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Emotional Support Animal Request Flow and Process  
ACCESS Center and Residence Life 
This is how the Emotional Support Animal request process typically functions, individual circumstances may allow for deviations from this process as the request 

is reviewed by the ACCESS Center. 

 

Student registers with 
ACCESS Center

ACCESS Center schedules 
Intake Meeting

At Intake Meeting student 
receives ESA Policy, ESA 

Student Information Form 
& Provider Form

(No signatures acquried at 
this time)

Student returns completed 
forms to ACCESS Center

ACCESS Center reviews 
submitted documents for 

completion.

If not complete, forms will be 
returned to student for 
additional information.

When documentation is 
complete; ACCESS Center 

brings all forms for Housing 
Accommodations 

Committee for review

Housing Accommodations 
Committee determines 

approval or denial

If denied- ACCESS Center provides 
recommendations for next steps and 

appeal process information

If Approved- ACCESS Center provides 
update to the student via email, 

copying Residence Life

Residence Life schedules a 
meeting with the student to 

review all required 
forms/documents 

pertaining to housing the 
animal on campus

Student submits all Residence Life 
required documentation to Residence 

Life

All signatures and acknowledgements 
collected here.

Residence Life emails 
student with final approval
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