ Closed

@ Open

This course provides an overview of the four subfields of anthropology: physical anthropology,
archaeology, cultural anthropology, and linguistic anthropology. The course will focus on how
anthropologists seek to understand what it means to be human by examining how people are
biologically, culturally, and socially similar and different around the world. We will cover multiple
aspects of the human experience, including human evolution and biclogical diversity, primates
and hominids, domestication and subsistence practices, marriage systems, sex and gender
norms, religious beliefs, and linguistic diversity.

View Search Results

Undergraduate
9/8/2020 - 12/16/2020
Graded

La Crosse

La Crosse

Meeting Dates
09/08/2020 - 121162020

Enrl Tot Wait Tot

35

26

Select Class
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19. Return to the previous page by clicking the View Search Results button.

20. The Textbook List and/or Class Notes are on both the Search Results page and
the Class Details page.

ENG 357 - World Literature

Class Section Days & Times Room Instructor Meeting Dates Status
01-LEC TuTh 3:55PM - : . 09/08/2020 -
43880 Beaujar 5-90P M Wimberly 314 Bradley Butterfield 12/16/2020 O

Class Notes View Books to Buy

a. Class Notes explain anything else the student may need to know about the
class, including additional fees that may not be refundable.

b. The View Books to Buy link takes you out of WINGS to see what books you
will have to buy/rent. In addition, two weeks before the term starts, the textbook
list for all your classes is available from the drop down list in the Academics
section of your Student Center. If there is no Textbook List link, there are no
books for that class yet.

Stryker's Student Center

¥ Academics

Search

Plan @ You are not enrolled in classes.

Enroll

My Academics ,
Schedule Planner / Enrollment Shopping Cprt
v|®

21. To add a class to your Shopping Cart, click on the Select Class button.

IMPORTANT: putting a class in your shopping cart does not reserve you a seat in the
class. There are additional steps to registration after the courses are added to your cart.
The additional steps to registration can only be completed once your registration
appointment starts. There are separate directions on "How to Register for a Course
using WINGS."

a. For CHM 103 and CHM 104, you must also choose a discussion section on the
Related Class Sections screen. Select your desired section before clicking
Next. Depending on what discussion you choose, the lecture will automatically
be added. A small number of other classes offer similar choices in their
registration.
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1. Select classes to add - Related Class Sections
Fall 2020 | Undergraduate | UW-La Crosse

CHM 103 - General Chemistry |

Lab/Studio Section 61L
selected Mo 11:00AM - 2:05PM  Prairie Springs 2009

@0Open M Closed A\ Wait List

You will automatically be enrolled in the following related class:

Description Section Schedule Room Ingtructor Status
Lecture 60 MoWeFr 7:45AM - 8:40AM Wimberly 102 B. Borders ]
Splaect Discussion section (Required): Personalize | View All | & First 4" 130f3 * Last
f \ Class Nbr Section Schedule Room Instructor Status
®] 2188 61D Tu 9:55AM - 10:504M Cowley 103 B. Borders @
O 2189 62D Tu 11:00AM - 11:55AM Cowley 103 B. Borders (0]
O 2190 63D Tu 1:10PM - 2:05PM Wimberly 203 B. Borders ]
Cancel Next

b. If the class is full, you can add yourself to a wait list on the Enroliment
Preferences screen by clicking Wait list if class is full when registering. If the
class is already in your shopping cart but you didn't check the wait list box, you
will have to drop it out of your cart and put it back in so that you can check the
wait list box. Not all classes have wait lists. The course will have an orange

triangle if it has a wait list. At

Search for Classes

Add to Shopping Cart - Enrollment Preferences
Fall 2020 | Undergraduate | UW-La Crosse
ANT 101 - Human Mature/Human Culture

Class Preferences

ANT 101-02 Lecture . Open Wait List [ Wait list if class is full

Sl o
Session Regular Academic Session Grmystnde

Career Undergraduate Units 3.00

Enroliment Information Requirement Designation GEg: Seff and Society

» GEDG: Self and Society

Cancel [ Next
Section Component Days & Times Room Instructor I EtartEndfite ;
02 Lecture MoWe 2-15PM - 3:40PM Centennial 2305 Elizabeth Peacock 09/08/2020 - 1211672020

22.0nce you have selected a class, on the next screen, click Next.

a. If you were successful in adding to your Shopping Cart, you will get a green
check mark at the top.
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b. You can click on the show all button at the top to see everything currently in

your shopping cart. If you were already registered for a course, that would show
up on the left

Search Results

IW-La Crosse | 2020 Fall

My Class Schedule =

Shopping Cart Show All

‘You are not registered for classes in this term. MoWe 2-15PM - 3- 40PN
ANT 101 :
Centennial 2305

The following classes match your search criteria Course Subject: Anthropology, Course Number is
exactly 101", Show Open Classes Only: No

“ ANT 101 has been added to your Shopping Cart.

@0Open [ Closed A\ Wait List

New Search Modify Search

23.To start a new search, on the Search Results screen, click the New Search button.

24.To return to your shopping cart in WINGS, there is a link to the enrollment shopping
cart on your home screen. You can also get to it while you are searching for classes
by clicking on the Plan tab, and then the Shopping Cart subtab.

Stryker Eagle |goto ... )

Search Plan | Enroll || My Academics
Ny Planner | My Planner | Shopping Cart | Course History
Shopping Cart

Add Classes to Shopping Cart

Use the Shopping Cart to temporarily save classes until it is fime to enroll for this term. Select
Validate to have the system check for possible conflicts prior to enrolling.

Fall 2020 | Undergraduate | UW-La Crosse Change Term
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Validating Your Schedule

In Schedule Planner
(a.k.a. checking the prerequisites)

Use this feature to check whether you meet all the course prerequisites before you
register instead of during the enrollment process.

1. Generate a schedule with one or more courses in it following the steps in
"Search for Classes/Creating a Schedule using Schedule Planner.”

* Important: You must have a validation appointment to check the
prerequisites on your schedule. If you try to validate too early, you will
receive this error:

[p—— |

A Validate Results

You may not be able to register for the following courses:

PH-200, 01, Katie Wagoner
« Class not put into Shopping Cart because student Academic Career cannot
be determined from term activation nor academic program details.

e You can still develop and save a schedule using the Favorites icon to be
ready when shopping carts open. You can also verify the courses the day of
or a few days before your registration appointment starts.

Tip: to find out if validation appointments have been set, go into your WINGS Student
Center and look in the "Enroliment Dates" section on the right hand side. If you see a
Shopping Cart Appointment listed, you should be able to validate your schedule.

Enroliment Dates
Shopping Cart Appointment
Your Shopping Cart for the
2022 Winter Session Mini
Session session Is available for

use beginning October 18,
2021.

Details p

Advisor

Program Advisor
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2. Click on the View link next to a potential schedule that you like.

» If you already have courses in your shopping cart, go directly to the
shopping cart by clicking Shopping Cart in the top bar. (If you are on a
mobile device, this might be at the bottom.)

3. Click validate

O Plan Schedule '™ Shopping Cart (0) £ Current Schedule (0) @Help @ Signout

Potential Schedule fo

Back Print E4 Ema

+ Validate "® Send to Shopping Cart

@ Schedule 3 of 127 o

You are viewing a potential schedule only and you must still register. ' 4
Class . . Seats Day(s) & . Instruction
Status # Subject Course Section Open Location(s) Dates Credits Mode
Mot MWF 7:45am - 01/24/2022 -
1960 i ; ; . cor
O & . 1209 CHM 103 10 121 & 40mm 08062022 0 In Person

Instruction Mode: In Person

4. Review your results. The red X means there is a prerequisite or instructor
permission problem. Read the message to find out more.

+ If you receive an “Enrollment Requisites are not met” error, review your
Course History to figure out which course or requirement you might be
missing. Speak with the department/instructor offering the course if you
have questions about the prerequisites.

* "Consent Required" means you will need permission from the instructor to
get into the class.

* A green checkmark means you will be able to register into the course.

* If you receive a message that starts with "This course has been taken
previously," check your Course History to verify if you received a "D" or "F"
in that class. For undergraduates, only classes that have been graded with
a "D" or an "F" can be repeated, unless the class is a topics class where
you can take it again as a different topic.

* You will be able to register into this class; however, for a class that
is not repeatable, you will be dropped from the class before the
start of the term if you do not drop yourself first.

e The message “The Requirement Designation Option was set to "YES" by
the enroliment process” means that the course is a general education or
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writing emphasis course. If there is a green check mark with it, there is no
problem.

A Validate Results

You may not be able to register for the following course:

MKT-309, 08, Maggie McDermott
+ This class requires Instructor Consent Required consent. You will need to
obtain permission to add this class.

® You should have no problem registering for this course:

PHL-100, 411, Sheryl Tuttle Ross
+ General Education and/or Writing Emphasis Course This course satisfies a
General Education and/or Writing Emphasis Requirement. Please refer to
the Enrollment Information section on the Class Search Detail for more
information. The Requirement Designation option was set to 'yes' by the
enrollment process.

Remember, you are not registered for this course. Validating your schedule confirms
that you will be able to successfully register when your registration window opens.

5. Change or keep courses, as needed.

6. If you add or change courses, be sure to validate again to catch any new errors.

Things to remember:
« Students are able to validate courses through the 5" day of class.

e In your WINGS Student Center, classes must be in the shopping cart AND
there must be a validation appointment in order to validate. Your shopping cart
can be found under the "Plan" link in the Academics section, and then by
finding the Shopping Cart tab at the top of the next page.

If you have questions, please contact the Records and Registration Office in 117 Graff
Main Hall or at records@uwlax.edu, 608.785.8951.
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How to Register for a Class using
Schedule Planner

**|f you already have your schedule ready for registration, skip ahead to step 14.

1. Click the Schedule Planner link under the Academic section of your Student Center.
A new window/tab will come up. If you are taken to a page with a green button that
says Open Schedule Planner, click on that button.

Stryker's Student Center

¥ Academics

Search

Elan This Week's Schedule
Class

Enraoll | |
My Academics

Schedule Planner ERS 100-07

B | c p431)

E} emic._. v ()
other academic () £SS 100-338

B® || a8 (1519)

[E§Deadines  [EIURL

Schedule
MoWeFr 1:10PM -
2:05PM
Room TBA
MoWe 11:00AM -
11:55AM
Mitchell 103A

2. Select the term that you are registering for and click the red Save and Continue

button.

© Plan Schedule "= Shopping Cart (0) g4 Current Schedule (0)

®@Help @ Signout

UNIVERSITY of WISCONSIN

LA CROSSE

Select Term
Term
Summer 2020

O Fall 2020

+ Save and Continue

3. Note the various filters at the top of the screen and make sure everything is
correct before searching for classes. These filters affect which courses you will
find when you use the Add Course button. For example, you can change the
Instruction Mode filter to limit your results to online classes only.
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UNIVERSITY qf WISCONSIN

LA CROSSE

Course Status Open Classes Only Term Fall 2020

Change Change

Sessions All Sessions Selected Instruction Modes All Instruction Modes Selected

Change Change

4. Click +Add Course to search for courses.

@ Plan Schedule = shopping Cart (0) B4 Current Schedule (0) @Help @ Sign out

UNIVERSITY omeCONSIN

LA CROSSE

Course Status Open Classes Only Term Fall 2020

Change Change

Sessions All Sessions Selected Instruction Modes All Instruction Modes Selected

Change Change

Instructions: Add desired courses and breaks and click Generate Schedules button!

Courses + Add Course Breaks + Add Break

I |

Add the courses you wish to take for the upcoming term. Add times during the day you do not wish to take classes.

Schedules £ Advanced Options [l ENESEIEM TS

Z Generate Schedules

5. Use the course filters to find your course.

a. Course Attributes allow you to search within categories of the
General Education Program. You can choose multiple categories to
search at once.

b. My Planner helps you to find courses you have already put term by
term into the Academic Planner in your WINGS Student Center.

c. If the course has a topic, you must select a topic as well. You can
only add one topic at a time. To search multiple topics, you must add
the course multiple times.
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© Plan Schedule = Shopping Cart (0)

4 Current Schedule (0)

®@Help & Signout

Add Course

—
Search by Course
By Subject My Planner Search By Instructor
you Attribute y Y Courses
@ CEoT0 .
Subject | HIS - History v World Cultural Regions &
@ M .
Course | 110 - World History v Math for Decision Making b
: @ HPR10S .
Topics | Artand Literature ¥ Hithy Actv Lifsty €

History 110 - World History

+ Add Course

This course examines world history using a specific theme. The course is global in scope
from ancient times to the present and covers a minimum of three civilizations. Instructors
trace the development of one theme over multiple historical periods and places in the
world

6. Click +Add Course to add course to your selections. They will appear on the right
when added. Click Done when you have added all the courses you want.

Subject | HIS - History -
Course | 110 - World History B
Topics | Artand Literaturs -

History 110 - World History

This course examines world history using a specific theme. The course is global in scope
from ancient times to the present and covers a minimum of three civilizations. Instructors
trace the development of one theme over multiple historical periods and places in the
world.

‘World Cultural Hegions

HPR 105
Hithy Actv Lifstyl

@

MTH 123
Math for Decision Making

7. Back on the Plan Schedule page, the courses you added are now listed under

Courses.

classes, such as lunchtime, work, or practice.

Use the +Add Breaks to build times into your schedule in which you don't want any
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Courses Breaks

4 Select All (x

Practice "
s Edit
MTWThF - 3:30pm to 5:30pm ﬂ @

Select All

GEO 110 )
Options
World Cultural Regions ﬂ P

HIS 110
World History un- Options
Topic: Art and Literature

HPR 105 )
Options
Hithy Actv Lifsty ﬂ P

MTH 123 )
Options
Math for Decision Making ﬂ P

e e e e
® ® ® ®

9. Click Generate Schedules. Schedule Planner uses all available sections of a
course to build you a list of possible schedules. If the list of schedules is too big to
choose from, you can narrow your results by clicking on the Options gear icon next
to a class and selecting only specific sections.

@ Plan Schedule "= Shopping Cart (0) B current Schedule (0) @Help [ Sign out

Courses YIS Breaks

| Select All

4 Select All ()

GEO 110 . Practice i
" b
L¢ options MTWTHF - 3:30pm to 5:30pm £ edt @

World Cultural Regions

HIS 110
| World History ﬁ Options
Topic: Art and Literature

HPR 105 .
L Options
Hithy Actw Lifsty: ﬁ P

MTH 123
v Options
Math for Decision Making ﬁ P

Schedules / £ Advanced Options

< Generate Schedules

@ @ ¢ ©
® ® ® ®

i Generated 936 Schedules x ‘
View 1 Q Practice, 110-GEO-01, 110-HIS-21, 105-HPR-02, 105-HPR-11D, 123-MTH-411
Viawr el m Drarticra T1N2ENN2 1TINHISAT TNREHDD.NT TNR_HDD_AZMN T22_0ATH_411
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Geography 110
World Cultural Regions

Please select the classes you wish to include.

Enabled (2 of 4) @, Advanced Filters

Section Component Seats Open Instructor Day(s) & Location(s) Campus Credits

vl 0 01 LEC 45 John Kelly MWF 9:55am - 10:50am La Crosse 3
7] 6 02 LEC 40 Georges Cravins TTh 9:25am - 10:50am La Crosse 3
o e 03 LEC 40 Georges Cravins TTh12:40pm - 2:05pm La Crosse 3
O 6 411 LEC 25 Daniel Sambu La Crosse 3}

Back + Save & Close

10.Back on the main Plan Schedule page, click Generate Schedules again. Then
hover over the magnifying glass to get a quick view of your schedule. Click on View
to get a more detailed look.

Schedules L SENIERRER RIS 1 View Schedules

View 6 Practice, 110-GEQ-02, 110-HIS-22, 105-HPR-01, 105-HPR-21D, 123-MTH-01

‘ Generated 48 Schedules x‘
-— M T W Th F :
View 1 Q ézm I 21,105-HPR-01, 105-HPR-11D, 123-MTH-01
G9am I I
View 2 Q 1?3”" i 22,105-HPR-01, 105-HPR-13D, 123-MTH-01
am
12pm| | |
View 3 Q Tpm 22,105-HPR-01, 105-HPR-14D, 123-MTH-01
Zpm
3pm
View 4 Q 4pm| I I | | 22,105-HPR-01, 105-HPR-15D, 123-MTH-01
Spm
6pm
View 5 Q 7pm 22,105-HPR-01, 105-HPR-16D, 123-MTH-01
8pm

View 7 Practice, 110-GEQ-02, 110-HIS-22, 105-HPR-01, 105-HPR-22D, 123-MTH-01

11.In your potential schedule, use the Lock icon in the class information section or on
the section in the grid for sections you want to keep. This will narrow down your
selection of schedules even further. If you change your mind, click the icon again to
unlock.
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@ Plan Schedule "= Shopping Cart (0) B4 Current Schedule (0) @Help ™ Sign out

Back Print | 2 Email =+ Validate JR_SEUBRGESWITRe]s QO schedule3of4s €@

You are viewing a potential schedule only and you must still register. ®

Status Class # Subject Course Section Seats Open Day(s) & Location(s) Dates Credits
0 G Mot Enrolled 1637 GEO 110 02 40 TTh 9:25am - 10:50am  09/08/2020 - 12/15/2020 3
0 g Not Enrolled 3605 HIS 110 22 32 MWF 12:05pm - 1:00pm  09/09/2020 - 12/16/2020 3
(!:' G_Not Enrolled 1725 HPR 105 01 385 MW 9:55am - 10:50am  09/09/2020 - 12/16/2020 0
0 Mot Enrolled 1730 HPR 105 14D 32 F7:45am - 8:40am 09/11/2020-12/11/2020 3
0 G Not Enrolled 3282 MTH 123 01 35 MTWTh 11:00am - 11:55am 09/08/2020 - 12/16/2020 4
13

Week 2 (09/14/2020 - 09/21/2020)

Week 1 2 3 4 5 6 7 8 9 0 11 12 13 14 15
GEO 110 |
HIS 110 |
HPR 105 |
HPR 105 |
MTH 123 |
| |
Monday Tuesday Wednesday Thursday Friday
Tam
715
7:30
7:45 o HPR-105
gam Ali Berry
815
830
845
Sam
915
930 |0 GEO-110 o |0 GEO-110 g

12. After locking a class, any new schedules generated will keep that specific class
section. If you return to the first page and add/remove courses, the locked class will
remain in the potential schedules you generate until unlocked.

Courses + Add Course Breaks

7 Select All ® 7| Select All ®
GEO 110 Practice

¥ Options v Edit
World Cultural Regions ¢ P 0 ® MTWThF - 3:30pm to 5:30pm ﬁ ®
HIS 110

| Waorld History ﬁ Options 0 ®
Topic: Art and Literature
HPR 105 .

" Options
Hithy Acty Lifsty £* op 0a®
MTH 123 .

" Options
Math for Decision Making a P 0 ®
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13.Creating Favorite Schedules: Click on the "Favorites" heart icon at the top to save
a schedule. You can save multiple schedules as favorites.

Tip: Have several Favorite schedules saved to give yourself more options on your day
of registration. Set them up ahead of time and then wait until the day of your registration
appointment to send your preferred schedule to the shopping cart. This makes it easy to
see whether seats are still available in your preferred schedules and saves time if you
need to make changes because you won't need to drop classes out of the shopping cart
first to generate new schedules.

@ Plan Schedule '® Shopping Cart (0) £ Current Schedule (0) @Help @ Signout

Potential Schedule

Back Print | & Email = v validate [ERCEEUNEGE W olRerl Schedule20f 14 @)

You are viewing a potential schedule only and you must still register. x

Class Seats Day(s) & Instruction
#

Status Subject Course Section Open Location(s) Dates Credits Mode

a. Enter a name to help keep track of which saved schedule is which. Click
OK when done.

What name would you like to give this Schedule?

CHM Lab Wed @ 2:15-5:20 pm Schedule

b. You can have as many favorites as you want, and you can return to edit
them from the Plan Schedule page.

ANNNNO00000000000000000NNNNNNG,
Schedules * W Favorites @€ & Advanced Options {9 view Schedules

Z Generate Schedules

view _ CHM Lab Wed @ 2:15-5:20 pm Schedule o
W \.,'-J'.'

G)\ U 103-CHM-40, 103-CHM-43D, 103-CHM-44L, 110-HIS-20, 200-PH-02 g ®
e _ CHM Lab Mon @ 2:15-5:20 pm Schedule N
view G)\ U 103-CHM-10, 103-CHM-11D, 103-CHM-12L, 110-HIS-20, 200-PH-01 ¢ ®

- CHM Lab Tues @ 7:45am-10:50 pm Schedule N
View u
! G)\ U 103-CHM-10, 103-CHM-11D, 103-CHM-13L, 110-HIS-20, 200-PH-01 g ®

c. Note: saving a Favorite schedule does not reserve you a seat in the
class.
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d. Once your registration appointment starts, you can review the schedule
and see if there are still open seats. If one of your Favorites has a class
that is full, you can move onto the next Favorite schedule and check
there.

@ Plan Schedule "= Shopping Cart (0) £ Current Schedule (0) @Help @ Signout

View Favorite: CHM Lab Wed @ 2:15-5:20 pm Schedule
Back Print £ Email v Validate v- Schedule 1 of 3 e

You are viewing a potential schedule only and you must still register. ) 4
Class # Subject Course Section SeatsOpen  Day(s) & Location(s) Dates Credits  Instruction Mode
O 207 CHM 103 40 20 MWF 9:55am - 10:50am 01/24/2022 - 05/06/2022 0 In Person

Instruction Mode: In Person
0 2110 CHM 103 43D 5 Th2:15pm-3:10pm  01/27/2022 - 05/05/2022 0] In Person
Instruction Mode: In Person
0 2169 CHM 103 44L 2 W 2:15pm - 5:20pm  01/26/2022 - 05/04/2022 5 In Person

Instruction Mode: In Person

0 3070 HIS 110 20 30 3 In Person
Instruction Mode: In Person

ﬂ 2064 PH 200 02 IZ| MWF 12:05pm - 1:00pm 01/24/2022 - 05/06,/2022 3 In Person

Instruction Mode: In Person

14.Pull up the schedule you want to register for by clicking on the View link next to a
generated schedule or next to your Favorite saved schedule.

15.Review whether there are still seats open in the sections you want. Make changes
as needed.

16.0nce you think the schedule is ready, click Send to Shopping Cart.

@ Plan Schedule '™ Shopping Cart (0) B Current Schedule (0) @Help @ Sign out
Back Print | = Email =+ Validate / [ ESRGEST Lo e Q schedule3of4s )
You are viewing a potential schedule only and you must still register. %

17.Review & validate the courses in your Shopping Cart. Add or drop any courses if
needed by using the Edit Course button.

a. Click Validate to verify that you meet all the prerequisites before
registering for the courses.
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@ Plan Schedule "= Shopping Cart (5) B Current Schedule (D) @Help @ Sign out

Shoppmg Cart & Email || v validate | # EditCart
Subject Course Section Component Day(s) & Location(s)
0 GEO 110 02 LEC TTh 9:25am - 10:50am
0 HIS 110 22 LEC MWF 12:05pm - 1:00pm
0 HFR 105 14D DIS F 7:45am - 8:40am
0 HPR 105 01 LEC MW 9:55am - 10:50am
0 MTH 123 01 LEC MTWTh 11:00am - 11:55am

b. Review your results.

I. A green check mark @ indicates that there should not be a
problem registering for those courses.

i. Ared X indicates that there is a prerequisite, time conflict, or
instructor permission issue. Read the text for further information
on the error and how to resolve it.

® Validate Results

@ You should have no problem registering for these courses:

HPR-105, 14D, Ali Berry
+ The Requirement Designation Options was set to 'YES' by the enrollment
process.

GEO-110, 02, Georges Cravins
+ The Requirement Designation Options was set to "YES' by the enrollment
process.

c. To remove courses from your Shopping Cart, click Edit Cart. Check the
Remove from Cart box next to that course and click Save.

i. Be sure to take out any courses you do not want from your
shopping cart before registering, as the system will try to register
you in everything that is in your shopping cart.

@ Plan Schedule ¢~ = Shopping Cart (5) ™ B Current Schedule (0) @Help  ©® Signout

ShOppIng Cart & Email v Validate # Edit Cart

Subject Course Section Component Day(s) & Location(s)
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Edit Shopping Cart Cancel

Course Section Class Settings Actions
GEC-110 02 Remove from Cart
HIS-110 22 Remove from Cart
HPR-105 14D Remove from Cart
MTH-123 01 Remove from Cart

d. To add another course, go back to the Plan Schedule page, add another
course to your list, and generate a new schedule.

18.1f your shopping cart is ready and your registration appointment has started, click
Register on the Shopping Cart page.

@ Plan Schedule = Shopping Cart (5) B4 Current Schedule (0) @Help = Signout

Shopping Cart SEmail | v Validate ¢ EditCart

19.Follow the link to read the Terms and Conditions, which relates to your financial
obligations to the university. When finished, click the Agree and Continue button.

Terms and Conditions

Please follow the link to read the terms and conditions.

Terms and Conditions

Cancel Agree and Continue

20.Next, click Continue to confirm that you want to register for this schedule.
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Please Confirm

Confirm that you want to register this schedule by clicking "Continue” below.

Cancel Continue

21.Review your Registration Results.

a. A green check mark @ means you successfully registered in a course

® You have been successfully registered for the following courses.

HPR-105, 14D, Ali Berry
« Success: This class has been added to your schedule. General Education
and/or Writing Emphasis Course This course satisfies a General Education
and/or Writing Emphasis Requirement. Please refer to the Enrollment
Information section on the Class Search Detail for more information.

b. Ared ? means you have not successfully registered in a course. Read
the text to understand why. If you need help regarding the error you
received, contact the Records and Registration Office.

A You are not registered for the following courses.

MTH-123, 01, Andrew Pingree
+ Unable to add this class - requisites have not been met., Description:
Prerequisite: STAT 045 or MTH 050 or an appropriate placement test score.

22.View your schedule after you register to ensure you have successfully enrolled in all
your desired courses. You can view this on the Current Schedule tab in Schedule
Planner or by clicking on the My Class Schedule link in your WINGS Student
Center.
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@ Plan Schedule ™ Shopping Cart (0) 8 Current Schedule (5) @Help @ Sign out

My Current Schedule

Status Subject Course Section Component Day(s) & Location(s)
0 Enrolled GEO 10 02 LEC TTh 9:25am - 10:50am
0 Enrolled HIS 10 22 LEC MWF 12:05pm - 1:00pm
€ cEnrolled HPR 105 01 LEC MW 9:55am - 10:50am
€ Enrolled HPR 105 14D DIS F 7:45am - 8:40am
€ Enrolled MTH 123 n LEC MTWTh 11:00am - 11:35am

Week 2 (09/14/2020 - 09/21/2020)

Week 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

GEO 110 )
HIS 110 | |
HPR 105 | |
HPR 105 '
MTH 123
Monday Tuesday Wednesday Thursday Friday
Tam
715
7:30
745 o HPR-105
gam Ali Berry
815
8:30
845
Gam
915
930 (1] GEO-110 (3] GEO-110
9:45 Georges Cravins Georges Cravins
10am| @ HPR-105 o HPR-105
10:15 Melanie Healy Melanie Healy
10:30
10:45
Tiam 3] MTH-123 (i ] MTH-123 (5] MTH-123 (5] MTH-123
s Andrew Pingree Andrew Pingree Andrew Pingree Andrew Pingree
11:30
11:45
e HIS-110 o HIS-110 o HIS-110
|-" . Gerald Iguchi Gerald Iguchi Gerald Iguchi
230
12:45
1pm
1:30
Zpm |

23. After registering, you may make more changes to your schedule up through the start
of the term. (Deadlines are determined by the length of the class.)

a.To drop classes from your schedule, click on Current Schedule tab in Schedule
Planner. Click Edit or Drop Classes.

i. Check the Drop box next to the course or courses that you wish to drop.

il. A window will pop up about the non-refundable registration fee and a reminder
to return your textbooks.

iii. Confirm
iv. On the next window, click Save.
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Tip: Be sure to check the Edit or Drop Classes button to get to the Drop screen. The
Drop boxes on the Current Schedule screen are disabled.

Please Note

1. If you drop all of your classes you will still be required to pay the non-refundable 525
Registration Fee that is assessed once per term. Refund Schedules

2. If aclass is dropped at any time before the end of the day on the 5th day of classes,

textbooks are required to be returned within 24 hours of dropping the class or charges will
apply. Please refer to the Textbook Services Policy.

v. You can also drop courses through your WINGS Student Center by clicking on
the Enroll link, selecting the Drop tab, and following the directions.

vi. More detailed directions on swapping can be found further on in this manual.

b. To Swap, go back into your WINGS Student Center by using the SWAP link on
the Plan Schedule tab. You should be taken back into WINGS to the Enroll page
in WINGS. Select the Swap tab. Swapping allows you to keep your seat in the
class the class you are dropping in the situation where you can't get into the
other class.
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@ Plan Schedule "™ Shopping Cart (0) B8 Current Schedule (8) @Help @ Signout

UNIVERSITY g' WISCONSIN

Course Status Open Classes Only Change Term Fall 2020 Change
Sessions All Sessions Selected Change Instruction Modes All Instruction Modes Selected Change
Instructions: Add desired courses and breaks and click Generate Schedules button! ®

SWAP

i.  Make sure you are on the Swap tab in your WINGS Student Center. From the
drop down, select one of the classes you are currently registered for to swap
out.

Stryker Eagle goto .. M )]

Search Plan Enroll My Academics

My Class Schedule | Add | Drop | Swap | Term Information

Swap a Class \ B—=—
1

. Select a class to swap

Select the class you wish to swap then select the class you wish to replace it with.

Fall 2020 | Undergraduate | UW-La Crosse Change Term

Swap This Class

Select from your schedule | HIS 110: World History v
With This Class
Search for Class| Class Search v Sranee
- OR
Enter Class Nbr B

My Fall 2020 Class Schedule

ii.  Search for the class you want to switch into and click Select.
iii. Review the swap and click Finish Swapping if it looks good.

iv. Review messages. If it was successful, you will see a green checkmark. If
was not successful, you will see a red #. Review the error before trying to
swap again.

V. More detailed directions on swapping can be found further on in this manual.

24.View your course schedule after you register to ensure you have successfully
enrolled in all your desired courses. In Schedule Planner, that is the Current
Schedule tab. In WINGS, that is the My Class Schedule link.
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Please note:

e After the fifth day for Fall & Spring semesters, you need instructor permission to
add their class, even if it has a seat available.

e After the tenth day, you will also need your college dean's office approval to add
a course. You will need to bring all the approvals to the Records and Registration
office to be registered.

e Winter and Summer terms have shorter deadlines.

e Overrides: Classes that are closed or have prerequisites that need to be
overridden with permission from the instructor, department, and/or dean's office,
depending on what is being overridden.

i. Overrides can be given electronically up through the 10" day, during which
time the student should login to WINGS and register themselves after getting
the override.

ii. Closed classes will still appear closed; if you have an override, you will be
able to register anyway.

iii. After the 10" day, any overrides have to be done on paper and have
signatures of all three approvers. Add/drop slips can be found in the Records
and Registration office.

Questions? If you have questions about what courses to sign up for, please contact
your advisor or the Academic Advising Center in 1209 Centennial Hall or at
advising@uwlax.edu. If you have a question about an error you are getting or you have
trouble registering, contact the Records and Registration Office for assistance at
records@uwlax.edu or 117 Graff Main Hall.
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How to Register for a Class using
WINGS Student Center

1. Click the Search for Classes button in the top right-hand corner of Student Center.
Or click on the Enroll link in the Academic section.

Stryker's Student Center

¥ Academics
Search for Classes

[ifDeadiines [ URL

Search Y —
Plan Fall 2020 Schedule I O —

Enroll
My Academics | | Class | Schedule

- _ No Holds.
Schedule Planner CHM 10320 kﬂf\é’\iellfr 8:50AM

2. Make sure you are on the Enroll tab and the Add subtab.
3. Select the term that you are registering for and click Continue.
Stryker Eagle 3::’}:3'

Search || Plan Enroll || My Academics

My Class Schedule | Add | ‘Drop | Swap | Temm Information

Add Classes =5
Select Term
Select a term then select Continue.
Term Career Institution
) Summer 2020 Undergraduate UW-La Crosse
() Fall 2020 Undergraduate UW-La Crosse

Continue

4. On the next screen, the Shopping Cart is the section next to the blue box in the
middle. The classes you are already enrolled in is in the Class Schedule section

below with a green v you have added but then dropped a course, it will show in

this section with a blue ® . If you have not registered in any classes yet, the class
schedule will be empty.

5. If you haven't yet, add the desired courses to your Shopping Cart following the steps in

the "Search for Classes/Using the Shopping Cart in WINGS Student Center"
directions. The course must be in your Shopping Cart before you can register.

Tips:

e You can also start a search by clicking on the Search button to the left of your
shopping cart.

e Schedule Planner is another way to find and register for courses. This feature
can generate multiple schedules at one time, allowing you to test out various
courses to see how they will fit into your schedule. To use Schedule Planner to
search for courses and/or register, stop here and follow those directions instead.
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Fall 2020 | Undergraduate | UW-La Crosse Change Term

@ Open [ Closed A Wait List

Add to Cart Fall 2020 Shopping Cart

Enter Class Nbr
Enter

Find Classes
® Class Search
O My Requirements
O My Planner

Search

Schedule Planner |

Your enroliment shopping cart is empty.

Click here to find courses and
register using WINGS.

Click here to find courses and
register using Schedule Planner.

6. Once you have all the courses you want in your shopping cart, review the list to
make sure it is correct.

a. Remove classes from your Shopping Cart that you no longer want by clicking on
the garbage can icon. The system will attempt to register you for everything in
your shopping cart. Courses you are not sure about can be added back later.

Add Classes

1. Select classes to add

EB-{=H

To select classes for another term, select the term and select Change. When you are satisfied
with your class selections, proceed to step 2 of 3.

J PH 200 has been added to your Shopping Cart.

Fall 2020 | Undergraduate | UW-La Crosse

Add to Cart
Enter Class Nbr
Enter

Find Classes
® Class Search

O My Requirements
O My Planner

Search

Schedule Planner

My Fall 2020 Class Schedule

Fall 2020 Shopping Cart

Belete

I}

a

Class

ANT 101-02
(2622)

CHM 103-61L
(2191)

CHM 103-61D
(2138)

CHM 103-60
(2187)

HIS 110-05
(1718)

PH 200-03
(3060)

VEnroIIed

@ 0Open

Days/Times
MoWe 2:15PM -
3:40PM

Mo 11:00AM -
2:05PM

Tu 9:55AM -
10:50AM
MoWeFr 7-45AM -
8:40AM

TuTh 7:45AM -
9:10AM

Change Term

O Closed

Room
Centennial 2305

Prairie Springs
2009

Cowley 103
Wimberly 102
Wimberly 102

Internet

Proceed to Step 2 of 3

@ Dropped

a2

A Wait List

Instructor

E. Peacock

B. Borders

B. Borders

B. Borders

M. Chavalas

R. Jecklin

A Wait Listed

Units Status
300 @

5.00

3.00

3.00

67



7. When your shopping cart is ready, click the Proceed to Step 2 of 3 button.

@ Open [ Closed A\ Wait List
Add to Cart Fall 2020 Shopping Cart
Enter Class Nbr Delete Class DaysiTimes Room Instructor Units Status
Enter i} {Azb;y)umz s "M~ Centennial 2305 E. Peacock 300 @
Find Classes . . .
. CHM 103-61L Mo 11:00AM - Prairie Springs
® Class Search o (2191) 2:05PM 2009 B. Borders 500 @
C) My Requiremants gﬂ’g'g; 03610 IB'EUSA&MAM i Cowley 103 B. Borders ®
O My Planner :
CHM 103-60 MoWeFr 7:45AM -
ey (2187) 8-40AM Wimberty 102 B. Borders [ ]
Schedule Planner o HI% ;;0-05 ;—L}I—Emdw i Wimberly 102 M. Chavalas 300 @
a f'a'}.'éﬁ," 2 Intemet R Jeckiin 300 @
Proceed to Step 2 of 3

My Fall 2020 Class Schedule

Review the courses that you wish to add.

a. If you attempt to enroll in two courses that are offered at the same time, WINGS
will automatically enroll you in the one that appears first in your Shopping Cart.
You will receive an time conflict error for the other one.

9. Confirm the list is correct and click the Finish Enrolling button. This is not the final
step!

2. Confirm classes

Select Finish Enrolling to process your request for the classes listed. To exit without
adding these dlasses, select Cancel.

Fall 2020 | Undergraduate | UW-La Crosse

@ 0Cpen M Closed A\ Wait List
Class Description Days/Times Room Instructor Units  Status
Human
‘2%;2101-02 Mature/Human MoWe 2:15PM - 3:40PM  Centennial 2305 E. Peacock 300 @
( ) Culture (Lecture)
General
::2:"9"“1}103”51'- Chemistry | Mo 11:00AM-2:05PM  Prairie Springs 2009 B. Borders 500 @
(Lab/Studio)
General
(32:|I'B\."IB103—61D Chemistry | Tu 9:55AM - 10:50AM Cowley 103 B. Borders ]
( ) {Discussion)
General
g;'g"?;”%“ Chemistry | MoWeFr 7:45AM - 8:40AM Wimberly 102 B. Borders ®
{Lecture)
HIS 110-05 Waorld History . i
(1718) (Lecture) TuTh 7:45AM - 9:10AM Wimberly 102 M. Chavalas N @
Public Health for
003 Edu Ciizen Intermet R Jecklin 300 @
( ) {Lecture)
Cancel Previous Finish Enrolling
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10.Next, read the Terms and Conditions of Financial Responsibility by clicking the
Terms and Conditions link on the next screen. Another window will open up with
the full agreement posted on the Cashier's website at
www.uwlax.edu/cashiers/tuition-and-billing/terms--conditions/.

Financial Responsibility

Please follow the link to read the terms and conditions.

Terms and Conditions

Agreement Date  07/29/2020 [JYes, | have read and agree to the Terms.

A HOME > CASHIER'S

Terms & conditions

All students must electronically sign the Terms and Conditions of Financial Responsibility.

Terms and Conditions of Financial Responsibility
University of Wisconsin-La Crosse Educational Services Credit Agreement

By checking “Agree”, I have read and agree to the Terms and Conditions of Financial Responsibility on the
WINGS registration page, | am entering into this Agreement which will become effective on the date
captured by my electronic signature.

I would like to enroll in and attend classes at the University of Wisconsin - La Crosse (UWL).

In order to attend classes at UWL and remain registered for classes, UWL requires that I pay, in full, the
amount of any fees, tuition, housing and meal plan costs, and other miscellaneous charges incurred in
connection with my attendance at UWL, on the dates indicated by UWL for each semester (each such due
date, a “Fee Due Date”)

I agree to use my WINGS account to obtain the most accurate and current information regarding any
amounts owed and Fee Due Dates, to check that account frequently, and to read the on-line published fee
information located at the Cashier’s Office website (http://www.uwlax.edu/cashiers) each semester for
additional date and payment information.

11.When you are finished reading this document, check the box next to "Yes, | have
read and agree to the Terms" in order to agree to the terms and continue. Then
click the link titled "Continue. You will have to click Finish Enrolling again.”
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Financial Responsibility

Please follow the link to read the terms and conditions.

Terms and Conditions

Agreement Date 07/29/2020 {ZYes, | have read and agree to the Terms.

Continue. You will have to click "Finish Enrelling™ again.

12.Step 2 will appear again. Click on Finish Enrolling again.
13.View your results.

a. A green check mark % in the status field indicates that you have successfully
enrolled in a course.

b. Ared & indicates that you have not successfully added a course. If you
received an 2, review the error text to understand why. If you need help
understanding why you were unable to register for the class, contact the
Records and Registration Office.

Search | Plan | Enroll | My Academics
My Class Schedule | Add | Drop | Swap | Term Information

Add Classes

3. View results
View the following status report for enrollment confirmations and errors
Fall 2020 | Undergraduate | UW-La Crosse
4" Success: enrolled 3¢ Error: unable to add class
Class Message Status

Message: General Education and/or Writing Emphasis
Course This course satisfies a General Education and/or
Writing Emphasis Requirement. Please refer to the
STAT 145 Enrollment Information section on the Class Search Detail v
for more information. The Requirement Designation option
was set to 'yes’ by the enrollment process.

My Class Schedule Add Another Class
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Fall 2020 | Undergraduate | UW-La Crosse

o Success: enrolled 3¢ Error: unable to add class

Class message Staiuz

Error: Class 1465 is full. If a wait list is available, select
ENG 200 Add Another Class to return to step 1. Select the class p 4
link, select the wait list option and resubmit your request.

My Ulass Schodula L Saadnotner Class

14.View your course schedule after you register to ensure you have successfully
enrolled in all your desired courses. Click on the My Class Schedule button
underneath the results table.

Please note:

e After the fifth day for Fall & Spring semesters, you need instructor permission to

add their class, even if it has a seat available.

e After the tenth day, you will also need your college dean's office approval to add

a course. You will need to bring all the approvals to the Records and Registration
office to be registered.

e Winter and Summer terms have shorter deadlines.

Overrides: Classes that are closed or have prerequisites that need to be
overridden with permission from the instructor, department, and/or dean's office,
depending on what is being overridden.

Overrides can be given electronically up through the 10™ day, during which
time the student should login to WINGS and register themselves after getting
the override.

Closed classes will still appear closed; if you have an override, you will be
able to register anyway.

After the 10" day, any overrides have to be done on paper and have
signatures of all three approvers. Add/drop slips can be found in the Records
and Registration office.

Questions? If you have questions about what courses to sign up for, please contact
your advisor or the Academic Advising Center in 1209 Centennial Hall or at
advising@uwlax.edu. If you have a question about an error you are getting or you have

trouble registering, contact the Records and Registration Office for assistance at
records@uwlax.edu or 117 Graff Main Hall.
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How to Drop a Class in Schedule
Planner

After the first 10 days of a semester (deadline is shorter for shorter classes &
Winter/Summer), you must have permission from your instructor or advisor to drop a
class.

1. Click on the Schedule Planner link from your WINGS Student Center

¥ Academics

Search Clickto [, Deadlines 4 URL

Plan drop
Enroll / This Week's Schedule
My Academics | Class

Schedule Planner 5 LHPR 105-32D

0 _'DIS (1225)
other academic.  v|() / B |HPR 105-431
ikt ind s LEC (1223)
ick to find the
drop deadlines

2. Go to the Current Schedule in the top tab in Schedule Planner and click on Edit or
Drop Classes.

Tip: the Drop box on the Current Schedule page in the screenshot below does not
work. You must click on the Edit or Drop Classes button to get to the page where
you can drop classes. See the next screenshot.

@ Plan Schedule "™ Shopping Cart (0) =1 Current Schedule (8) @Help @ Signout

My Current SChEdule £4 Email # Edit or Drop Classes Print
Status  Subject Course Section Component Day(s) & Location(s) Actions  Instruction Mode
0 Enrolled  ACC 222 03 LEC MWF 9:55am - 10:50am - Wimberly 229 229 [ Drop In Person
0 Enrolled  BLAW 205 03 LEC MWF 11:00am - 11:55am - Wimberly 305305 [ prop In Person
W 3:20pm - 5:20pm - Prairie Springs 1031 1031
Enrolled ESC 101 13L LAB In P
© Enrolle W 3:20pm - 5:20pm - Cowley 204A 2044 1 Drop nrerson
o Enrolled ESC 101 01 LEC TTh 9:25am - 10:50am - Centennial 13091309 [ prop In Person
0 Enrolled IS 220 13D DIS W 5:30pm - 6:25pm - Wing 7 7 [ Drop In Person
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A. Check Drop next to the course and click Save.

@ Plan Schedule '™ Shopping Cart (0) B4 Current Schedule (8) @Help  ® Signout

Edit or Drop Classes Cancel |
Course Section Class Settings Actions
ACC-222 03 [ Drop
BLAW-205 03 [ Drop
ESC-101 13L M Drop
15220 04 [J Drop
MUS-105 01 [ Drop

B. A window will pop up about the non-refundable registration fee and a reminder to
return your textbooks.

Please Note

1. If you drop all of your classes you will still be required to pay the non-refundahble $25
Registration Fee that is assessed once per term. Refund Schedules

2. If a class is dropped at any time before the end of the day on the 5th day of classes,

textbooks are required to be returned within 24 hours of dropping the class or charges will
apply. Please refer to the Textbook Services Policy.

C. Confirm
D. On the next window, click Save.
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E. Review your course schedule on the Current Schedule page to make sure
everything is correct.

Please note:

e Important: If you receive an error when trying to drop, read the error message to
find out why.

o You cannot drop below 1 credit on your own. For example, if you are
taking one class over the summer, you cannot drop it without help.

o If you want to drop all of your classes for a Fall or Spring term, please
contact the Student Life office at studentlife@uwlax.edu. If you are
dropping all classes in Summer or Winter, please contact the Records and
Registration office.

e After the first 10 days of a semester (deadline is shorter for shorter classes &
Winter/Summer), you must have permission from your instructor or advisor to
drop a class. If they give you electronic permission, follow the above steps to
drop.

e The academic deadlines for your classes can be found by clicking on the
calendar icon next to the course in your schedule in WINGS. Or go to
www.uwlax.edu/records/dates-and-deadlines/

[fDeadlines [ URL

Fall 2020 Schedule
| | Class | Schedule
G [FHM 103210 e
LAB (1231) Prairie Springs 2005

CHM 103-420 MoWeFr 8:50AM -

% . 9:45AM
LEC (1208) Internet
[ |CHM 103-423D Tu 1:10PM - 2:05PM
9 | DIS (1217) Internet
~ TuTh 11:00AM -
[ |ENG204-413 1225PM

e Refund dates are set by the Cashier's office and are often different than the
academic drop deadlines. Tuition for 12-18 credits remains the same in the
fall/spring terms. Contact the Cashier's office for information about fees and
refund dates. All students are charged a non-refundable registration fee each
term, whether or not you drop all of your courses before the semester starts.
Check the Cashier's office for the exact amount.

e Questions? If you have questions about what courses to sign up for, please
contact your advisor or the Academic Advising Center in 1209 Centennial Hall or
at advising@uwlax.edu. If you have a question about an error you are getting or
you have trouble registering, contact the Records and Registration Office for
assistance at records@uwlax.edu or 117 Graff Main Hall.
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How to Drop a Class in WINGS Student
Center

After the first 10 days of a semester (deadline is shorter for shorter classes &
Winter/Summer), you must have permission from your instructor or advisor to drop a
class.

1. Click the Enroll link in the Academics section at the top of the page
Stryker's Student Center

¥ Academics

Click to -
ik drop igDeadlines & URL
Plan This Week's Schedule
Enroll
My Academics | | Class I Schedule
Schedule Planner NSy 241-01 MoWeFr 8:50AM -
| [‘ LEC (1967) 9:45AM
. 5 o, A Room TBA
[other academic... V|3 S MoWe 9-55AM -
r LEC (2073) 10: SON}A
Click to Room TBA
find the TuTh 11:00AM -
deadlines

Select the Drop tab.

Select the appropriate term and click the Continue button. (This step will not be
necessary if there is only one active term.)

Stryker Eagle goto.. KA

Search Enroll My Academics

My Class Schedule | Add | Drop | Swap | Term Information
Drop Classes B-=-3

Select Term

Select a term then select Continue.

Term Career Institution
O Spring 2020 Undergraduate UW-La Crosse
) |Summer 2020 Undergraduate UW-La Crosse
O Fall 2020 Undergraduate UW-La Crosse

COMNTINUE | /
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4. Read the cautions at the top in red and take them into account when continuing.
Then select the course you wish to drop and click Drop Selected Classes.

Stryker Eagle [goto ... D)

| Search || Plan || Enroll || My Academics
My Class Schedule | Add | Drop | Swap | Term Information

Drop Classes E_E_El

1. Select classes to drop

Select the classes to drop and select Drop Selected Classes.

Please take

’ note.

Spring 2020 | Undergraduate | UW-La Crosse | Change Term |
/ Enmolled @® Dropped A Wait Listed
Select Class Description DaysiTimes Room Instructor Units  Status
Sodial
M PSY241-01 Psychology MoWWeFr 8:50AM - 9:45AM TBA B.Gercek Swing  3.00 o
(1967)
(Lecture)
THA 110-09 Theatre Apprec _ _
O |eurs Ao MoWe 9:55AM - 10:50AM  TBA A Kolbe 200 o
WGS 316-01 Gender and ’ .
L (4800 Religion (Lecture) TuTh 11:00AM - 12.25PM  TBA M. Khan 3.00 «/

| Drop Selected Classes

5. On the next screen, verify that the course is correct and click Finish Dropping.

2. Confirm your selection

Select Finish Dropping to process your drop request. To exit without dropping these classes,
select Cancel.

Spring 2020 | Undergraduate | UW-La Crosse

vEnroIIed @ Dropped A\ Wait Listed
Class Description Days/Times Room Instructor Units  Status
Social
Fg;%“_m Psychology MoWeFr 8:50AM - 9:45AM TBA B. Gercek Swing 300 «
(Lecture)
| Cancel | | Previous | | Finish Dropping |
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6. View your results.

a. A green check mark #” in the status field indicates that you have successfully
dropped that course.

b. Ared ¥ indicates that you have not successfully dropped the course. If you
received a ¥, you no longer have permission to drop the course on your own.
Read the error text to find out why. If you have further questions about why you
could not drop, contact the Records and Registration Office.

Stryker Eagle I - |>>)

Search Plan Enroll My Academics

My Class Schedule | Add | Drop | Swap | Term Information

Drop Classes n-EHE

3. View results

View the results of your enrollment request. Select Fix Emrors to make changes to your request.

Spring 2020 | Undergraduate | UW-La Crosse

o Success: dropped 3¢ Error: unable to drop class
Class Message Status

- o W i
pSY 241 I';T:::age. You have been given a grade of W for this v

My Class Schedule

7. View your course schedule after this step to ensure that you have successfully
dropped all desired courses. Click on the My Class Schedule button underneath
the results table.

Please note:

e Important: If you receive an error when trying to drop, read the error message to
find out why.

o You cannot drop below 1 credit on your own. For example, if you are
taking one class over the summer, you cannot drop it without help.

o If you want to drop all of your classes for a Fall or Spring term, please
contact the Student Life office at studentlife@uwlax.edu. If you are
dropping all classes in Summer or Winter, please contact the Records and
Registration office.

e After the first 10 days of a semester (deadline is shorter for shorter classes &
Winter/Summer), you must have permission from your instructor or advisor to
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drop a class. If they give you electronic permission, follow the above steps to
drop.

The academic deadlines for your classes can be found by clicking on the
calendar icon next to the course in your schedule in WINGS. Or go to
www.uwlax.edu/records/dates-and-deadlines/

[ Deadines [ URL

Fall 2020 Schedule

| | Class | Schedule
G [EHM 103210 e 2 15PM -
O |[aB (1231) S 20PM
1 Prairie Springs 2005
MoWeFr 8:504M -
B | 1200y 9-45AM
' Internet
5 CHM 103-423D Tu 1:10PM - 2:05PM
9 | DIS (1217) Internet
TuTh 11:00AM -
= |ENG 204-413 .
B9 | /e (anrn 12:25PM

Refund dates are set by the Cashier's office and are often different than the
academic drop deadlines. Tuition for 12-18 credits remains the same in the
fall/spring terms. Contact the Cashier's office for information about fees and
refund dates. All students are charged a non-refundable registration fee each
term, whether or not you drop all of your courses before the semester starts.
Check the Cashier's office for the exact amount.

Questions? If you have questions about what courses to sign up for, please
contact your advisor or the Academic Advising Center in 1209 Centennial Hall or
at advising@uwlax.edu. If you have a question about an error you are getting or
you have trouble registering, contact the Records and Registration Office for
assistance at records@uwlax.edu or 117 Graff Main Hall.
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How to Swap a Class

1. To start:

a. Inyour WINGS Student Center, click the Enroll link under the
Academics section.

Stryker's Student Center

~ Academics

[§Deadiines  [EJURL

Search
Plan ’ This Week's Schedule
Enrall

My Academics | | Class |~4| — frf;llesrullle
Schadule Planner - AN oWeFr 1:10PM -
B |ERS 10007 2:05PM

b. In Schedule Planner, click on the SWAP button on the Plan Schedule

page. This will take you to the Swap page in your WINGS Student
Center.

@Plan Schedule ~ ™ Shopping Cart (1) [ Current Schedule (6) @Help @ Sign out

UNIVERSITY of WISCONSIN

LA CROSSE

Course Status Open Classes Only Change Term Fall 2020 Change

Sessions All Sessions Selected Change Instruction Modes All Instruction Modes Selected Change

\ Instructions: Add desired courses and breaks and click Generate Schedules button! X

SWAP
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2. Select your term and click the green Continue button.

Stryker Eagle [goto ... )

Search Plan Enroll My Academics

My Class Schedule | Add | Drop | Swap | Term Information

Add Classes EI_E_E'

Select Term
Term Career Institution
() Spring 2020 Undergraduate UW-La Crosse
() Summer 2020 Undergraduate UW-La Crosse
) Fall 2020 Undergraduate UW-La Crosse

Continue

3. Select the Swap tab. Then choose the course from your schedule that you would like
to swap out from the select from your schedule drop-down menu.

Stryker Eagle lgoto v |®

Search Plan Enroll My Academics

My Class Schedule | Add | Drop | Swap | Term Information

Swap a Class E’_E'_g

1. Select a class to swap

Select the class you wish to swap then select the class you wish to replace it with.

Fall 2020 | Undergraduate | UW-La Crosse Change Term

Swap This Class

Select from your schedule {HIS 110: World History v
GEO 110: World Cultural Regions

With This Class HIS 110: World History
HPR 105: Hithy Actv Lifstyl

Search for Classr MTH 123: Math for Decision Making

N g |~ R
Enter Class Nbr | Enter

» My Fall 2020 Class Schedule

80



4. Search for the course that you would like to swap it with by clicking Search or by
entering the four-digit Class Nbr that is assigned by WINGS to individual sections.

With This Class

Search for Class| Class Search v Search

- OR -

Enter Class Nbr Enter

My Fall 2020 Class Schedule

5. If you entered the Class Nbr, click Enter. If you found the section in the search, click

Select.
Class Section Days & Times Room Instructor Meeting Dates Status

05-LEC TuTh 9:25AM - : T 09/08/2020 -
1719 Regular 10-50AM TBA Tiffany Trimmer 12116/2020 ] Select
Topic: Migration
Motes: This is a combined section class
Review the section to see which one of the following applies:
a. Ifitis open, it has a green circle. Click Next to continue.

1. Select a class to swap - Enrollment Preferences

Fall 2020 | Undergraduate | UW-La Crosse

HIS 110 - World History

Class Preferences
HIS 110-05 Lecture @ 0Open Wait List Wait list if class is full
Topic  Migration Grading Graded
Session Regular Academic Session Units 3.00
Career Undergraduate
Requirement Designation gEp4-1- Waorld History
Enroliment Information
» GEO04: International and Multicultural Studies
Cancel Next
Section Component Topic Days & Times Room Instructor Start/End Date
05 Lecture Migration TuTh 9:25AM - 10:50AM  TBA Tiffany Trimmer 09/08/2020 - 12/16/2020
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b. If the section is closed (no seats available), there will be a blue box at the
top. You will not be able to swap with this class unless you have an

electronic class permission (a.k.a. override). If you have an override, click
Next to continue.

1. Select a class to swap - Enrollment Preferences
Fall 2020 | Undergraduate | UW-La Crosse
HIS 110 - World History

Class Preferences

HIS 110-05 Lecture [ Closed Grading Graded

i 0
Topic  Migration Units 3.00
Session Regular Academic Session

Requirement Designation GEQ4-1: World History
Career Undergraduate

c. Ifitis closed but has a wait list, it will have a yellow triangle. To get on
the wait list for a class with a yellow triangle during the swap, select the
wait list if class is full option. Click Next to continue.

1. Select a class to swap - Enrollment Preferences

Fall 2020 | Undergraduate | UW-La Crosse
HIS 110 - World History

Class Preferences

HIS 110-05 Lecture A\ \Wait List Wait list if class is full
. Grading Gradea
Topic  Migration g
Session Regular Academic Session Units 3.00

Career Undergraduate

Requirement Designation GEQ4-1: World History
Errnllmant Infarmatinn ’

Please note: you will not be allowed to swap onto a wait list of a combined
section. A combined section will be marked in the notes.

Class Section Days & Times Room Instructor Meeting Dates Status
05-LEC TuTh 9:25AM - . T 09/08/2020 -
1715 Regular 10-50AM TBA Tiffany Trimmer 12/16/2020 A Select

Topic: Migration
Motes: This is a combinad section class
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7. Review the swap and then click the Finish Swapping button if you are ready to
continue. Or click Cancel to start over.

2. Confirm your selection

Select Finish Swapping to process your swap request. To exit without swapping these
classes, select Cancel.

Fall 2020 | Undergraduate | UW-La Crosse

You are replacing this class

VEn rolled {# Dropped A\ Wait Listed

Class Description Days/Times Room Instructor Units  Status

{Hg'gﬁgﬂ'?z }‘"[22:12‘?” MoWeFr 12:05PM - 1:00PM  TBA G. Iguchi 300 o
With this class
@ Open [0 Closed A\ Wait List

Class Description Days/Times Room Instructor Units  Status

H'% ;;“'05 ;’tg{g‘a gi.fm’?‘ TuTh 9:25AM - 10:50AM  TBA T Trimmer 300 @
Cancel Finish Swapping

8. View results.

a. A green check mark # in the status field indicates that you have successfully
swapped courses.

b. Ared # indicates that you have not successfully swapped. If you received an
K, review the error text to understand why. If you need help understanding why
the error, contact the Records and Registration Office.

Stryker Eagle 1goto . M)

Search Plan Enroll My Academics
My Class Schedule | Add | Drop | Swap | Term Information

Swap a Class

o=
3. View results

View the results of your swap request. If a red error is given, select Swap link at the top to retumn
to step 1 and change your swap choices

Fall 2020 | Undergraduate | UW-La Crosse

o Success: Classes were swapped ¥ Error: Unable to swap class
Class Message Status
Swap HIS 110 Error: You cannot add this class due to a time conflict with
with lp—ils 110 class 1637. Select another class or use the SWAP feature x

to exchange the two classes.

My Class Schedule
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9. Review your class schedule to ensure that you have successfully swapped your
courses.

10.Some reasons why it might not swap:
a. There is a time conflict in your schedule with the class you are swapping into.
b. The class is full or the wait list is full.

c. The class you are swapping out of or into has linked sections such as a
discussion or lab that are causing conflicts or don't have a seat, even though
there is a seat in the lecture.

Please note:

e You cannot swap courses after the fifth day of the semester. After that time, you
will need instructor or advisor permission to swap (need permission for both
courses).

e Swapping is most useful when you don't want to drop a class unless you can get
into another class at the same time.

e Remember, if you are getting onto a wait list and there are issues with your
schedule (time conflicts, too many credits, etc), it will still allow you onto the wait
list as long as there is a seat and you meet prerequisites. However, if a seat
opens up, the system will not register you and you will be skipped over. Always
check your schedule before adding yourself to a wait list.

e If you have questions about or need assistance swapping, contact the Records
and Registration Office at records@uwlax.edu or 117 Graff Main Hall.
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How to Get on a Wait List,
Swapping onto a Wait List,
and Wait List FAQs

A. In Schedule Planner

B. In WINGS Student Center

C. Swapping onto a Wait List (WINGS)

D. Wait List Frequently Asked Questions (FAQS)

A. Wait Lists in Schedule Planner
1. Not all classes have a wait list. To determine if a closed class has a wait list, To

determine if a closed class has a wait list, make sure you have the Course Status filter
set to view both Open and Full classes.

2. Then pick a specific section by adding the course and using the Q Options to view all
the sections of a course. Click the blue information icon. Or generate a schedule with

that section, click the View putton next to one of them. Click the blue information icon.

a. If the course has a wait list with spots open, the Waitlist Open field will show how
many spots are still available. It will not show up if the wait list is full.

b. If there are already students on the wait list, the Waitlist field will appear, indicating
the number of students already on the wait list. It will not show up if there is no one
on the wait list yet.

@ Plan Schedule "= Shopping Cart (2) 4 Current Schedule (0) Text Only @Help @ Sign out

Back Print £ Email + Validate "™ Send to Shopping Cart

0 ‘You are viewing a potential schedule only and you must still register.

Subject Course Section Open Day(s) & Location(s) Dates Credits

(= . TTh 11:00am - 1:30pm - Arts 207 01/28/2020 -

! l M Enrolled 3634 ART 162 02 E 207 05/07/2020 3
Title: Drawing Foundations Day(s) & Location(s):
Component: LEC TTh11:00am - 1:30pm - Arts 207 207
Instructor: Joshua Doster Dates: 01/28/2020-05/07/2020
Waitlist: 1 Notes: This class has additional fees associated with it. Please
Waitlist Open: 9 o navigate to www.uwlax.edu/cashiers and click on the Special
Description: Drawing foundations introduces the studentto a Course Fees link for details.
studio-based approach to the visual arts. Students in this course Consent: No Special Consent Required
will learn to use and explore the descriptive and expressive Drop Consent: No Special Consent Required

characteristics of various drawing media (both dry and liquid
media). Students will also use close observation and analysis of
visual experience. The course is primarily a study of perceptual
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3. To add yourself to the wait list, add the course to your Shopping Cart by clicking Send
to Shopping Cart.

@ Plan Schedule "= Shopping Cart (2) [ Current Schedule (0) Text Only @Help ® Sign out
Back Print £ Email + Validate = Send to Shopping Cart
0 You are viewing a potential schedule only and you must still register.
Class - . Seats - .
Status # Subject Course Section Open Day(s) & Location(s) Credits
Mot TTh 11:00am - 1:30pm - Arts 207 01/28/2020 -
o E Enrolled 4634 ART 162 02 E 207 05/07/2020 3

4. Each section that has a wait list with a seat available will show up with a "Wait List?"

option. Checkmark the Wait List? box and click Finish.

Before you add this to your cart...

Set your class preferences below.
Don't worry, you can change them later if you need to.

Cancel

ART-162 02 (1 0f 1)

) < Wait List?
Title: Drawing Foundations

Subject: ART

Course: 162

Section: 02

Component: LEC

Session: Regular Academic Session

Instructor: Joshua Doster

Day(s) & Location(s):
TTh 11:00am - 1:30pm - Arts 207 207
Dates: 01/28/2020-05/07/2020

Tip: Use the SWAP feature in your WINGS Student Center to get on a wait list if you
want the system to drop you from another class, if a seat opens up in this one. See later
directions for how to swap onto a wait list.

5. Click Register and proceed through the registration steps.
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@ Plan Schedule "™ Shopping Cart (3) A current Schedule (0) Text Only @Help @ Sign out

Sh{jpp”‘]g Cart B4 Email v Validate # Edit Cart Register

Subject Course Section Component Day(s) & Location(s)

o ART 162 02 LEC TTh 11:00am - 1:30pm - Arts 207 207

6. If you missed checking the wait list box the first time, you can return to your Shopping
Cart and click Edit Cart.

a. If the section has a wait list with seats available, the Wait List? box will appear
for you to check. Click that box and then Save. Then click the Register button again.

Edit Shopping Cart cancel
Course Section Class Settings Actions
ART-162 01 W Wait List? [[] Remove from Cart
CST-322 01 [[] Remove from Cart
GEO-200 111 [[] Remove from Cart

7. Review your results.

a. If successful, you will receive this message with a position number (#1 being
highest).

® You have been successfully registered for the following courses.

ART-162, 02, Joshua Doster
= Success: This class has been added to your schedule. Class 3634 is full.
You have been placed on the wait list in position number 1.

b. If you forgot to check the wait list box, you may receive this message. Return to
your Shopping Cart and select Edit Cart to see if there is a wait list. See step 5
above.
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ART-162, 02, Joshua Doster
+ Class 3634 is full. If a wait list is available, select Edit Cart, select the Wait
List checkbox, save and resubmit your request.

8. The wait listed class will display in your class schedule, under the Current Schedule
tab, with a status of Wait Listed.

My Current Schedule

Status Subject Course Section Component Day(s) & Location(s) Actions

o Wait Listed ART 162 02 LEC TTh 11:00am - 1:30pm - Arts 207 207 Drop

Things to remember about the wait list:

a. The automated wait list process runs once a day between 4:00 and 5:00pm, up
through the day before classes start. If a seat in the course opens, the wait list
process will automatically register students from the wait list based on their wait list
position and whether the class still fits in their schedule. For example, wait list
position #1 will be registered before position #2, as long as no errors occur during
wait list processing (i.e. a time conflict, a hold on your record, not exceeding
maximum credit load, etc.).

b. Getting on the walit list does not guarantee enrollment in the class. A seat must
open, your schedule must be free, and you must still meet the prerequisites for the
class in order to be enrolled.

c. If you are successfully enrolled through the wait list process, you will be notified by
email, and the class status on your schedule in Schedule Planner will change to
Enrolled.

d. If an error occurs preventing your enroliment (see the FAQs for examples), you will
receive an email notifying you and the process will move on to the next student on
the list. You will remain on the list in the same position, but you will continue to be
bypassed until the error is resolved. If there are no eligible students on the wait list,
the class will open and students not on the wait list will be able to enroll.

e. Wait lists only run up through the day before the term starts. Wait lists are erased in
WINGS on the first day of the term. Starting that day, if a seat opens up during the
change of schedule period, you will need to register yourself directly. If the class
remains closed, departments may still be handing out class permissions/overrides.
Check with the department/instructor to find out if that is the case.

f. See the Swapping onto a Wait List section for directions on how to swap with a

wait list. See the FAQs for more tips and tricks, including how to register with an
override if you are on the wait list.
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B. Wait Lists in WINGS Student Center

1. The status of the class will indicate if the class has the wait list option.

@ Cpen [ Closed A\ Wait List

You can determine the wait list capacity by clicking on the class link in the Class Search.

SPA 302 - Faces of Spain: Conversation and Culture

Class__Saction Days & Times Room Instructor Meeting Dates Status
01-LEC N A geAnAL . L 09/08/2020 -
f04? Regular P u 7:45AM - 9:10AM  Centennial 2305 Victoria Calmes 12/16/2020
Class Notes

Class Availability

Class Capacity 22 Wait List Capacity 5
Enroliment Total 22 Wait List Total 2
Available Seats 0

Tip: Use the SWAP feature in your WINGS Student Center to get on a wait list if you
want the system to drop you from another class, if a seat opens up in this one. See later
directions for how to swap onto a wait list.

2. Search for the class you want and select the wait listed section as if going to add the
course to your shopping cart.

3. Onthe Select classes to add screen, check the box for Wait List if class is full and
click Next.

1. Select classes to add - Enrollment Preferences

Fall 2020 | Undergraduate | UW-La Crosse
SPA 302 - Spain: Conversation & Culture

Class Preferences

SPA 302-01 Lecture A\ Wait List wait List M wyait list if class is full

. . . Glaumg Zi2212
Session Regular Academic Session

Career Undergraduate Units 3.00

Enroliment Information

+ Prerequisite: SPA 202 or SPA 221 or placement
based on UW System Placement Test scores.

Cancel ! Next
Section Component Days & Times Room Instructor - StasiCodng@
01 Lecture Tu 7:45AM - 9:10AM Centennial 2305 Victoria Calmes 09/08/2020 - 12/16/2020

NOTES

Class Notes This class has additional fees associated with it. Please navigate to
www.uwlax.edu/cashiers and click on the Special Course Fees link for details.
Students enrolled in this class should not schedule other activities during this
class time. The instructor will inform students at the beginning of the semester
which days attendance is required and/or encouraged.
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4. Proceed through the rest of the enrollment steps. You must meet all class prerequisites to
get on the wait list. If the wait list is full, you will get a red X and an error message
explaining. You would need to check back later to add yourself to the wait list.

5. If successfully put on the wait list, you will get a green check mark and a position number
(#1 for the first person, # 2 for the second, etc...).

Search Plan Enroll My Academics

My Class Schedule | Add | Drop | Swap | Term Information

Add Classes m_@_@

3. View results

View the following status report for enroliment confirmations and errors

Fall 2020 | Undergraduate | UW-La Crosse

o Success: enrolied K Error: unable to add class

Class Message Status

Message: Class 4047 is full. You have been placed on the 2

SPA 302 wait list in position number 3.

My Class Schedule Add Another Class

6. The wait listed class will be displayed in the calendar view of your class schedule. It will
be noted with a status of Waiting.

<< Previous Week Week of 9/14/2020 - 9/20/2020
Show Week of 09/15/2020 |34 Start Time 7:00AM End Time 9:00PM
Schedule
Time Monday Tuesday Wednesday Thursday Friday £
Sep 14 . sep v . Sep 16 Sep 17 Sep 18
Waiting:
7:45AM SPA 302-01
Lecture
T:ASAM - 9:10AM
8:50AM Centennial Hall
2305
9:25AM
HED 207 - 02 HED 207 - 02
11:00AM Lecture Lecture
11:00AM - 11:00AM -
12:25PM 12:25PM
Cartwright Center Cartwright Center
12:05PM il L
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To see it on the list view, you will need to use the filters to include the Show Waitlisted
Classes.

Class Schedule Filter Options

Show Enrolled Classes
] show Dropped Classes
Show Waitlisted Classes

Filter

Things to remember about the wait list:

a.

The automated wait list process runs once a day between 4:00 and 5:00pm, up
through the day before classes start. If a seat in the course opens, the wait list
process will automatically register students from the wait list based on their wait list
position and whether the class still fits in their schedule. For example, wait list position
#1 will be registered before position #2, as long as no errors occur during wait list
processing (i.e. a time conflict, a hold on your record, not exceeding maximum credit
load, etc.).

Getting on the wait list does not guarantee enrollment in the class. A seat must open,
your schedule must be free, and you must still meet the prerequisites for the class in
order to be enrolled.

If you are successfully enrolled through the wait list process, you will be notified by
email, and the class status on your schedule in Schedule Planner will change to
Enrolled.

If an error occurs preventing your enrollment (see the FAQs for examples), you will
receive an email notifying you and the process will move on to the next student on the
list. You will remain on the list in the same position, but you will continue to be
bypassed until the error is resolved. If there are no eligible students on the wait list,
the class will open and students not on the wait list will be able to enroll.

Wait lists only run up through the day before the term starts. Wait lists are erased in
WINGS on the first day of the term. Starting that day, if a seat opens up during the
change of schedule period, you will need to register yourself directly. If the class
remains closed, departments may still be handing out class permissions/overrides.
Check with the department/instructor to find out if that is the case.

See the Swapping onto a Wait List section for directions on how to swap with a wait

list. See the FAQs for more tips and tricks, including how to register with an override if
you are on the wait list.
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C. Swapping onto a Wait List

You want to get on a wait list for a class, but you don't want to lose your 2" choice in the
event a seat doesn't open up in your 15t choice. What do you do?

Register into your backup class first, then use the SWAP feature to enroll on the wait list of
your 18t choice. If a seat becomes available and you are at the top of the wait list with no
conflicts or errors, WINGS will drop your backup class and add your desired class. If you
never get enrolled off the wait list, you are not dropped from your 2" choice.

Situations that can be solved by setting up the swap correctly:
e Time conflicts with another class
e The class you want will put you over 18 credits
o If the class is three credits and will put you at 18 or more credits, use a 3

credit class you are already enrolled in to use in the swap. If you get into your
15t choice, the other class will be dropped.

e Already enrolled in one section of the class but you prefer to have a different
section

You must be enrolled in the class you plan to drop before you attempt the swap
transaction. You can be in a maximum of 12 wait listed credits.

Directions:

1. Register into your back up course first. This can be done in WINGS or Schedule
Planner, but the following steps must be done in WINGS.

2. In WINGS, start a new enrollment action by going to the Swap tab of the
enroliment area. This is under the Enroll link or the Enrollment: Swap option in
the drop down menu of the Academics section of your homepage.

B O R

[gDeadines ] URL

Search
Plan / Fall 2020 Schedule

Enroll
My Academics | | Class Schedule
Schedule Planner -05BM -
- |EDS 463-01 Mo 12.05PM
£ LEC (2925) 2:50PM
. Morris 355
v ) : _
. -5 |GCL 310-01 We 2.15PM
£ 3:40PM
Academic Planner LEC (4128) Graff Main 247
Advisement Report -AR §
Apply for Graduation TuTh 11:00AM -
Crass Schedule |;G EIEE('E) (2291::3%2 12:25PM
Course History e
Enroliment. Add / Cartwright 339
Enolment. Diop 2 |MUS 317-411
Enrollment: Swap | 0 Internet

LEC (1883)

Exam Schedule
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3. Choose the class to drop from the Swap This Class drop down. (This is the class
that will be dropped.) Search for the class or enter the 4-digit Class Nbr in the
With This Class section. (This is your preferred class with the wait list.) Click
Enter when done.

Search Plan Enroll My ACD/A'::-:.'_:S
<

,
My Class Schedule | Add | Drop Swap | Term Information

Swap a Class EF ]

1. Select a class to swap

Select the class you wish to swap then select the class you wish to replace it with

Fall 2020 | Undergraduate | UW-La Crosse

Select from your schedule | GGL 310: Theories/Rsrch 2nd Lang Acquis v| «

Search for Class | Class Search V| Search

Enter Class Nbr| 4047] Enter h

My Fall 2020 Class Schedule

Swap This Class

With This Class

4. If the class has linked lecture/lab, choose your preferred section or review the
information and click Next.

5. Click the box Wait list if class is full. Then click Next.

1. Select a class to swap - Enrollment Preferences
Fall 2020 | Undergraduate | UW-La Crosse

SPA 302 - Spain: Conversation & Culture
Class Preferences

SPA 302-01 Lecture A Wait List wait List [V wait list if class is full
Grading Graded

Session Regular Academic Session g
Career Undergraduate Units 3.00

Enroliment Information

= Prerequisite: SPA 202 or SPA 221 or placement
based on UW System Placement Test scores.

Cancel Previous Next
Section Component Days & Times Room Instructor Start/End Date
01 Lecture Tu 7:45AM - 9:10AM Centennial 2305 Victoria Calmes 09/08/2020 - 12/16/2020

NOTES

Class Notes This class has additional fees associated with it. Please navigate to
www.uwlax edu/cashiers and click on the Special Course Fees link for details.
Students enrolled in this class should not schedule other activities during this
class time. The instructor will inform students at the beginning of the semester
which days attendance is required and/or encouraged
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6. Review the swap. When ready, click Finish Swapping.

2. Confirm your selection

Select Finish Swapping to process your swap request. To exit without swapping these
classes, select Cancel.

Fall 2020 | Undergraduate | UW-La Crosse

# You are replacing this class
- P

¢Enr0l\ed ®Dropped A\ Wait Listed
Class Description Days/Times Room Instructor Units  Status
GCL 210-01 Theories/Rsrch
2nd Lang Acguis We 2:15PM - 3:40PM Graff Main 247 C. Mitchell 3.00 o
(4128)
(Lecture)
% With this class
@0Cpen [Closed A\ Wait List
Class Description Days/Times Room Instructor Units  Status
Spain:
SPA 302-01 Conversation . . . a
(4047) & Culture Tu 7:45AM - 9:10AM Centennial 2305 V. Calmes 300 A
(Lecture) ]
Cancel : L Finish Swapping

7. You will receive a message indicating your spot on the wait list. If you get to
position #1 and a seat becomes available, your backup class will be dropped and
your walit listed class will be added as long as there are no errors. You will receive
an email if you are registered into the class or if there was an error registering. If
there was an error, the email will include what the error was.

3. View results

View the results of your swap request. Select Fix Errors to try and correct the problems listed or
change your swap choices.

Fall 2020 | Undergraduate | UW-La Crosse

& Success: Classes were swapped x Error: Unable to swap class
Class Message Status
Swap GCL 310 Message: Class 4047 is full. You have been placed on the v
with SPA 302 wait list in position number 3.

My Class Schedule

Contact the Records and Registration Office with questions or if you got an email about an
error that you do not understand.
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D. Wait List FAQs

1.

How do | register onto the wait list of my 15t choice class so that it drops my 2nd
choice class if | getin?

A: Use the Swap feature in the enrollment are of your WINGS Student Center. See
above directions on how to do that.

. I'm on the wait list but 1 didn't use the swap feature to get on and | got an error

message saying | can't be registered. What do | do?

A: Take a look at what error you are getting. If the error is about a time conflict or that
the course will put you over your maximum credit load, you have to drop a class in
order for the wait list to work. If you want to set up the wait list with a swap at this
point, you will need to drop off the wait list and then re-register using the swap. This
will put you at the end of the wait list.

Am | guaranteed a seat in a class if | get on the wait list?

A: No, getting on a wait list is not a guarantee you will be enrolled in the class.
Another student must drop out of the class before you can get in, and there is no
guarantee that will happen. However, being on the wait list give you a chance to get
in. If you are #1 on the list and a seat opens up, the auto-enroll function will try to put
you in. However, you must also meet the prerequisites, and the course must be able
to fit into your schedule.

You will be notified if you are enrolled in the class. You are not notified if you do not
get in. Please keep an eye on your email and your schedule in WINGS if you are on
the wait list for a class.

How many wait lists can | be on?

A: The maximum number of credits a student can be wait listed for is 12 total. The
limit is the same for both undergraduate and graduates.

| am on the wait list but got an email saying there was an error enrolling me
into the course. What does that mean?

A: You are allowed to get on a wait list even if you have a time conflict or are in
another section of the class. Therefore, the top three causes of being passed over
even if you are #1 on the wait list:

a. Time conflict with another class
b. Adding the class would put you over 18 credits
c. You are already enrolled in another section of the class
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Another example is if you dropped or failed a prerequisite while you were on the wait
list. You cannot be registered into the class if you don't meet the prerequisites.

The system doesn't know you plan on dropping another course unless you use the
SWAP feature when registering. If you need to use the swap feature but are already
on the wait list, you will need to drop off the wait list first in order to correct the set up.
This means you will go to the end of the wait list when you re-register.

. How do I register if | am on a wait list but also have an override from the
instructor?

A: Register for the class like normal. You will still see the yellow triangle, and you do
not need to drop off the wait list first.

DO NOT CHECK the Wait list if class is full box if there is one. It could cause an
error in the process.

If you've tried to register and got an error, please ask your instructor to verify that the
permission was placed correctly (i.e. on the right tab, on the right section, checking
the right override permission). If you or the instructor need assistance, please contact
the Records and Registration office

. When does the wait list process enroll students from the wait list into the
course?

A: The automated wait list process runs once a day between 4:00 and 5:00pm, up
through the day before classes start. If a seat in the course opens, the wait list
process will automatically register students from the wait list based on their wait list
position and whether the class still fits in their schedule. An email will be sent to your
UWL email if you were registered or if the system tried to register you but failed.

If there are no eligible students on the wait list, the class will open and students not
on the wait list will be able to enroll.

. How do I drop myself from the wait list?

A: You can drop yourself the same way you would drop a regular class, in either
WINGS or Schedule Planner. It is helpful to other student if you do drop yourself off
the wait list if you no longer want or need that class.

. How to | swap CHM 103 or 104 or swap wait lists for CHM 103 or 1047

A: CHM 103 and CHM 104 are classes that have linked lecture/labs/discussion. The
linking means you can only register into the sections of lecture/labs/discussion that
are grouped together by section number. So for labs in the 10s, you can only be in
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the lecture section 10 and one of the discussions in the 10s. If you see a lab or
discussion in the 40s, you can only register into the lecture section #40.

This means swapping sections will only work in very specific situations. Students
should take the following into account when making changes to their schedule:

e |If you are not on the wait list:

o You can swap a section (lab or discussion) within a specific group, if
there is an open seat.

o You can swap entire linked groups (lecture/lab/discussion) as long as
there is an open spot.

o Do not check the "Wait list if class is full* box; otherwise, it will drop you
from all of the sections you are already registered in.

e |If you are on the wait list:

o You can swap wait lists from one group of lecture/lab/discussion to
another only if they are two completely different sets of section
numbers. The swap cannot share any section numbers.

= So swapping onto a wait list for sections 30/31L/32D when you
are already enrolled in sections 10/11L/12D will work,

= But swapping onto a wait list for sections 10/11L/12D when you
are already 10/12L/11D will not work. The system will drop you
drop you from what you are already enrolled in and put you only
on the wait list for the second group of numbers.

o While on the wait list, if you want to change section numbers within the
same grouping, contact the Records and Registration Office for help
swapping. Our office can assist.

10. What are department-controlled wait lists?

11.

A: Some departments or faculty members may use criteria other than wait list position
to determine who should be enrolled in the class. They may issue overrides (class
permissions) to students they choose to enroll. In this situation, the wait list only
keeps track of your name and does not enroll you. You need to register yourself if the
department sends you their approval. The Chemistry and Biology departments are
examples of departments that give electronic permissions based on the walit list.

Can | get on a wait list after the term has started?
A: No, the wait lists in WINGS are erased on the first day of the term. However, you
can still ask the instructor for an override (electronic permission). You can register

into a closed class with instructor consent up through the 10t day of class, for a full
semester course.
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View Your Position on the Wait List

1. Inthe Academics section of your WINGS Student Center, select Class Schedule
from the drop-down menu. Click the double arrow button. @

¥ Academics

Search

Plan

Enroll

My Academics
Schedule Planner

[Deadlines

L@I URL
Fall 2020 Schedule

.
Fo

Class

CST 110-42
LEC (2251)

other academic... |4 &)

Academic Planner

Course History
Enroliment: Add
Enrollment: Drop
Enroliment. Swap
Exam Schedule

Advisement Report -AR
Apply Tor Graduati
Class Schedule

53 |ECO 120-419
9 | LEC (3303)

By |ESC 101210
LAB (1490)

| Schedule

TuTh 12:40PM -
2:05PM
Centennial 3301

TuTh 11:00AM -
12:25PM
Internet

Tu 8:50AM -
10:50AM

Prairie Springs 1031
Tu 8:50AM -
10:50AM

Cowley 204A

2. In the List view, switch the filter options to Show Waitlisted Classes and click Filter.

Search Plan Enroll

My Academics

My Class Schedule | Add | Drop | Swap | Term Information

My Class Schedule

Select Display Option

®) List View

Fall 2020 | Undergraduate | UW-La Crosse

View Exam Schedule

Class Schedule Filter Options

{ "I show Enrolled Classes

[ ] show Dronnad Classes
Show Waitlisted Classes

Filter

O Weekly Calendar View
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3. The Waitlist Position field shows your current position.

Class Schedule Filter Options

[] show Enrolled Classes
] show Dropped Classes
Show Waitlisted Classes

Filter
ACC 221 - Accounting Principles |
Status Waitlist Position Units Grading
Waiting 4 3.00 Graded
Crllahsrs Section Component Days & Times Room
1001 411 Lecture Internet

Grade

Instructor

Megan Leach

Deadlines
bo
Start/End Date

09/08/2020 -
12/16/2020

Note: Your wait list position is not listed in Schedule Planner, only in WINGS.
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View Class Schedule in Calendar View

IN SCHEDULE PLANNER

1. Click on the Schedule Planner link in your WINGS Student Center, and if it doesn't open
right away, click on the Open Schedule Planner button.

Stryker's Student Center

¥ Academics

[gDeadines [ URL

Search
Plan Fall 2020 Schedule
Enroll
My Academics | | Class Schedule
Schedule Planner . |CHM 103-21L We 2:15PM -
E7 LAB (1231) 5:20PM
Prairie Springs 2005
other academic... W i>>: . .
| ~ |orm 103.420 MoWeFr 8:50AM -
7Y LEC (1208) 9:45AM
Internet
E CHM 103-423D Tu 1:10PM - 2:05PM
9 |pis (1217) Internet
TuTh 11:00AM -
A |ENG 204-413 12-25PM

2. Select your term. Save and Continue.

3. Go to the Current Schedule tab at the top.

@ Plan Schedule "= Shopping Cart (1) £ Current Schedule (6) @Help  © Signout

UNIVERSITY q/' WISCONSIN

LA CROSSE

4. Your schedule will have the classes in a list at the top, with the modes of instruction listed on
the right. Below that will be the full weekly schedule in a calendar view. Classes that are
entirely online without a meeting pattern (online asynchronous) will not be in the calendar
view, just in the list.

Note: the Drop box in the class list at the top does not work to drop a class. To drop a class,
click on the Edit or Drop Classes button. Drop dates will apply.
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@ Plan Schedule =™ Shopping Cart (1) B% Current Schedule (6) @Help [ Signout

My Current Schedule © Email Print

Status Subject Course Section Component Day(s) & Location(s) Actions Instruction Mode

W 2:15pm - 5:20pm - Prairie Springs 2005 Hybrid: Blend On-

Enrolled  CHM 103 211 LAB
2005 L Drop campus/Online

Enrolled CHM 103 420 LEC MWF 8:50am - 9:45am - Internet INTERNET [ prop Online Synchronous

Enrolled CHM 103 423D DIS T 1:10pm - 2:05pm - Internet INTERNET ] prop Online Synchronous

TTh 11:00am - 12:25pm - Internet
INTERNET

Enrolled  STAT 145 1 LEC MTWTh 9:55am - 10:50am - Centennial O brop Hybrid: BIend_Dn—
campus/Online

1303 1303
Hybrid: Blend On-
campus/Online

Enrolled ENG 204 413 LEC [ Drop Online Synchronous

@ e Qe e

Enrolled  THA 110 03 LEC TTh 8:50am - 9:45am - Graff Main 247 247 [ prop

Monday Tuesday Wednesday Thursday Friday

8am
8:15
8:30
8:45
9am
9:15
9:30
9:45
10am | €) STAT-145 (3] STAT-145 (5] STAT-145 (3] STAT-145
10:15 Irina Andreeva-Cherveny|  Irina Andreeva-Cherveny| Irina Andreeva-Cherveny| Irina Andreeva-Cherveny
10:30
10:45

11am (3] ENG-204 (3] ENG-204

11:15 Kelly Sultzbach Kelly Sultzbach
11:30

11:45
12pm
12:15
12:30
12:45
1pm
1:15 0 CHM-103
1:30 Curtis Czerwinski
1:45
2pm
15 o CHM-103

230 Amanda Spiewak
2:45

3pm
315
3:30
3:45
4pm
415
4:30
4:45
Spm
515
5:30
5:45
6pm

CHM-103 (3 ) THA-110 (3 ] CHM-103 (3 ] THA-110 o CHM-103
Curtis Czerwinski Yvonne Collyar Curtis Czerwinski Yvonne Collyar Curtis Czerwinski
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IN WINGS STUDENT CENTER

7. Inthe Academics section of your Student Center, click on the Weekly Schedule link.

Stryker's Student Center

¥ Academics

[igDeadlines [ URL

Search
Elan" Fall 2020 Schedule
E‘Emhcademlcs - Class | Schedule
Schedule Plannes G, |CHM 103210 Jle 15PN

9 |LAB (1231) UEWL
| |® Prairie Springs 2005
other academic... v MoWeFr 8:50AM -

) Eé"é‘“{}gg;zo 9.45AM

- Internet
[ [CHM 103-423D Tu 1:10PM - 2:05PM
@ |DIS (1217) Internet
TuTh 11:00AM -
[ [ENG204-413 12:25PM

LEC (4877) Internet

MoTuWeTh 9:55AM

[ |STAT 14511 ~10:50AM
LEC (3256) Centennial 1303
TuTh 8:50AM -
[ |THA110-03 9:45AM

LEC (2045) GrafFiiain 247

Weekly Schedule p
Enroliiiient Shooning. Ct

8. If asked, choose the correct term.

9. The Weekly Calendar View option will be selected at the top. The List View shows your
courses in a list, instead of the calendar view.

Stryker Eagle |goto ... v|®

Search Plan Enroll My Academics

My Class Schedule | Add | Drop | Swap | Temm Information
My Class Schedule

Select Display Option O List View ® Weekly Calendar View

10.To make sure you are seeing the correct schedule, check the dates being displayed in the
Show Week of line. Use the Previous Week/Next Week fields to adjust to see a specific
week (especially for summer courses).

a. Important:

i. For Fall schedules, the first week starts on a Tuesday, so to see your whole week
with Monday included, use the Next Week>> button to move ahead to the first full
week.

ii. Entirely online classes (online asynchronous) will not show up in the weekly
schedule.

b. Click Printer Friendly Page at the bottom to get a printable page. If it doesn't print
correctly, try printing from a different internet browser.
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<< Previous Week [

Show Week of [09/14/2020 3]

Start Time 7.00AM

Week of 9/14/2020 - 9/20/2020 '

End Time 9:00FPM

Schedule
Time Monday Tuesday Wednesday Thursday Friday
Sep 14 Sep 15 Sep 16 Sep 17 Sep 18
7:45AM
) CHM 103 - 420 THA 110-03 CHM 103 - 420 THA 110 - 03 CHM 103 - 420
8:50AM Lecture Lecture Lecture Lecture Lecture
8:50AM - 9:45AM 8:50AM - 9:45AM 8:50AM - 9:45AM 8:50AM - 9:45AM 8:50AM - 9:45AM
Internet Graff Main Hall Internet Graff Main Hall Internet
INTERNET 247 INTERNET 247 INTERNET
STAT 145- 11 STAT 145-11 STAT 145- 11 STAT 145-11
9-25AM Lecture Lecture Lecture Lecture
9:55AM - 9:55AM - 9:55AM - 9:55AM -
10:504M 10:50AM 10:50AM 10:504M
Centennial Hall  Centennial Hall ~Centennial Hall ~ Centennial Hall
1303 1303 1303 1303
ENG 204 - 413 ENG 204 - 413
11:00AM Lecture Lecture
11:00AM - 11:008M -
12:25PM 12:25PM
Internet Internet
12:05PM INTERNET INTERNET
CHIM 103 - 423D
Discussion
1:10PM 1:10PM - 2:05PM
Internet
INTERNET
215PM CHM 103 - 21L
Laboratory/Studio
3:20PM 2:15PM - 5:20PM
Prairie Springs
4:25PM Science Center
5:00PM 2005
6:00PM
7:00PM
8-00PM
9:00PM
Display Options
Show AM/PM ¥ Monday Thursday
[ Show Class Title M Tuesday Friday Sunday
[ show Instructors v Wednesday Saturday

Next Week == [

Refresh Calendar

Saturday
Sep 19

Sunday
Sep 20

Refresh Calendar

Printer Friendly Page

c. TIP: If you see orange or a yellow warning icon, that may indicate a time conflict, but it
may also indicate the class is using multiple rooms or that two classes are splitting the
hour on the grid. Look closely at the times to make sure there is no conflict. If there is no
conflict, you don't need to be concerned. If there is a conflict, contact the Records and

Registration office for help.

4:25PM

5:00PM

JIDDFM - DIZUFM
Wittich Hall 0112

MKT 301 - 04

Wittich Hall 01
i

15220 -11D

Center 7
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View Final Exam Schedule

Your Final Exam Schedule can only be viewed in your WINGS Student Center. The

schedule becomes available to in WINGS mid-way through the semester. However, you

can still figure out your schedule before that by using the University's Final Exam

Schedule chart and finding which exam time matches up with each of your courses. It is

located here: https://www.uwlax.edu/records/faculty-staff-resources/final-exam-

schedule/

1. Log into WINGS and open the drop down menu in the Academics section. Select
Exam Schedule and click on the arrow button.

Stryker's Student Center

%~ Academics

Search

Plan

Enroll

My Academics
Schedule Planner

other academic... (v

Academic Planner
Advisement Report -AR
Apply for Graduation
Class Schedule

Course History
Enroliment: Add
Enroliment: Drop
Enroliment: Swap,

Exam Schedule

Grades

Student Milestones

Test Score Results
Textbook List

Transcript: View Unofficial
Transfer Credit: Modelling
Transfer Credit: Report

[Deadlines

Fall 2020 Schedule

What-if Report

Class

CHM 103-21L
LAB (1231)

CHM 103-420
LEC (1208)

CHM 103-423D
DIS (1217)

ENG 204-413
LEC (4877)

STAT 145-11
LEC (3256)

THA 110-03
LEC (2045)

5 URL

| Schedule

We 2:15PM -
5:20PM

Prairie Springs 2005
MoWeFr 8:50AM -
9:45AM

Internet

Tu 1:10PM - 2:05PM
Internet

TuTh 11:00AM -
12:25PM
Internet

MoTuWeTh 9:55AM
- 10:50AM
Centennial 1303

TuTh 8:50AM -
9:45AM
Graff Main 247

Weekly Schedgle
Enroliment Shopping Cprt

Tip: There is also a link to your final exam schedule from your normal Weekly
Schedule page. Your normal class schedule and final exam schedule have to be

viewed in separate calendars.

My Class Schedule

Select Display Option O List view

View Exam Schedule

=< Previous Week

Week of 9/7/2020 - 9/13/2020

® Weekly Calendar View

Next Week ==
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2. If the schedule has not been entered yet, the message will say this:

Stryker Eagle Vi)

Search Plan Enroll My Academics
My Class Schedule | Add | Drop | Swap | Term Information

My Exam Schedule

Select Display Option ® List View @) Weekly Calendar View

Default text

2020 Fall | UW-La Crosse

An exam schedule is not available for this term.

3. If the schedule has been entered, you will see the below.

Stryker Eagle T - |5>)

Search Plan Enroll My Academics

My Class Schedule | Add | Drop | Swap | Term Information

My Exam Schedule

Select Display Option ® List view O weekly Calendar View
Default text

2020 Fall | UW-La Crosse

Class Description Exam Type Exam Date Schedule Room
STAT 145-11 Elem Statistics ) T-45AM - )
(3256) (Lecture) Final 12/18/2020 9 45AM Centennial 1303
THA 110-03 Theatre Apprec ; 2:30PM - :
(2045) T Final 12/21/2020 o Graff Main 247
British Literature
ENG 204-413 ) T-45AM -
@877) after 1800 Final 12/22/2020 G A5AM Internet
{Lecture)
General .
CHM 103-420 Chemistry | Final 12/22/2020 ijDAM " Cowley 156
(1208) 12:00PM
(Lecture)

Important: Just because a class is not listed with an exam time, does not mean there
isn't a final exam. Your instructor may be holding the exam online. Check your syllabus
or with your instructor to be sure.

4. Click on the Weekly Calendar view option at the top to see the times in a calendar
grid. Remember, the calendar grid goes by weeks. In the Fall, finals week may start
in one week and end in the other. Use the Next Week/Previous Week buttons to
change weeks.
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My Exam Schedule

Select Display Option ) List View ® Weekly Calendar View
Default text

I =3 PIETTLE TEE ] ‘ Week of 12/14/2020 - 12/20/2020

Start Time End Time [9:00PM | | Refresh Calendar

l

Show Week of 12/18/2020 |[3)

Schedule

Monday Tuesday Wednesday Thursday Friday Saturday Sunday

Time Dec 14 Dec 15 Dec 16 Dec 17 Dec 18 Dec 19 Dec 20

T:45AM

B8:50AM

9:25AM

11:00AM

12:05PM

1:10PM
2:15PM

3:20PM

4:25PM
5:00PM

<< Previous Week ] eek of 12/21/2020 - 12/27/2020 ‘ i Next Week >> i

Start Time End Time [9:00PM [ Refresh Calendar

how Week of [12/25/2020 '

Schedule

Monday Tuesday Wednesday Thursday Friday Saturday Sunday
Dec 21 Dec 22 Dec 23 Dec 24 Dec 25 Dec 26 Dec 27

Time

T:45AM

B8:50AM

9:25AM

11:00AM

12:05PM

1:10PM

2:15PM

3:20PM

4:25PM

5:00PM
6:00PM
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View the Academic Deadlines for your
Courses

Semester deadlines are listed on the Records & Registration page at
https://www.uwlax.edu/records/dates-and-deadlines/. You can also find them in your
class schedule in the WINGS Student Center.

Remember, drop dates are different for courses that do not follow the traditional
semester structure (i.e. are longer or shorter than 15 weeks). Therefore, if you know
your class is not the normal semester length, you should use this below method for
finding the exact drop dates.

1. Log into your WINGS. Your current class schedule should be displayed.

2. Click the calendar icon next to the class you would like to view drop/add dates for. If
you are registered into two terms and want to look at the dates for a future term,
click on the other academic drop down and select Class Schedule. On the next
page, select the correct term. There will be a calendar icon for each class section in
your schedule.

Stryker's Student Center

¥ Academics

- :
FDeadines [ URL

Search
Plan Fall 2020 Schedule
Enroll
My Academics | | Class | Schedule
Schedule Planner : -
[z |OuM 103210 A
LgB (1231) Prairie Springs 2005
[other academic____ | | MoWeFT 8:50AM -
53, |CHM 103-420 o45A
Academic Planner @ |LEC (1208) I -t t
Advisement Report - nierne
Apply for Graduati = |CHM 103-423D Tu 1:10PM - 2:05PM
Class Schedule Y ' ’
Gourse History DIS (1217) Internet
- |ENG 204-413 TuTh 11:00AM -
e 12:25PM
LEC (48?.?) Internet
G |STAT 14511 MOTUWETh 9:55AM
® || Ec (3256) - 10°50AM
Centennial 1303
5 |THA 11003 qumh o D0AN -
9 |LEC (2045) :

Graff Main 247
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3. The explanation for each date can be found in the screenshot.

Academic Calendar Deadlines

Stryker Eagle

Undergraduate

CHM 103 Section 21L

Class Start Date 09/08/2020

Drop Calendar

Drop - Retain Record 09/21/2020

Last day to Drop rop with Penalty 11/02/2020

witha W

Cancel & Withdrawal Calendar

Cancel 09/07/2020

Withdraw without Penalty 09/21/2020

Last day to Drop without a W grade
(same date as Drop-Retain Record)

Withdraw with Penalty 11/02/2020

Last day to Drop witha W
(same date as Drop with Penalty)

Withdraw with Greater Penalty 11/20/2020

Last day to withdraw from UWL without a
medical reason. The full withdrawal policy can
be found in withdrawal section of the catalog

(Note: Academic Calendar dates are subject to change)

Fall 2020

Regular Academic Session

General Chemistry |

End Date 12/16/2020

Last day to drop without a W grade

A class dropped on or before this date will not
appear on your transcript.

A class dropped on or before this date will
appear on your transcript with a grade of "W."

Day before class starts. If this is the only class you are
taking, its the last day to drop without withdrawing.

Course enrollment cancelled on or before this
date will not appear on your transcript.

The official date of withdrawal from all classes
will be recorded on the franscript if the
student withdraws from the University on or
before this date. No full term classes will
appear. Contact the Office of Student Life to
withdraw from the University. (149 Graff Main
Hall, 608.785.8062) If you are dropping your
last summer or winter session class, yet don't
intend to withdraw from the University,
contact the Office of Records and
Registration, 117 Graff Main Hall.

Details on
how these
dates affect
your record
and who to
contact for

/ help

The official date of withdrawal from all classes
will be recorded on the transcript if the
student withdraws from the University on or
before this date. All full term classes will be
recorded with grades of "W." Contact the
Office of Student Life to withdraw from the
University. (149 Graff Main Hall,
608.785.8062) If you are dropping your last
summer or winter session class, yet don't
intend to withdraw from the University,
contact the Office of Records and
Registration, 117 Graff Main Hall. Your
instructor or adviser signature is required after
the Change of Schedule period.

Last day to withdraw from the University. A
grade of "WP" or "WF" will appear if the
withdrawal falls after the last day to drop. A
grade of "WF" is a failing grade and is
calculated as an "F" in the GPA. The official
withdrawal date will be recorded on the
transcript. Withdrawal from the university is

not allowed after the three-quarter point of the
term. Contact the Office of Student Life to
withdraw from the University. (149 Graff Main
Hall, 608.785.8062) If you are dropping your
last summer or winter session class, yet don't
intend to withdraw from the University,
contact the Office of Records and
Registration, 117 Graff Main Hall.
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View Your Advisement Report

1. In the Academics section of your Student Center, select the My Academics link.

Stryker's Student Center

¥ Academics

E%Deadlines

[@l URL

Search

Plan Fall 2020 Schedule

Enroll

My Academics | | Class | Schedule

Schedule Pl - -
chedule Planner [53 CHM 103-21L ?‘;[]%RFPM

@ LAB (1231) Prairie Springs 2005

other academic... v .

| | [, |CHM 103-420 o B00AM -

LEC (1208) Internet

2. The My Academics tab will be selected. Next to Academic Requirements, click

View my advisement report.

Stryker Eagle [goto ...

#
Search Plan Enroll : My Academics

My Academics

Academic Requirements{" View my advisement report

What-If Report  Create a what-if scenario

Advisors  View my advisors
Textbooks  View my book list
View my test scores

Course History  View my course history

Transcript  View my unofficial transcript
Milestones  View my milestones
Graduation

Apply for graduation
View my graduation status

My Program

" iUnstitution - UW-La Crosse;
~ Career - Undergraduate
“ Program - College of Science & Health
* Major - BIO: Biology BS
Minor - Business Admin Minor
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3. Advisement Reports (AR) are only available for undergraduate, degree-seeking
students. The AR will default to closing the sections that are satisfied and keeping
open the requirements that are not satisfied.

To see all the section titles together, click Collapse All. Clicking Expand All will
open all sections.

My Academic Requirements

UW-La Crosse | Undergraduate

This report last generated on 08/21/2020 3:59PM

Collapse Al | Expand All . View Reportas PDF |

In Progress * Planned

* COURSE ENROLLMENTS/ACADEMIC STANDING

* ADVISEMENT REPORT (AR) GENERAL INFORMATION - OPEN FOR IMPORTANT AR INFORMATION
* UNIVERSITY REQUIREMENTS FOR GRADUATION

? GENERAL EDUCATION REQUIREMENTS

P SCIENCE AND HEALTH B.S. CORE REQUIREMENTS

? COURSES NOT ALLOCATED (UGRD)

" BIOLOGY B.S. - MAJOR INCLUDES GENERAL EDUCATION WRITING EMPHASIS

? BUSINESS ADMINISTRATION MINOR

4. Note the icon legend underneath the Collapse All/Expand All. Taken mean the class
has been completed. In Progress means there is no final grade yet. Planned
means the class was entered into the My Planner option in WINGS and you plan to
take it.

* Planned

O In Progress

5. Note the different sections that need to be satisfied in order to complete your degree

UWL's University Requirements
General Education Requirements
Your college's requirements
Your major

®Too o

of these)
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} COURSE ENROLLMENTS/ACADEMIC STANDING

? ADVISEMENT REPORT (AR) GENERAL INFORMATION - OPEN FOR IMPORTANT AR INFORMATION
? UNIVERSITY REQUIREMENTS FOR GRADUATION

? GENERAL EDUCATION REQUIREMENTS

P SCIENCE AND HEALTH B.S. CORE REQUIREMENTS

} COURSES NOT ALLOCATED (UGRD)

} BIOLOGY B.S. - MAJOR INCLUDES GENERAL EDUCATION WRITING EMPHASIS

? BUSINESS ADMINISTRATION MINOR

6. If a section is marked Satisfied, it starts off closed until you open it by clicking the
arrow. Sections marked Not Satisfied have to be completed before you can
graduate. The courses you can take to satisfy the requirement will be listed, along
with the number of courses and/or credits that are required.

GEO7: HUMANISTIC STUDIES: THE SEARCH FOR VALUES AND MEANING

| Satisfied: HUMANISTIC STUDIES: THE SEARCH FOR VALUES AND MEANING - 3 Units Required
(RQ-20039)

14 Literature

14 Additional Humanistic Studies Electives
GEO8: ARTS: THE AESTHETIC EXPERIENCE

Not Satisfied: ARTS: THE AESTHETIC EXPERIENCE - 2 Courses Required in 2 different
departments (RQ-20042)

» Courses: 2 required, 1 taken, 1 needed
¥ Art Courses

Not Satisfied: Art Courses (LN-010)
* Courses: 1 required, 0 taken, 1 needed

The following courses may be used to satisfy this requirement:

Course Description Units When Grade |Status
ART 102 Art Appreciation 2.00 Fall, Winter, Spring, Summer

ART 160 Gen Art Foundations 3.00 Fall, Spring

ART 172 Photoaranhv Survewv 3.00 Fall. Snrina
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7. To find the GPA in your major, open the section for your major's requirements and
find the subsection labeled your major's GPA. If it is Satisfied, click on the arrow to
open.

BIOLOGY MAJOR GPA
Satisfied: BIOLOGY MAJOR GPA (RQ-20309)

v Biology Resident Major GPA - 2.0 Minimum Required

Satisfied: Biology Resident Major GPA - 2.0 Minimum Required (includes all courses applicable
to the major) (LN-010)

= GPA: 2.000 required, 3.000 actual

8. If you find errors with the report, contact your college dean's office.

9. Review the How to Red Your Advisement Report (AR) document on the WINGS
Help website (https://www.uwlax.edu/wings/) for more information.
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View Course History

1. Inthe Academics section of your Student Center, select Course History from the
drop-down menu. Click the double arrow button @ .

Stryker's Student Center

¥ Academics

FDeadines [ URL

Search
gan Fall 2020 Schedule
Enro
My Academics | | Class ‘ Schedule
Schedule Planner |”‘ﬂ CHM 103-21L We 2:15PM -
E 3 _ -
o 5:20PM
LAB (1231) Prairie Springs 2005
other academic___ v |(») o [ciw 100420 A ———
g -
Agademic Planner ® || EC (1208) 9:45AM
Advisement Report -AR Internet
o 'S”'f_jjdl“my 5 |CHM 103-423D Tu 1:10PM - 2:05PM
d55 oCheaule
Course History DI (1217) Internet
Enrolment: Add . )
Enrollment: Drop [s% ENG 204-413 I;LZQ;DDAM
Enroliment: Swap 9 || FcarTn feer

2. Or click on the Plan link and select the Course History tab.

Stryker's Student Center

¥ Academics

[z Deadlines I URL
§earcv hd @
Plan Fall 2020 Schedule
Enroll
My Academics | | Class | Schedule
Schedule Planner . -

53 [cHM 103210 ;‘fgaﬁfpm

9 || AB (1231) :

Prairie Springs 2005

53, |CHM 103-420 g’!ﬁgﬂ;' 5:50AM -
9 |LEC (1208) :

Intarnat

[other academic. |3

Stryker Eagle e

Search Plan Enroll My Academics |
My Planner | My Planner | Shopping Cart | Course History

My Course History

Select Display Option

Sort results by | v|
® Hide courses from My Planner

Then by | v|

O show courses from My Planner Sort
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3. You can sort the list by course, description, grade, status, term, or units (credits).

Tip: Grades with T in them are transfer grades. TIP means a transfer course in progress,
and we do not have your final grades on file.

Favorites Main Menu Self Service Academic Planning My Planner

”
) Advanced Search

Stryker Eagle lgoto . vi®)

Course

Search Plan Enroll My Academics Description
Grade

My Planner | My Planner | Shopping Cart | Course History

My Course History

Select Display Option Sort results by v
® Hide courses from My Planner Then by ¥
\_) Show courses from My Planner Sort
& Taken <aTransferred {» In Progress

Course Description Term Grade Units Status
BIO 105 General Biology Fall 2019 B 4.00
CHM 103 General Chemistry | Fall 2020 5.00
CST 110 Communicating Effectively Fall 2019 AB 300 @
ENG 110 College Writing Spring 2020 A 300 &
ENG 204 British Literature after 1800 Fall 2020 3.00
HIS 110 World History (Migration) Spring 2020 AB 300 &
HP 106 Intro to Health Careers Spring 2020 A 200 &
HPR 105 Hithy Actv Lifstyl Fall 2019 AB 300 @&
MTH 051 Topic Intmd Algbra Fall 2019 A 200 &
MTH 150 College Algebra Spring 2020 A 200 @
MUS 105 Music Appreciation Spring 2020 A 200 &
PSY 100 General Psychology Fall 2019 BC 300 &
STAT 145 Elem Statistics Fall 2020 4.00
THA 110 Theatre Apprec Fall 2020 2.00
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View Career, College (Program), &
Major/Minor

1. Inthe Academics section, select the My Academics link.
Stryker's Student Center

¥ Academics

- .
[Deadines [ URL

Search
Plan Fall 2020 Schedule
Enroll ,
My Academics | | Class | Schedule
Schedule Planner : -

53 |CHM 103-21L ;‘t’;’uﬁfpm

® LAB (1231) Prairie Springs 2005
other academic... v .
| | &3, |CHM 103-420 gﬁ?ﬁfr §:50AM -
9 |LEC (1208) :

Intarnat

2. Your career/program/plan information will appear in the box on the right-hand side.
To request a change, go to https://www.uwlax.edu/records/forms/#tm-change-of-
major-minor and click on the link for the college in which you have your first major. If
you are changing your first major, use the college which houses the major you are
switching into.

Stryker Eagle goto.. v|®)

Search Plan Enroll My Academics

My Academics

hgFProgram
Academic Requirements  View my advisement report i

. " institution - UW-La Crosse!
What-If Report  Create a what-if scenario : _ Career - Undergraduate
:  Program - College of Science & Health
" Major - BIO: Biology BS
Minor - Business Admin Minor

Advisors  View my advisors

Textbooks  View my book list
View my test scores

Course History  View my course history

Transcript  View my unofficial transcript
Milestones  View my milestones

Graduation  Apply for graduation
View my graduation status
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Viewing Your Term Grades & GPA

1. Inthe Academics section of your Student Center, select Grades from the drop-
down menu. Click the double arrow button.

Stryker's Student Center

¥ Academics

[fDeadiines [ URL

Search
Plan Fall 2020 Schedule
Enroll
My Academics ‘ | Class ‘ Schedule
Schedule Planner ' -
G |CHM 103-21L ?EDQF;;HE'PM
LAB (1231) Prairie Springs 2005
other academic___ v|() s |crm 103420 MOVWEET 5.50AM -
Ey -
Academic Planner ® |LEC (1208) S
Advisement Report -AR nierne
Apply for Graduation CHM 103-423D Tu 1:10PM - 2:05PM
Class Schedule F" ' .
Gourse Hiistory 9 pis (1217) Internet
ER:E”FHSH{ gLr’gp ENG 204-413 TuTh 11:00AM -
Enroliment: Swap ri?ﬁ LEC (4877) 12:25PM
Exam Sched Internat
Grades
Stu_den_f Mllesfqnes l_,_n STAT 145-11 MOTUWeTh 9. 55AM
Test Score Resulls D LEC (3256 -10:50AM
Textbook List ( ) Centennial 1303
Transcript: View Unofficial
T SR Lot s [Ta 11003 4 8 s0nM -
: o 9:45AM
What-if Report LEC {2045} Graff Main 247
raff Main

2. The next screen should show the Enroll and Term Information tabs selected. The
system may default to the most current term. Click on Change Term to select
another term.

Stryker Eagle v

Search Plan Enroll My Academics

My Class Schedule | Add | Drop | Swap | Term Infermation

View My Grades
2020 Fall | UW-La Crosse \ Change Term

Class Grades - Fall 2020

Official Grades | =W

Class Description Units Grading Grade E:iaﬂi
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3. Grades and GPA for that term will appear in two sections.

Spring 2020 | Undergraduate | UW-La Crosse Change Term

Class Grades - Spring 2020

Official Grades | [F=5¥

. . . Grade
Class Description Units Grading Grade Points

ENG 110 College Writing 3.00 Graded A 12.000

HIS 110 World History 3.00 Graded AB 10.500

HP 106 Intro to Health 2.00 Graded A 8.000

Careers
MTH 150 College Algebra 4.00 Graded A 16.000
MUS 105 Music Appreciation 2.00 Graded A 8.000
Term Statistics - Spring 2020
From UWL Transfer Combined
Enrollment Cumulative Cumulative Cumulative
Total Total Total

Units Toward GPA:

Taken 14.000 27.000 27.000

Passed 14.000 27.000 27.000 Combined UWL and
transfer GPA. This

Units Not for GPA: GPA Is not used to

determine

Taken 2.000 2.000 academic standing.

Passed In this example,
the student has no
transfer credit, so

GPA Calculation combined GPA is

Total Grade Points 54.500 95.000 95.000 the same as UWL

I Units Taken Toward GPA 14.000 27.000 27.000 GPA.

= GPA 3.890 3.510 3.510

\ \ Total GPA based on all
Academic Standing Good Standing earn credits at UWL so
GPA for this far. This is the GPA
term only used to determine

academic standing and  Printer Friendly Page
Dean's List

4. The Term Statistics section shows several different GPAs. UWL uses only the
UWL Cumulative GPA for determining academic standing, honors, athletic
eligibility, and other verifications.

a. From Enrollment: the GPA for that specific term

b. UWL Cumulative: your GPA using only UWL GPA credits

c. Transfer Cumulative: your GPA using only your transfer credits
d

Combined Cumulative: your GPA using both UWL and transfer credit together.

5. Be sureto be on the most recently graded term to see your current cumulative
GPAs. Term Statistics show your GPA up through that specific term.
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. To find the GPA in your major, check your Advisement Report (AR). Your major GPA
will be in section that lists your major's requirements.

. To print the grades for your records, click Printer Friendly Page at the bottom of
the screen and print from your browser. Try using a different browser if it doesn't
print correctly the first time.

. To look at a different term, click the change term button at the top.

. To view all terms on one page, go back to your main page and select Transcript:
View Unofficial. More detailed directions are in the next section
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View Unofficial Transcripts

1. In the Academics section of your Student Center, select Transcript: View
Unofficial from the drop-down mention. Click the double arrow button. &

Stryker's Student Center

¥ Academics

E%Deadlines [@I URL

Search
Plan Fall 2020 Schedule
Enroll
My Academics | | Class | Schedule
Schedule Planner . -
5 |CHM 103210 AR

LAB (1231) Prairie Springs 2005

Vi) 5 |CHM 103-420 MoWeFr 8:50AM -
3‘ = -
Academic Planner ° LEC (1208) ?nt4e5r,r?2?
Advisement Repo_rt -AR
Apply for Graduation [;l CHM 103-423D Tu 1:10PM - 2:05PM
giass soneaule 9 pis (1217) Internet
ourse History
Enroliment: Add - _
Enroliment: Drop [;:1 ENG 204-413 Ig;%;;AUOAM
Enroliment: Swap 9 |LEC (4877) :
Exam Schedule Internet
Grades -
Student Milestones E-:uo STAT 145-11 Mf[;f g\é‘fl\-a: h 9:55AM
Test Score Results Y
Textbook List LEC (3256) Centennial 1303
Transcript: View Unofficial )
Transfer Credit: Modelling E-:, THA 110-03 T}JTh 8:50AM -
Transfer Credit: Report 9 | Ec (2045) 9:45AM
What-if Report Graff Main 247
Weekly Schedygle

Enrollment Shopping Cprt

2. On the next screen, leave Academic Institution as UW-La Crosse. Click
Unofficial Enrollment (Both) for Report Type. Do not leave this blank or the
transcript will not come up.
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Stryker Eagle [goto ... V|®

Search Blan Enroll My Academics

View Unofficial Transcript

Choose an institution and report type and press View Report

**This process may take a few minutes to complete. Please do not press any
other buttons or links while processing is taking place*™

Academic Institution [UW-La Crosse v |/ /
v

Report Type |Unofficia| Enroliment (Both)

View Report

Information For Students

View All Requested Reports

3. Click View Report.

4. A new window or tab should pop up displaying the transcript.

Tip: If a new window or tab does not come up, you might have a popup blocker on in
your browser. Go to your browser options and turn off the blocker or add
wings.uwlax.edu to the list of acceptable sites. For directions on how to do that for your
browser, you should be able to google "turn off pop up blocker” for your browser (i.e.
Chrome, Firefox, Internet Explorer, Edge). When you have it turned off, try these steps
again.

5. You may save the transcript as a PDF file to your computer or print it. On your

WINGS window, you will see the history of the times when you have requested to
view this report.

Stryker Eagle [ - |5)

Search Plan Enroll My Academics

View Unofficial Transcript

Previous Requests

Personalize | Find | View All | ) First ‘4 1-30f3 * Last

Request Date Description Institution User ID Future Release Requested Print Date
Unofficial ‘ ‘
. =
View Report |  08/24/2020 Enrolment (8ot UWVLAC 989169962  Immediate Pracessing 08/24/2020
View Report |  06/21/2020 Uiz EE] UWLAG 989169962  Immediate Processin 05/21/2020 1 [=
P Enroliment (Both) 9
View Report | 01/27/2020 Unefficial UWLAG 989169962  Immediate Processin 01/27/2020 4 [=
P Enroliment (Both) 9

Cancel
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6. To order an official transcript, there are two places in your WINGS you can click on.

a. Click on the Official Transcript link in the left hand menu, then click on Official
Transcript again. A new window or tab will pop up with the start of the official
transcript form. Select either electronic (PDF) delivery through secure email or
paper (hard copy) delivery through US Postal Service.

Menu - O UW-L Student Center

Search:
My Favorites

HighPoint /

Official Transcript r
UW-La Crosse Stryker's Student Center

Self Service
Guest Users ¥ Academics

My Personalizations -
gDeadlines [
Search

Plan Fall 2020 Schedule
Enroll | |

Kls A mmclamains

Class
or

b. Go to the Enrollment Resources section in the bottom right of your Student
Center homepage and click on Official Transcript. A new window or tab will pop
up with the start of the official transcript form.

7. There is a fee for each official copy sent. You can pay with a credit or debit

card.
1098T Tax Forms
View/Pay Bill
Enrollment Resources
Enrollment Verification

— Official Transcript
Address WINGS Student Center Help
5 State St
=rosse, W1 54601 Other Resources
. E-mail . PO *
[EST@uwlax.edu WI Voter Verification *pop-up

Search for Scholarships
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View Transfer Credit Report

1. Inthe Academics section of your Student Center, select View Transfer Credit:

Report from the drop-down menu. Click the double arrow button @ .

¥ Academics

[gDeadlines  [EJ URL
Search o .
Elan Fall 2020 Schedule
Enroll
My Academics | Class Schedule
Schedule PI : -
chedule Planner [Ea EDS 463.01 rzu!gggmmpm
LEC (2925) wiorris 355
other academic... W @ .
5 |GCL 31001 A
Academic Planner o LEC (4128) G ff Main 247
Advisement Report -AR ra an
Apply for Graduation . _
Class Schedule B HED 207-02 :Irg?g%;;uiUUAM
Course History i) LEC (2181) . .
Enroliment: Add Cartwright 339
Enroliment: Drop
. MUS 317-411
Enroliment: Swap EY
Exam Schedule 2 LEC (1883) internet
Grades
Student Milestones TSL 340-01 TuTh 12:40PM -
Test Score Results E‘Hﬂ LEC (4947 2:05PM
Textbook List { ) Moaorris 305
Transcript: View Unofficial
Transfer Credit: Modelling E;:l TSL 400-01 Th 2:15PM - 3:40PM
Transfer Credit: Report 9 LEC (5215) Centennial 3214
What-if Report

2. View your report.

a. The below example shows credits transferred in from Western Technical College

under the Course Credits section.

Weekly Schedygle
Enroliment Shopping Cprt

i. The grades start with T because they are transfer grades.

ii. Incoming Course is the course name/number from your prior school.

iii. The Equivalent Course is the name of which UWL course will be awarded. If
the course is labeled GEL, that is a general, non-departmental elective. If the
course has a subject code followed by 0's (e.g. ECO 000C), the course is an
elective in that particular subject/department.
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b. The below example shows no test credits, such as departmental exam credit, AP,
IB, or CLEP. If you had any of these credits it would be in the Test Credits
section.

c. The below example shows no other kinds of transfer credits, such as retroactive
credit. If you had any of these credits, they would be in the Other Credits
section.

View Transfer Credit Report

Course Credits

Model Nbr 1 Posted
Institution UW-La Crosse Credit Source Type External
Career Undergraduate Source Institution Western Technical College
Program College of Science & Health
Tr.?nsfer Incoming Course Lz L Status Equivalent Course Units Grade
erm Taken Input
Fall 2017 809 198 3.00 TIP Posted PSY 100 3.000 TA
Fall 2017 809 196 3.00 TA Posted SOC 110 3.000 TA
Fall 2017 809 172 3.00 TA Posted GEL 000Y 3.000 TA
Fall 2017 806 177 4.00 TC Posted ESS 205 4.000 TC
Fall2017 801 198 3.00 TIP Posted CST 110 3.000 TA
Fall 2017 801 195 3.00 TIP Posted ENG 110 3.000 TA

Test Credits

No test credits found.

Other Credits

No other credits found.
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Apply for Graduation

4. Inthe Academics section of your Student Center, select Apply for Graduation
from the drop-down menu. Click the double arrow button. @

¥ Academics

E%Deadlines L@I URL

Search
E‘ar‘" Fall 2020 Schedule
Enro
My Academics l | Class l Schedule
Schedule Planner EDS 463-01 Mo 12:05PM -
34 = -
B |Cec (2925) 2:50PM
Morris 355
other academic... W @ GCL 310.01 We 2:15PM -
Academic Planner Eﬁﬂ LEC (4128) ?;4[1:?:: in 247
Advisement Report -Al ra ain
Apply for Graduation N _
Class Schedule 5, |HED 207-02 oL A 00N
Course Histo -
Enroliment: Ar;d LEC (2181) Cartwright 339
Enroliment: Drop
Enroliment: Swap Eﬁﬂ MUS 317-411 Internet
Exam Schedule LEC (1883)
Grades
Student Milestones TSL 340-01 TuTh 12:40PM -
Test Score Results Eﬁﬂ LEC (4947) 2:05PM
Textbook List Morris 3058

5. Click on the Apply for Graduation link next to the program from which you are
graduating.

Apply for Graduation
Submit an Application for Graduation

Select the Apply for Graduation link to proceed with your application. If the link is not visible you
may not be eligible for graduation at this time. Please see your Academic Advisor for more
information.

Program: College of Arts, Soc Sci & Hum

UW-La Crosse | Undergraduate

Degree: Bachelor of Aris .
Maijor: Psychology BA Apply for Graduation

Course of Study: CASSH BA Degree Prog Opt-Lang
Minor: Criminal Justice Minor
Minor: Sociology Minor
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6. From the drop-down menu, select your expected graduation term and click Continue.

Select Graduation Term

The academic program listed here was selected to apply for graduation. If this is not correct,
return to the previous page and select a different academic program.

Select a valid term to apply for graduation by selecting a value from the dropdown. Only terms in
which you are able to apply for graduation will be displayed.

Program: College of Arts, Soc Sci & Hum

UW-La Crosse | Undergraduate

Degree: Bachelor of Arts

Major: Psychology BA Fall 2020
Course of Study: CASSH BA Degree Spring 2021

Minor: Criminal Justice Minor
Minor: Sociology Minor

| Select Different Program [ | Continue |

7. Another section will appear with information about what happens next.

Graduation Instructions

After submitting your application, a message will be displayed indicating you have
successfully applied for graduation. If you need to change your graduation term to a
different term, you must contact your dean's office.

More information regarding the May 16, 2021 commencement ceremony will be available
at https/f'www. uwlax edu/commencement/ after the beginning of the spring term. The
ceremony will be held at the La Crosse Center.

Your diploma will be mailed to your HOME address. Please verify/update that information
as needed.

Please verify/update your personal email address in WINGS.

**Please be aware your UN-La Crosse Net ID will be deleted after mid-term of the
semester following your graduation. This will remove your access to WINGS, email
account, personal files (U drive), D21 access, and other resources accessed with your
Met ID account. You will receive notice of the pending deletion two to four weeks prior to
the process. You must transition to a personal email address for job and graduate school
applications. Please download a copy of your unofficial transcript for your personal use
after your degree has been posted. Also make note of your major GPA (from your
Advisement Report) as this may be requested when applying for graduate school.

Your legal name will be printed on your diploma and in the Commencement program. If you
wish it to appear differently, please go to the Personal Information area of the Student
Center and click on the Names link. Click the "Add a Mew Name" button. Choose the name
type of Degree Name. Enter the name as you wish it to appear on your diploma. Click
Save. Please submit this change at least a month before Commencement if you want that
name reflected in the Commencement program. International students and any other
students intending to work or study in another country must use their legal name (as it
appears on the franscript/\VISA) to avoid complications with proof of degree.

Select Different Program | Continue |
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8. Read the information and then click Continue. On the next screen, click Submit
Application.

9. The following message should appear, and you are done.
Submit Confirmation

V You have successfully applied for graduation.

10.1f you aren't sure if you applied already, from your Student Center, click the My
Academics link in the Academics section. Then click the View my graduation
status link. The term and program you applied to graduate in will appear.

Search Plan Enrall My Academics

Graduation Status

Program: College of Arts, Soc Sci & Hum

UW-La Crosse | Undergraduate

Degree: Bachelor of Arts Status: Applied for Graduation
Major: Psychology BA Expected Graduation Term: Spring

Course of Study: CASSH BA Degree Prog 2021

Opt-Lang

Minor: Criminal Justice Minor
Minor: Sociology Minor

Tip: Student should have earned 90 credits before they apply. You can apply up to one
year before your expected graduation term. The latest you should apply is mid-term of
the semester in which you intend to graduate. If you wait until after that to apply, your
name may not be included in the Commencement program.
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View Your Holds and To Do List

HOLDS

The Holds section displays restrictions that have been put on your record. These
restrictions sometimes block university services (such as registration and official
transcripts) until the hold is resolved. If you have a hold, a details link will appear.

1. On your WINGS Student Center Homepage, the Holds and the To Do List sections
are listed in the right-hand column.

¥~ Academics

Search

Plan

Enroll

My Academics
Schedule Planner

olher academic..  w|()

[jDeadlines

Fall 2020 Schedule

Class

ANT 362-01
LEC (4782)

FIN 370-413
LEC (3581)

FIN 380-413
LEC (4959)

MGT 308-415
LEC (1760)

MGT 393-414
LEC (1765)

[ URL

Schedule

MoWe 2:15PM -
340PM
Wimberly 211

TuTh 11:00AM -
12:25PM
Internet
Mo 6:00PM -
§:45PM
Internet
TuTh 12:40PM -
2:05PM
Internet
MoWe 3:55PM -
5:20PM
Internet

Weekly Schedule p

enrollment shopping cart P

oearch tor!asses

Holds

Advising-Block Enrollment

Cashiers-Balance Due Severe

Details p

To Do List

Selected for Verification 2021

Terms & Conditions
More p

“Sy.Enroliment Dateg®

Shopping Cart Appointment
Your Shopping Cart for the

2. Click on details find out more about the hold. Restrictions can be for a variety of
reasons. The most common ones are advising holds and financial obligations. These
restrictions may prevent you from registering or from obtaining an official transcript
until you have cleared them up.

Search for Classes

Holds

Advising-Block Enrollment

Cashiers-Balance Due Severe

Details p

To Do List
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The details page displays basic information about the hold, including the day it was put
on and the department or office that put on the hold.

Your Holds

The following is a list of current Holds on your records. To filter your list of
Holds, change the options on the following and select the Go button.

View your Holds by

Institution | v|
Term | v|
Department | v| Go
Iltem List

Hold ltam Amount Institution Start Term End Term ' Start Date 'E‘zge Department
Advising-Block USD UW-La Crosse 2021 Spring 08/27/2020 uw-La
Enroliment Crosse
Cashiers-Balance USD UW-La Crosse 2020 Summer 06/15/2020 Budget &
Due Severe Finance

I, f . P

3. Click on the name of the hold for instructions on how to get it removed.

Your Holds
Hold Item

Stryker Eagle

Advising-Block Enrollment

Reason and Contact

Description UW-La Crosse
Start Term 2021 Spring
Start Date 08/27/2020

Reason Advising Required

Department UW - La Crosse

Instructions

Academic advising is required. Contact your academic
advisor for an appointment.

Return

4. Return to your homepage by clicking the "Home" button at the top right of the
screen.

Home | Add toFavorites | Sign out
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TO DO LIST (also called CHECKLIST)

Your To Do List tracks actions you need to take to complete as part of your admission
to UWL, financial obligations, and actions needed to qualify for financial aid. Failure to

complete certain tasks can result in a hold being placed on your account until that task
is completed.

5. Click on "more" to see more details.
To Do List

Selected for Verification 2021

Terms & Conditions

More

Enrollmentaates

Shopping Cart Appointment
Your Shopping Cart for the

B LI —— o

6. Note the due date for when the task must be completed.

To Do List

The following list is your current To Do items. To sort or filter your To Do items, change the
options and select the Go button.

View your To Do ltems by

Due Date Q\
Institution | v|
Function | v|
Go
Lamuist
To Do Item Due Date Status Institution Administrative Function
"Selewed s
Verification 01/18/2020 Initiated UW-La Crosse Financial Aid
2021
Terms & 08/26/2020 Initiated UW-La Crosse General
Conditions

7. Click on the name of the To Do Item to find out what you have to do to complete the
task. There will be a contact person to whom you should submit your paperwork or
proof that you have completed the task.
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To Do List
To Do Item Detall

Stryker Eagle

Selected for Verification 2021

Aid Year 2021

Contact

UW-La Crosse
Administrative Function Financial Aid
Due Date 01/18/2020
Financial Aid Office

ESTEST@uwlax.edu

Description

You've been selected for verification. Please go out to VerifymyFAFSA and create an account to
see the tasks that you still need to complete. Once these tasks are completed (be sure you're
clicking SUBMIT & FINISH), the Financial Aid staff will review the documents. You'll receive an
email to your campus email when your award has been posted to WINGS.

Return

8. If you have already completed the task, contact that person or office and let them
know it is completed.
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Obtain an Enrollment Verification

1. Gotothe Enroliment Resources section of your Student Center. You can find this
section on the right-hand side, toward the bottom.

Finances

My Account

Account Inquiry

Financial Aid

View Financial Aid
Accept/Decline Awards
Report Other Financial Aid

[other financial...

M)

Student Choice Refund
Make a Deposit/Payment
Personal Information

Demographic Data
Emergency Contact
Names

User Preferences

|other personal...

v| (G

Admissions

2. Click on Enrollment Verification.

@ You have no outstanding charges at this time.

View My Bill

Contact Information

Home Address
914 Hope Ct
Holmen, W1 54636-8634
La Crosse

Home Phone
608/301-5286

Grant Access to View/Pay Bill

Local Address
1725 State St
La Crosse, WI 54601

UW-L E-mail
ESTEST@uwlax.edu

onJuly £r, ZUZU.

Details p
Advisor
Program Advisor
Heather Linville
Lynette Lo
Details p.

Financial Resources

Tuition Billing Information
Tuition Fee and Refund Info
1098T Tax Forms

Enrollment Resources

Enrollment Verification
Official Transcript
WINGS Student Center Helpg

= =

‘Offier Resources

WI Voter Verification *pop-up®
Search for Scholarships

3. On the next screen, under Obtain an enrollment certificate, select either current
enrollment, all enroliment, or advanced enrollment.

a. Current enrollment will print your enrollment status for the current term only.

This can only be obtained after the term has started.

b. All enrollment will print the status of all your terms of enrollment since you first
started at UWL. If all enroliment is requested before the first day of class, it will
not include that term.

c. Advanced registration is verification of your full time/part time status in a future
semester before the start of that semester. If the term has already started,
select one of the other two options. Advanced registration can only be obtained
in the two weeks prior to the start of the semester.

Tip:_If you need a good student discount certificate, you may click on Obtain a Good

Student Discount Certificate under the next bullet point instead.
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Student Self-Service Site

Help Log Out

0 Important Information : Important Information: Please be advised there may be delays or disruptions in processing transcript requests by
institutions closed due to the Coronavirus. Please check the school’s website for closure information.

Welcome. This service is offered by the National Student Clearinghouse in cooperation with UNIVERSITY OF WISCONSIN - LA CROSSE.
IMPORTANT: Do NOT use the browser forward/back buttons. Log Qut when you are done to protect the privacy of your records.
Please select from the following options:

® Obtain an enrollment certificate to print and mail to a health insurer or other company that requests proof of my enrollment.

(@ Current enrallment O All enrollment () Advanced registration

—
* Obtain a Good Student Discount Certificate to priat and mail to an auto insurer or other company that requests proof of my status as a Good Student for the
current term.

* View the enrollment infermation on file with the Clearinghouse.
* View the student loan deferment notifications that the Clearinghouse has provided to my loan holders (lenders and guarantors).

* View the proofis)_of enrollment that the Clearinghouse has provided to my health insurers and other providers of student services or preducts.

» View exclusive offers for college students

4. Click on the Obtain an enrollment certificate link.

5. A new window or tab should pop up with a certificate you can print. The certificate
will contain the school seal. It will list whether you were full-time or part-time for the
term.

Tip: If you don't see the certificate, you may have a pop-up blocker on your internet
browser. Go to settings and turn it off and then try again.

6. If you receive the following message and you need an enrollment or registration
certificate, please contact the Records and Registration office.

We are unable to verify your enrollment. Possible
reasons are:

# Your institution has not reported your current
enrollment to the Clearinghouse.

# The Clearinghouse was unable to identify your
record based on the information provided.

Please check and resubmit your request or contact
your registrar’s office for enrollment certification.

o]
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View Textbooks for Classes

Undergraduate students can start checking out their textbooks two weeks before the
first day of class for Fall/Spring semester or the first day of final exams for the semester
before the Winter/Summer term.

e You do not need to bring the textbook list with you to Textbook Rental. They will
provide the list to you. You will need to bring your Student ID card.

e Additional materials may be required to be purchased for the class. These
materials can be purchased through the University Bookstore.

Graduate students must purchase their books and can do so through the University
Bookstore.

A. Looking up textbooks on each class individually. The full textbook list is not
available in WINGS until the first day of class. Before then, you must follow these
steps to see the assigned textbooks.

1. If the class is in your schedule, pull up your class schedule in list format for the
correct term.

i. Click on the blue link for the class section. For classes with lectures & labs, the
textbook is normally on the lecture section.

Search Plan Enroll My Academics

My Class Schedule | Add | Drop | Swap | Term Information

My Class Schedule

Select Display Option ® List view O Weekly Calendar View

Fall 2020 | Undergraduate | UW-La Crosse

View Exam Schedule

Class Schedule Filter Options

Show Enrolled Classes
[Jshow Dropped Classes
[] show waitlisted Classes

Filter

CHM 103 - General Chemistry |

Status Units Grading Grade Requirement Designation Deadlines
GED5-1:
Natural
Enrolled 5.00 Graded Laboratory |?‘o.
Science
(Taken)
Class Section Component Days & Times Room Instructor Start/End Date

MNbr

’ We 2:15PM - Prairie Springs Amanda 09/08/2020 -
1231) s % 5-20PM 2005 Spiewak 12/16/2020
Curtis 09/08/2020 -

MoweFr 8:50AM -

1208 | 420  Lecture 9-A5AM Internet Crerwinski 121162020
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ii. Click on the View Books to Buy link in the Class Details section, under Class
Components. If there is no View Books to Buy link, the class does not have
books assigned yet. Tip: Required books are sometimes added after
registration has already start. Be sure to check your class for a book list two

weeks before the next term starts.

Class Detail

CHM 103 - 420 General Chemistry |

UW-La Crosse | 2020 Fall | Lecture
Class Details

Status

Class Number
Session

Units

Instruction Mode
Class Components

Open ':'

1208

Regular Academic Session
5 units

Online Synchronous
Discussion Required,

Laboratory/Studio Required,

CecuimgyRequired

View Books to Buy

Meeting Information
Days & Times
MoWeFr 8:50AM - 9:45AM

Room

Internet

Career
Dates
Grading
Location
Campus

Instructor

Curtis Czerwinski

Undergraduate
9/8/2020 - 12/16/2020
Graded

La Crosse

La Crosse

Meeting Dates
09/08/2020 - 12/16/2020

iii. A new window will pop up with the list of books for that course or a message

about what material is needed.

2. If you haven't reqistered for the class yet, go to the Search for Classes button

on your WINGS Student Center and search for the class

Schedule
PM -

prings 2005
8:50AM -

Search for Classes

!
. :'-ulrlg

Mo Holds.

To Do List

i. Find the correct section. Not all sections of the same class will always have
the same books.

ii. Click on View Books to Buy under your section in the results. If there is no
View Books to Buy link, there are no books for that class yet. Tip: Required
books are sometimes added after registration has already start. Be sure to
check your class for a book list two weeks before the next term starts.
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M

Class Section Days & Times
09-LEC TuTh 2:15PM -
1466 Regular 3 40PM
Class Notes
Class Section Days & Times
1467 10-LEC MoWe 2:15PM
Regular 3:40PM
Class Notes View Books to Buy
Class Section Days & Times
12-LEC MoWeFr 1:10P
2190 Regular - 2:05PM
Class Notes

Room Instructor
Centennial 3101 Merideth Garcia

Topic: Transformative Works

Room Instructor
Bradley
Cowley 140 Butterfield

Topic: Trouble in Utopia

Room Instructor
Wimberly 217  Kate Errthum

Topic: Identity & Belonging

Meeting Dates Status
09/08/2020 - _
12/16/2020 A [ select
Meeting Dates Status
09/08/2020 - e —
12116/2020 A | select
Meeting Dates Status
09/08/2020 - _—
12/16/2020 A [ seka |

B. View complete Textbook List in WINGS after the term has started

1.

drop-down menu. Click the arrow button.

¥~ Academics

Search

Plan

Enroll

My Academics
Schedule Planner

E%Deadlines

@ URL

This Week's Schedule

other academic__

N

Academic Planner
Advisement Report -AR
Apply for Graduation
Class Schedule
Course History
Enroliment: Add
Enroliment: Drop
Enroliment: Swap
Exam Schedule
Grades

Transcript: View Unomcial

| | Class
CHM 104-201
B
[H‘b LEC (1138)
CHM 104-20D
Fﬁb DIS (1139)
E‘?} CHM 104-21L
LAB (1140)

Student Milestones
Test Score Resulls
Texibook List

‘ Schedule

MoTuwWeTh &:00AM
- 9:35AM
Wimberly 141

MoWe 9:45AM -
10:45AM
Wimberly 141

TuTh 10:00AM -
1:00PM
Prairie Springs 2017

Weekly Schedple
Enroliment Shopping Cprt

In the Academics section of your Student Center, select Textbook List from the
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2. The textbook list for the current term will appear.

Search Plan Enroll My Academics

Student Textbooks

Textbooks Find First [ ] lof1 o Las

Semester Summer 2020 08/25/2020

If a class is dropped within the first week of classes, a student is reguired
to return their textbook within 24 hours.

Iﬁllﬁ Mi120r2H

Title Course
11606 -TERM 2214- CHEMISTRY CHM 104 201
2 MORE COURSE MATERIAL(S) IN UNIVERSITY EOOKSTORE CHM 104 201

| Print This Page |

3. The list can be downloaded by clicking the Print this Page button to print. If you
don't have a printer, you may also get the book list from Textbook Rental

Services.

Return policy: if a class is dropped within the first week of class, students must
return the textbooks for that class within 24 hours. Textbooks not returned by the
close of business the following business day will be fined a processing fee. If a class is
dropped after the first 5 class days, students must return the books to Textbook Rental
by the last day of finals, or they will incur a processing fee.
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WI Voter ID Verification

1. As a UWL student who would like to participate in elections in WI, you will need to
provide proof of residency. One document that meets residency requirements for
voter registration is the student Voter ID Enrollment Verification.

2. First, go to the Personal Information section of your Student Center and review
your addresses. You must have a Local or Campus address in La Crosse to vote.

a. If you see an address marked Campus address, that address will print on the ID
automatically. You don't need to update anything

b. If you don't have a campus address, update your Local address to reflect where
you live in La Crosse. Your Local address can be the address of your residence

hall if it is not already listed as your Campus address.

c. You do not need to update your Home address.

Personal Information

Demographic Data
Emergency Contact
Names

User Preferences

Contact Information

Home Address
1725 State St
La Crosse, WI 54601-3742

Local Address
509 La Crosse St Apt 4
La Crosse, WI 54601

La Crosse La Crosse
|gther personal.. o ;}.:. Home Phone UW-L E-mail
- 608/643-3781 ESTEST@uwlax.edu
Addresses

Email Addresses
Phone Numbers
Privacy Settings

3. After making sure your Local address is your college address, go to the Other
Resources section on the right hand side of your Student Center.

R T T T

Enrollment Resources

Enroliment Verification
idress Official Transcript
1 Crosse St Apt 4 WINGS Student Center Help
sse, WI 54601 s
135 — —
mail ' Other Resources
sT@uwlax.edu
WI Voter Verification *pop-up*®
Search for Scholarships

4. Click on WI Voter Verification.
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5. A new window or tab should pop up with the document, which will look like the below
sample. If no form appears, you may have a popup blocker on your internet browser.
Go to the settings in your browser and take off the pop-up blocker. Then try again.

6. Print the form out and take it with you to vote.

UNIVERSITY gf WISCONSIN

LA CROSSE

UW-La Crosse Voter ID Enrollment Verification

Issue Date: 08/25/2020

Student Name: Eagle Stryker E

Local Address: 509 La Crosse St Apt 4
La Crosse, WI 54601

Last Enrolled Term: Spring 2020
01/27/2020 - 05/22/2020

Future Enrolled Termi: — Fall 2020
09/08/2020 - 12/30/2020

The information above is taken directly from the University of Wisconsin-La Crosse WINGS Student
Information System as it existed on the 1ssuance date above. By producing and submitting this form, the
student whose name appears above accepts responsibility for the accuracy of self-reported address
information.

Office of Records and Registration
University of Wisconsin-La Crosse, 117 Graff Main Hall. 1725 State Street. La Crosse. WI 54601
Phone: (608) 783-8376, Fax: (608) 785-66035, hitp:/ wrwnw uwlax edu
An affimative action/aqual opparnmity employer

More details about how UWL students can vote in Wisconsin can be found in the
Library's Voting Resources: https://libguides.uwlax.edu/voting/how-to
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